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Monthly Requirements          
Reconcile Business Planning and 
Consolidation (BPC) Trial Balance 
Data to the Financial and Business 
Management System (FBMS) 

X X X X X X X X X 

Perform Bureau level eliminations 
(matching) analysis and 
adjustments.  This includes the 
preparation and sharing of detail 
files, and unbilled/advance reports 
to the designated shared drive.  Post 
necessary entries.  Update the 
Matching Report Template with 
current reconciliation information. 

 
X 

 
X 

 
X 

 
X 

 
X 

 
X 

 
X 

 
X 

 
X 

Provide allocation account 
trial balance data to Non-DOI 
Parents in the agreed upon format. X X X X X X X X X 

Provide Trial Balance Relationship 
Analysis Template  X X X X X X X X X 

Quarterly Requirements          
Post accruals & adjustments 
in BPC that were not recorded in 
FBMS prior to the close of the 
quarter or during the GTAS 
adjustment windows. 
 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

Provide Variance Analysis Template  
 X X X X X X X X X 

Complete Financial Officer’s 
Checklist and submit via email to 
the Financial Reporting Division at 
PFM: DOI_PFM_FRD@ios.doi.gov 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 
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Provide Non-Generally Accepted 
Accounting Principles Analysis 
(required 3rd and 4th quarter only) 
via email to the Financial 
Reporting Division at 
PFM: DOI_PFM_FRD@ios.doi.gov 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

Provide explanations to PFM as 
Requested for the prior FYE balance 
reconciliation of the Statement of 
Budgetary Resources to the Budget 
of the United States actuals 
(required for 3rd quarter only) 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

Provide explanations to PFM as 
Requested for the current quarter 
ending reconciliation of the 
Statement of Budgetary 
Resources to Standard Form-133  

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

Provide explanations as requested 
by PFM in the Distributed 
Offsetting Receipts reconciliation 
template 

 

X 
 

X 
 

X 
 

X 
 

X 
 

X 
 

X 
 

X 
 

X 

Note Disclosures 

ROUNDING IS NOT REQUIRED FOR THE NOTE 
DISCLOSURES. 

 
SUBMISSION REQUIREMENTS – When the Bureau level Report Validation or Report Completion is required, 
please save a copy of the input form, any feeder forms (input support), and the report to the following location in the 
DOI folder in BPC:  DOI\WEBEXCEL\TEAMTEMPLATELIBRARY\2015 Bureau Reporting Packages\your Bureau 

 
 

Note 2: Fund Balance with 
Treasury 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

 
 

Note 3: Investments, Net 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

 Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 
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  Note 4: Accounts and Interest 
  Receivable, Net Standard General Ledger (SGL) Driven (No Submission Required). Please run the report template at the Bureau level to check 

for accuracy. 
 
 

Note 5: Loans and Interest 
Receivable, Net 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

  Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

 Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

  

Note 6: Inventory and Related 
Property, Net 

 

SGL Driven (No Submission Required). Please run the report template at the Bureau level to check for accuracy. 

  Note 7: General Property, 
  Plant, and Equipment  

SGL Driven (No Submission Required). Please run the report template at the Bureau level to check for accuracy. 

  Note 8: Assets Analysis SGL Driven (No Submission Required). Please run the report template at the Bureau level to check for accuracy. 

  Note 9: Stewardship Assets See requirements in separately issued Financial Management Memorandum. 
  Note 10:  Debt SGL Driven (No Submission Required). Please run the report template at the Bureau level to check for accuracy. 
 
 

Note 11: Resources Payable to 
the General Fund of the Treasury 

Input Form 
Completion 
& Bureau 
level 
Report 

  Validation 

  Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

    

 
 

Note 12: Federal Employee and 
Veteran Benefits Payable 

      Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

  

 
 

Note 13: Contingent 
Liabilities 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

 
 
 

Note 14: Liabilities Analysis 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 
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Note 15: Leases 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Note 16: Dedicated Collections SGL Driven (No Submission Required). Please run the report template at the Bureau level to check for accuracy. 

Note 17:  Costs SGL Driven.  No submission required. 

Note 18: Intra-governmental 
Costs and Exchange Revenue by 
Responsibility Segment 

SGL Driven (No Submission Required). Please run the report template at the Bureau level to check for accuracy. 

Note 19: Statement of 
Budgetary Resources 

SGL Driven (No Submission Required). Please run the report template at the Bureau level to check for accuracy. 

 
Note 20: Reconciliation of Net 
Cost of Operations to Budget 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

Bureau 
Level 
Report 
Submission 
Required. 

 
 
 

Note 21: Fiduciary Activities 

Input Form 
Completion 
& Bureau 
level Report 
Validation 

   Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

    

 
 

Schedule of Spending (not 
required in second quarter) 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Input Form 
Completion 
& Bureau 
level 
Report 
Validation 

Fiscal Year End Requirements          
Provide Trial Balance verification 
letter in the Required Format 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

Provide Management 
Representation letter in the Required 
Format 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 

 
 

X 
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Government-wide Financial 
Report System Reporting (required 
fourth quarter only) 

Input 
Form(s) 
and 
Applicable 
Data Call(s) 

Input 
Form(s) 
and 
Applicable 
Data Call(s) 

Input 
Form(s) 
and 
Applicable 
Data 
Call(s) 

Input 
Form(s) 
and 
Applicable 
Data 
Call(s) 

Input 
Form(s) 
and 
Applicable 
Data 
Call(s) 

Input 
Form(s) 
and 
Applicable 
Data 
Call(s) 

Input 
Form(s) 
and 
Applicable 
Data 
Call(s) 

Input 
Form(s) 
and 
Applicable 
Data 
Call(s) 

Input 
Form(s) 
and 
Applicable 
Data 
Call(s) 

 


