Federal Bike Challenge

To Start a Team:

1. Go to http://www.luum.com/challenges/88/bike-month-challenge [Cascade Bicycle Club
provides the website through Luum for the Federal Bike Challenge (formerly the Federal Bike to
Work Challenge)]

2. Click on ‘Join Challenge’
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The Bike Month Challenge is Cascade Bicycle Club's annual fun, free online trip-tracking contest.
Ride solo or form a team of coworkers or friends and challenge yourself and others to ride as much I pledge to bike as much as
as possible during the month of May. Earn bragging rights and prizes for your bike trips and inspire possible during May.

a friend to try biking. All participants are eligible for a free souvenir and prizes, and team capiains |
get a free T-shirt and party at the Captains Bash. New this year: You can track all your bike trips on Join Challenge -

our sleek new website, whether you're riding to work, to coffee or just for fun.
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3. Choose your organization which is the department you work for (for example, U.S. Department
of the Interior). Bureaus, offices, sub-units within your department can be identified later in
registration.

4. Click Next
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Join Challenge — Choose Your Organization

Please choose your affiliation for this challenge. You will not be able to change this choice once you join the challenge.
@ | am participating as a member of the following organization
u.s. department of -

U.S. Department of Energy A

o]

U.S. Department of Justice
U.S. Department of Agriculiure
U.S. Department of the Interior

U.S. Depariment of the Treasury

Luum | Privacy

5. Login or create new account. Accounts from previous years apparently are not recognized.

6. After clicking on ‘Create a new account?’ Enter name, email and password.

7. On the next screen, at a minimum, complete the required items PLUS the federal employee or
contractor question:

e Participation Level: choose Ride Your Way Donation to participate for free



Overview Details Join Comments

Join Challenge — Complete Registration

Please answer the following questions as part of your registration for the Bike Month Challenge. The information you provide helps Cascade

Bicycle Club understand who this program serves.

Choose your participation level: ride for free or make a pledge to support the bicycling movement this May. Everyone can
enjoy the benefits of biking during Bike Month. Cascade invites you to join the bicycling movement and enjoy great member
benefits or make a charitable gift to the Cascade Bicycle Club Education Foundation. Your tax-deductible donation makes this
and other bicycling programs around the region possible and helps us fight for safer streets for everyone. Please select cne
of the following, and we’'ll follow up with instructions on how to fulfill your pledge:

O Super Supporter - $150 (includes complimentary one-year household membership, front and rear light set, one t-shirt)

O Mega Member - $55 (includes one t-shirt and an individual Cascade membership Membership)

O Bike Month Challenge Member - $35 (discounted individual membership)

O Mega Donation - $30 (includes rear light set)

O Bike Month Challenge Donation - $25 (includes one t-shirt)

@® Ride Your Way Donation - Choose your own amount or participate for free

Are you new to biking: (“Regquired)

No

How do you use your bike most often: ("Required)

Commuting (to and from work or school)

Please provide your home zip code: ("Required)

Please provide your workplace zip code: (*Required) o

If you're a team captain, what is your T-shirt size? All team captains get a free unisex T-shirt:

Please choose one |7|

e IMPORTANT: Select ‘yes’ to ‘Are you a federal employee or contractor’
e C(lick ‘Join Challenge’

Flease provide your workplace zip code: ["Hequired) g

98174

If you're a team captain, what is your T-shirt size? All team captains get a free unisex T-shirt:

Medium

If you're a team captain, where do you want to pick up your captain's packet:

1 do not need a captain's packet (packets are not required fc

Are you a federal employee or contractor:

fYes - |
Please choose one

N

oz T
Gender:

e ' Bl

Race/ethnicity (based on US Census data categories):
Please choose one
[] 1 do not wish to receive Cascade's Braking News e-newsletter,

iR agree to the terms and conditions and acknowledge that Cascade Bicycle Club will use my contact information for
communication during the Bike Month Challenge.




You have joined the Challenge. Next create your team.

8. Click Create Team:
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Enter team name.
IMPORTANT: In the Leagues field, join the
should bring up Federal Bike Challenge, cli

10.

This competition hasn't started yet. In the
meantime, invite your friends 1o take the
Challenge and consider forming a team.

e e |
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Challenge Actions

Create Team
Find Team
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Leave Challenge

Your sunnort nowers the

Federal Bike Challenge league by typing ‘fed’ which
ck Federal Bike Challenge. In the same box, next to

the blue Federal Bike Challenge, type the first few letters of your bureau/office/subunit within
your department (for example, typing ‘U.S. Geolog’ or ‘USGS’ will bring up ‘U.S. Geological
Survey (USGS)’). Select the appropriate bureau/office/subunit. If your bureau/office/subunit is

not found, create a new one by typing the
abbreviation in parentheses. For example
within the Federal Bike Challenge, one wo

full name of the bureau/office followed by the
if the USGS was not already established as a league
uld type ‘U.S. Geological Survey (USGS)’, and select

‘create U.S. Geological Survey (USGS) (organizational league within U.S. Department of the

Interior). Leave the membership as public.
11. Click Save
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Details Create Team

Team name (“Required)

USGS ORWSC Portland Penny Farthings

Team motto

Leagues @
Create new leagues or search for existing leagues by typing in the text field below
When you create a new league, you will need to choose if it is a public league or if

it is specific to your organization, U.S. Department of the Interior.

Z SR TN U R U S Geological Survey (USGS)|
Create U.S. Geological Survey (USGS) (public league for any team)...
Create U.S. Geological Survey (USGS) (organizational league within .S, -
Department of the Interior).
)|
@ Do not use an image

Membership

The team is created. The next screen is the team screen.

12. To invite colleagues to join your team, select the Invite tab:
13. Enter the email addresses separated by a semicolon in the To box and add an optional message.
Click Send at the bottom of the page:
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Invite Friends

Invite your friends to join you in this challenge.

Choose the invitation type
@ Invite them to join USGS ORWSC Portland Penny Farthings —
O Just invite them to the challenge

Send the invitation

& Invite with referral link f Invite with Facebook

Create referral link Post to your wall Invite specific friends

E?P Send an invite email

To: separate email addresses with a semicolon

Add a personal message: (opiiona

Max,

Please join my team for the Bike Month Challenge as part of a Federal Bike Challenge.

After inviting colleagues, their invitations will be visible at the bottom of the webpage. The team captain
can log in later to invite additional colleagues (up to 10 on a team). The recipients of your invitation can
click the ‘View Challenge’ button from the email they receive to open the challenge webpage. From
there, they can click the ‘Join Team’ button and register. Instructions for colleagues to join a team are
available from the DOI Federal Bike Challenge webpage.



