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FAC-COR APPLICATION INSTRUCTIONS

NBC/OS employees who need assistance in completing this application or who would like this application written for them, please contact NBC Bureau Acquisition Career Coordinator, Darren Hildebrand at darren_hildebrand@nbc.gov 
(Applicants who wish to have their application written for them may submit scanned copies of (2) - (4) [below] to Darren Hildebrand via email.  In the email be sure to include your name as you want it printed on the certificate, work phone, work mailing address, work email address, bureau, position title, series, grade, and supervisor/designee’s name).

FAC-COR is a three-tiered certification program based on the level of risk and complexity of the project.
Level I
  8 CLP Hours of Training and No Experience Required
Level II
40 CLP Hours of Training and One Year of Previous COR Experience
Level III
60 CLP Hours of Training and Two Years of Previous COR Experience
Your Contracting Officer will determine the level of certification required for the COR.  If in doubt, consult with your CO before applying.

FAC-COR Applications require: 

(1) A signed Application (template found on pages 2-3 below)
(2) A COTR / COR Training Certificate(s) of at least 8 CLPs for Level 1, 40 CLP units for Level 2, or 60 CLP units for Level 3.  Training Options required by the Office of Federal Procurement Policy are found, by Level, in the section after the Application form, (beginning on Page 4 below).
(3) FAITAS registration and screen shots of these pages are required:

(i) My Status --> Profile
(ii) Manage Career --> Training --> My Training History  (Do not update your training even if incomplete).
How:  You must use your office e-mail address as your log-in.  
Where:  Go to https://www.atrrs.army.mil/faitas/External/Login/?ReturnUrl=%2ffaitas%2f to begin the registration process.  You may see a Security Certificate Warning when you click on this link (similar to what you may have experienced in the past when accessing ACMIS, etc.).  You may click on the Continue to This Website link (with the red shield) to navigate to the site.  NOTE:  If you get an error message beyond this screen, please contact your local IT helpdesk (or the FAI helpdesk) for assistance.
IMPORTANT POINTS: 
*  You will be asked if you are a member of the Acquisition Workforce.  The answer is Yes.  
*  You will be asked your Bureau, for OS/NBC employees this will be "Office of the Secretary".  
(4) Statement of COR Experience (for Level 2 and 3 COR applications ONLY).

Provide a summarized written narrative (250-1,000 words or a recent resume) of your experience as a COR or in contracting-related monitoring and surveillance of contractor performance or other aspects required of a COR.  This narrative should detail at least one year of experience as a COR or COR-related activities for Level 2 and two years for Level 3.  The following link is the guidance on the competencies the federal government is looking for in COR appointees, so it is useful to address these in your narrative:  http://www.fai.gov/drupal/community/contracting-officer-representative-cor-competencies .  The purpose of this OFPP requirement is to demonstrate to the reviewer that your experience (or education, career roles, etc.) have prepared you to serve as a COR.  You need not address all competencies -- but most people find a review of this webpage helpful in meeting this requirement.
For any applicants who wish to write their own applications:  
Complete your information in Part A, enter your Experience and Training in the spaces provided in Part C, and sign the application along with your supervisor in Part D.  Generally, Part B is skipped unless the circumstances apply to your application.
Scan (1) - (4) [above] to darren_hildebrand@nbc.gov for processing. 
FAC-COR APPLICATION
Bureau: National Business Center/Office of the Secretary

 FORMCHECKBOX 
  Initial or Increase FAC-COR
 FORMCHECKBOX 
  FAC-COR Reinstatement             
PART A – EMPLOYEE INFORMATION 
 FORMCHECKBOX 
  FAC-COR Renewal to extend       certification to ___________

Name (Last, First, Middle Initial):  
Email Address:  

Phone:                       
Bureau: 

Office Address:  

Position Title:  
Series:  

Grade: 



PART B – FEDERAL CERTIFICATIONS

Current FAC-COR status:

Choose one:     None   FORMCHECKBOX 
     Level I   FORMCHECKBOX 
     Level II   FORMCHECKBOX 
     Level III    FORMCHECKBOX 


This application is to increase/decrease to:

Choose one:     No change in level   FORMCHECKBOX 
     Level I   FORMCHECKBOX 
     Level II   FORMCHECKBOX 
     Level III    FORMCHECKBOX 


Federal certifications currently or previously held:

 FORMCHECKBOX 
 FAC-COR (or FAC-COTR) from another Federal Department/Agency   (Attach a copy of certification.)
Name of agency:_________________________________________    Issuance date: __________________
 FORMCHECKBOX 
 FAC-C   (Attach a copy of certification.)

Name of agency:_______________________________________    Issuance date: ____________________
 FORMCHECKBOX 
 FAC-P/PM   (Attach a copy of certification.)
Name of agency:_______________________________________    Issuance date: _____________________


PART C – FAC-COR REQUIREMENTS
1. Experience
	Requirement
	Statement of Qualification

	Level I:  None

Level II:  1 year

Level III:  2 years
	I have      years/       months of applicable* COR experience.

*Experience as described in the FAC-COR Policy Guide in Part II, A.,6.  

Attach a brief resume or narrative supporting this claim.


FAC-COR APPLICATION
Bureau: National Business Center/Office of the Secretary
2. Training   Attach documentation regarding achievement of training or activity.
	 FORMCHECKBOX 
  Initial Training (list below)
	 FORMCHECKBOX 
  Maintenance Training (list below)

	Level I:  8 hours

Level II:  40 hours

Level III:  60 hours
	Level I:  8 CLPs every two years

Level II:  40 CLPs every two years

Level III:  40 CLPs every two years


	Course/Activity Name
	CLPs
	Date Completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PART D – SIGNATURES
The statements and supporting information in this application are true to the best of my knowledge.

	Applicant’s Signature


	Date


Supervisor’s Recommendation
I recommend the above individual for this FAC-COR request.                   
	Printed Name :


	Signature


	Date


Bureau Procurement Chief’s Approval/Disapproval

 FORMCHECKBOX 
  I approve the above individual for this FAC-COR request.

 FORMCHECKBOX 
  I disapprove the above individual for this FAC-COR request.                         
	Printed Name :

Megan C. Olsen, NBC/OS BPC
	Signature


	Date


ed.  4/2012 - DBH
Training Options for Level I (from FAI website)
Level I – 8 hours of training required

Option I – Classroom training (note: currently under development)

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	COR 100
	Contracting Officer’s Representative (COR) Training (1 Day)
	8
	Classroom
	FAI 

(currently in development)


Option 2 – Online training 

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	CLC 106
	Contracting Officer Representative with a Mission Focus
	8
	Online
	DAU


Training Options for Level II (from FAI website)
Level II – 40 hours of training required

Option I – Classroom training

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	n/a
	Contracting Officer’s Representative (COR) Training (5 Days)
	40
	Classroom
	FAI and numerous vendors


Option 2 – Combination of Classroom and Online training 

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	COR 100
	Contracting Officer’s Representative (COR) Training (1 Day)
	8
	Classroom
	FAI 

(currently in development)

	CLM 024
	Contracting Overview
	8
	Online
	DAU

	CLE 028
	Market Research for Technical Personnel
	4
	Online
	DAU

	CLM 031
	Improved Statement of Work
	4
	Online
	DAU

	CLC 013
	Performance Based Services Acquisition
	3
	Online
	DAU

	CLC 011
	Contracting for the Rest of Us
	2
	Online
	DAU

	CLM 017
	Risk Management
	8
	Online
	DAU

	Choice
	1 Class of Choice from FAI COR curricula
	At least 3 

CLP units
	Online
	DAU


Training Options for Level II (continued)
Level II – 40 hours of training required

Option 3 – Online training 

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	CLC 106
	Contracting Officer Representative with a Mission Focus
	8
	Online
	DAU

	CLM 024
	Contracting Overview
	8
	Online
	DAU

	CLE 028
	Market Research for Technical Personnel
	4
	Online
	DAU

	CLM 031
	Improved Statement of Work
	4
	Online
	DAU

	CLC 013
	Performance Based Services Acquisition
	3
	Online
	DAU

	CLC 011
	Contracting for the Rest of Us
	2
	Online
	DAU

	CLM 003
	Acquisition Ethics
	2
	Online
	DAU

	CLM 017
	Risk Management
	8
	Online
	DAU

	 Choice
	1 Class of Choice from FAI COR curricula
	At least 3 

CLP units
	Online
	DAU


Training Options for Level II (continued)
Level II – 40 hours of training required

Option 4 – Online training 

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	CLC 222
	Online Training for Contracting Officer’s Representative
	32
	Online
	DAU

	CLE 028
	Market Research for Technical Personnel
	4
	Online
	DAU

	CLM 031
	Improved Statement of Work
	4
	Online
	DAU


Training Options for Level III 

Level III –60 hours of training required
Option 1 – Combination of Classroom and Online training 

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	n/a
	Contracting Officer’s Representative (COR) Training (5 Days)
	40
	Classroom
	FAI and numerous vendors

	CLE 028
	Market Research for Technical Personnel
	4
	Online
	DAU

	CLM 031
	Improved Statement of Work
	4
	Online
	DAU

	FAC 033
	Contract Management: Strategies for Mission Success
	3
	Online
	DAU

	CLM 014
	IPT Management and Leadership
	8
	Online
	DAU

	CLB 016
	Introduction to Earned Value Management
	1
	Online
	DAU


Training Options for Level III (continued)
Level III –60 hours of training required
Option 2 – Online training 

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	CLC 222
	Online Training for Contracting Officer’s Representative
	32
	Online
	DAU

	CLE 028
	Market Research for Technical Personnel
	4
	Online
	DAU

	CLM 031
	Improved Statement of Work
	4
	Online
	DAU

	CLM 017
	Risk Management
	8
	Online
	DAU

	FAC 033
	Contract Management: Strategies for Mission Success
	3
	Online
	DAU

	CLM 014
	IPT Management and Leadership
	8
	Online
	DAU

	CLB 016
	Introduction to Earned Value Management
	1
	Online
	DAU


Training Options for Level III (continued)
Level III –60 hours of training required
Option 3 – Online training for COR handling IT Procurements 

	Class Number
	Class Title
	Number of

Hours
	Online or 

Classroom
	Provider

	CLC 106
	Contracting Officer Representative with a Mission Focus
	8
	Online
	DAU

	CLM 024
	Contracting Overview
	8
	Online
	DAU

	CLE 028
	Market Research for Technical Personnel
	4
	Online
	DAU

	CLM 031
	Improved Statement of Work
	4
	Online
	DAU

	IRM 101
	Basic Information Systems Acquisition
	35
	Online
	DAU

	CLB 016
	Introduction to Earned Value Management
	1
	Online
	DAU
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