I

Memorandum of Understanding (MOU) Between the"
_ U.S. Office of Personnel Management (OPM)
. and the
U. S Department cf the Intermr (DOI) '

PURPOSE AND SCOPE

In accordance with section 362 104 of title 5, Code of Federal Reguiatmns (CFR), ﬂns
document is an agreement between the above-named parties. The purpose of this MOU is to

- clearly identify the roles and responsnblhtxes of each party as they relate to the

implementation of the Pathways Programs. This agreement must be re-executed every 2

‘years.

IL |

1I.

Iv.

BACKGROUND .

Executive Order-13562, established the Student Pathways Pro, gram ﬁamework focused on
three paths tailored to recruit, hire, develop and retain hlgh quality students and recent
graduates. Section 362. 103 of 5 CFR authorizes agencies to make appointments to posmons
placed in the excepted service, pursuant to the Pathways Programs. Part 362 requires the-

agency head or his or her designee to enter into a Pathways Memorandum of f Understanding

MOU with OPM pnor to making appomtmen’fs under any Pathways Programs authontv

POSITIONS C OVERED

Any approved seriéé, General Schedule Grade 1 — 13 (or equivalent level under another pay

and classification system, including the Federal Wage System), for which the individual is
quahﬁed (Appendlx 1 mcludes a detallcd hst of DOI-wide p031t10ns) '

RESPONSIBILITIES OF THE PARTIES
a. OPM Respbnsibilities

e Provide Implementanon guidelines and technical asszstance
e Review agency agreements in a ‘tnnely manner.
¢ Provide guidance on how agencies shall submit data on number of Pathways
. Programs projected hires and participants hired. -
¢ Publicize information to potential applicants on eligibility requxrements and how to
 apply to the Pathways Programs.
e Provide agencies with a vehicle to publicize hn'mg under the new Pathways authonty.
e Centrally manage the PMF Procrram in accordance with 5 CFR 362 Subpart D.
e Retain exclusive authority to:
o Establish and maintain an oversight program, and
o - Establish a cap on the number of individuals who may be converted from the
Pathways Programs toa posmon in the competxtlve serv1ce
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¢ Revoke an agency’s authority to use the Pathways Prdgrams’.. '

b. DOI Responsibilities

s Use the following agency-specific program labels: DOI Internship Program, DOI
Recent Graduates Program, and DOI Presidential Management Fellows Program.

e Establish Pathways Programs for the purpose of recruiting students and recent -
graduates and will delegate specific authorities to the Bureaus/Offices to implement
and administer the Pathways Programs.

¢  Administer the Pathways Programs in accordance with Merit Systems Prmczples and
Veterans Preference Authority.

»  Provide guidance on the on-boarding process. -

e Authorize extensions of Recent Graduate and PMF appomtments for an additional
120 days after the completion of their assignment.

¢ Provide information on Pathways Programs usage. : :

e Ensure its participants meet the criteria to be appointed in the Pathways Procla.ms
These criteria include but are not limited to requirements related to all Federal
appointments ‘such as qualification standards and suitability.

e Ensure adherence to veterans' preference requirements in accordance with the
provisions of Part 302 of 5 CFR. v

¢ Post its student positions through USAJ OBS

AGE\ICY PROGRAMS The Pathways Programs foz DOI consist of the foﬂowmcr

® The DOI Internship Program: The DOI Internship Program replaces the
existing programs under the Student Educational Employment Program, 5 -
CFR Section 213.3202 Student Career Experience Program (SCEP) and -
Student Temporary Employment Program (STEP);

e The DOI Recent Graduates Program: The DOI Recent Graduate

’ ‘Program is one year in duration for all positions (except Corntract
Specialist, GS-1102 — see attachment 4) and targets individuals who
have recently graduated from qualifying educational institutions or
programs. To be eligible, applicants must apply within two years of degree
or certificate completion (except for veterans precluded from doing so due
to their military service obligation, who remain eligible up to six years
after degree or certificate completion).
and D

e The DOT Presidential Management Fellows (PMF) Program: The

-~ DOI'PMF Program is a premier leadership development program at the
entry-level for advanced degree candidates who are high potential federal
Government Ieaders : :
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e DELEGATIO"\‘S OF AUTH(}RITY

‘DOI estabhshed an agency-mde policy on Pathways Programs and delegated authomty to
Bureaus/Offices to establish supplemental policies, as necessary, to ensure comphance :
with OPM reoulanons and Departmentai pohcy : :

. PROGRAM EXTEN SIONS

DOI may bremt extensions to permlt Recent Graduates and PMFs to remain in the
Pathways Programs for up to 120 days beyond their due date for conversion to a
permanent or term position. The criteria and procedures for requesting an extension are

. outlined below. .

1. Bureaus/Offices may request an extensmn from DOT’s Ofﬁce of Human
‘Resources (OHR) of a Recent Graduate or PMF appomtment for up to 120 days in
the follomng circumstances:

Approved leave for medmai reasons;

a.
b.. Delayed completion of required tzammg due to events beyond the
. participant's control; ’
¢. . DBereavement; or -

d. - Other unforeseen circumstances, which render an exception

necessary (unforeseen circumstances will be reviewed on a case-
by-case basis).

2. Requests must be made in writing at least 30 days in advance of the
_participant’s due date for conversion to a permanent or term appointment.

3. Written requests should be addressed to the Director, Office of Human
Resources and sent to Interior's Pathways Prooram Ofﬁcer for approval.

| 4, There are no provisions for extensions beyond 120 days

5. Extensions will not be approved for completing additional training or
administrative errors.

6. Extensions do not apply to Interns.

FORMAL TRAINING AND DEVELOPMENT Pathways participants in. appomtments »
greater than 90 days are required to complete formal training and development to acquire the
appropriate competencies needed for conversion. Pathways participants and managers
should consult with DOI University and their servicing human resources ofﬁce to identify
) "appropnate traxmnc and development opportumtles :

Internshxp Program: An individual Development Plan (IDP) must be estabhshed to
document the training and devel opment program for mtemshlps lasting longer than
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twelve weeks. The IDP may include, but is not limited to, on-the-job experience,
formal training classes, mentoring by more senior employees in the same or related
field, rotational a551gnments attendance at. conferences/semmars or mteragenoy

details.

e - Recent Graduates Program: DOI managers will ensure, within 90 days of ,
appointment, that each Recent Graduate is assigned a mentor who is afi employee
outside the Recent Graduates’ chain of command. DOI managers will ensure, within
45 days of appomtment that each Recent Graduate has an IDP that is approved by his
or her supervisor. -DOI will ensure that at least 40 hours of formal training per year
that advances the goals and competencies outlined is included in each Recent
Graduate’s IDP. Mandatory annual training, such as information security and ethics
training, does not count towards the 40- hour reqmrement

¢ PMF Program: DOI will approve, wnthm 45 days an IDP for each of its Fellows
that sets forth the specific development activities that are mutually agreed upon by_ :
each Fellow and his or her supervisor. The IDP must be developed in consultation
with the Fellow’s supervisory, Agency PMF Coordinator and the mentor assigned to
the FeHow : :

Regquired developmental activities. DOI provides an orientation program for each
cohort of Fellows and provides information on available training opportunities. DOI
‘provides each Fellow a minimum of 80 hours of formal interactive training per year
that addresses the competencies outlined in the IDP. Mandatory annual training, such
as information security and ethics training, does not count towards the 80-hour
requirement. Within the first 90 days of a Fellow’s appointment, DOI assigns the
Fellow a mentor, who is a managerial employee outside the Fellow’s chain of
command. DOI provides each Fellow with at least one rotational or deve]opmentai
assignment with full-time management and/or technical responsibilities consistent
with the Fellow’s developmental needs as zdennﬁed in their IDP. With respect to this
: requlrement
(i) Each Fellow receives at least one developmental assignment of four to six
months in duration, with management and/or technical responsibilities
consistent with the Fellow’s developmental needs as identified in their IDP.
As an alternative, a Fellow may choose, with supervisory, mentor, and
Agency PMF Coordinator concurrence, to participate in an agency-wide
initiative or other Presidential or Administrative initiative that provides the
Fellow with a comparable experience that they would have gamed through the
four- to six-month developmental assignment, and '
e (ii) The developmental assignment may be within the Fellow’s organization,
in another component of the agency, or in another Federal agency.
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How are z‘rammg and development opportumaes lderztzj' ed?

Outside of the Governmént-wide sponsored training sessions, the Pathways
Participant and his or her supervisor, with input from the mentor, should: 1) identify
sufficient training ard rotation opportunities, and 2) ensure technical knowledge and
managerial competencies are achieved for appomtment conversion at the end of the

feﬂowshlp

The Pathways Programs Officer prov1des assistance to the Pathways Partzcxpant and
supervisor on other training and development activities, as needed, such as shadowing
- experiences, Workshops brown bag meetings) for individual and group participation.

s AGENCY COMMITMENT :

e Provide OPM requested mformanon regardmc the use of DOI Pathways
- Programs;
Adhere to any caps on the Pathways Proz,rams 1mposed by the Director of OP\/I
Provide OPM information about job opportumtles for mdlvzduals interested in
~ participating in the Pathways Programs; ’
* Ensure adherence to the requirements in 5 CFR part 302 for:
v’ accepting applications:
o by indicating in the Pathways Job Opportunity Annmmcement
(JOA) when and how applications will be accepted
o by always accepting applications through at least on electronic
" method (e.g., USAStaffing, email)
o viaalternate methods (e.g., at a job fair) as indicated in the JOA
v rating and ranking qualified candidates, and
- v granting veterans’ preference; and ‘ : :
Provzde a meamnOful on-boarding process for each Pathways Prooram participant

° COORDINAT ORS. See Attachments 1-3.
VL T ERMINATION SUSPENSION OR REVOCATION -
The D1rector of OPM may revoke this Aoreement when agency use of the Pathways
Programs is inconsistent with Executive Order 13562, part 362 of title 5, Code of Federal
Regulations, or this MOU. ‘
VIL FUNDING
This MOU does not include the reimburSement of funds between the two parties.

_VIIL EFFECTIVE DATE AND SIGNATURE . ... .. ...

This MOU shall be effectwe upon the 51c,nature of OPM and the Agency authomzed ofﬁcxals
for a period of two years. , ,
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— e

Kimberly A. Holden | - Rh/ié Sub//~
Deputy Assqcmte Dnector : : ' . Assistant Seoretary Pohcy, Management
" 'Recruitment and Hiring™ ’ 0 and Eudget ' : I
U.S. Office of Personnel Management U.S. Department of the Intenor
Kimberly Holden | Rhea Suh
Typed Name 7 : Typed Name
/ﬁ//ﬁww;_' | S Hf?f/t?/
Date, S Date
Attachments (4) _
1. DOI PPO

2. DOI Government-wide Acquisition Management Development Program Manager
3. DOI Agency PMF Program Coordinator:
4. DOI Acquisition Management Development Program Curriculum

Append;ces (1 )
1. Positions Authonzed 0 be Covered under the Pathways Program
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ATTACHMENT 1
us. DEPAR’I“VIENT OF THE INTERIOR )

Pathwa'ys Programs Ofﬁcer (PPO)

| NAME: Linda ErWin

7 TITLE Program Manaoer Stafﬁng & Pay Pohcy

k | GRADE: 14

ADDRESS: Ofﬁce of the Secfetary, Human Resources Policy
1849 C St., NW, Rm. 4352 MIB Washington, DC 20240

TELEPHONE 1202-208- 7949

FAX: 202-219-1513

EMAIL Linda EI‘WIH@IOS doi. gov

DATE SUBMITTED: August 15,2012
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" ATTACHMENT 2
U.S. DEPARTMENT OF THE INTERIOR

~ Acquisitions Development Program Manager

NAME: Robert Foye

TITLE: Government-wide Acquisition Management Development Program Manager
| GRADE: 14 ' :

ADDRESS: Ofﬁcé of the Sécretary, 1849 C St., NW, MS-7129 MIB, Washington, DC 2G240

TELEPHONE: 202-208-3140

FAX: 202-208-5184

EMAIL: Robert Foye@ios.doi.gov

DATE SUBMITTED: August 15,2012

i3
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ATTACHMENT 3
U.s. DEPARTMENT OF THE I\TERIOR ‘

Aaency Pres:dennai Management FeHows (PMF} Coordinator

'NAME: Archie'Bames

“TITLE: Aoency Presidential Manacrement F ellows Coordmator

GRADE: 13

ADDRESS: Office of ‘thevSecretary,' 1849 C St., NW, MS-7129 MIB, Washington, DC 20240

TELEPHONE: 202-208-4376

FAX: 202-208-5184

EMAIL: Archie Barnes@ios.doi.gov_

'DATE SUBMITTED: August 15, 2012
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 ATTACHMENT4

The Department of the Interior established a twa—year Govermnent—wxde Acqulsmon Management
Development Program for Contractmc Series, GS-1102, to provide more structured training to
acquire job-related competencies. Pamcxpants (aka Associates) are recruited as Recent: Graduates
and are officially assigned to the DOI Government-wide Acqummon Management Development
Program. Associates complete rotational assignments in sponsoring agencies during the program.
Upon successful completlon of the two-year training component Participants are permanently placed
within one of the program’s sponsormg agencies, -

Each Associate is required to compiete a prescribed curriculum of Federal procurement and
acquisition courses and may use these courses towards a Contract Specialist Certificate. The
curriculum is based on the Defense Acquisition Unxvc:151ty Core Competencies for Contract
Specialist, GS-1102 and develops knowledge and skills. All of the technical training is certified as
equivalent by the Federal Acquisition Certification in Contracting (FAC- C), Defense Acquisition
Workforce Improvement Act (DAWIA) or the Federal Acquxsztzon Institute (FAID).

The FAC-C program has three levels. Eachlevel has speczﬁc educatzon trammg and experience

requirements. While in the Government-wide Acquisition Management Development Program,

Recent Graduates complete Level I and Level Il requirements. Level I requirements are completed

in the first year to-allow the Recent Graduate to meet the contracting work experience, and Level Iis

completed in the second year allowing the Recent Graduaté to meet the two years of contracting
work experience. This two-year training component is outlined below: '

Level I (year- 1)
6 Core Classes-

CON 100 (Shaping Smart Arrangements)

1.
2. CON 110 (Mission Support Execution
3. CON111 (Mission Strategic Execution)
4. CON 112 (Mission Performance Assessment)
5. CON 1206 (Mission Focused Contractmc)
6. 1 elective

Level IT (year- 2) bl
5 Core Classes-

CON 214 (Business Decisions for Contracting)
CON 215 (Intermediate Contracting for Mission Support)
CON 216 (Legal Considerations in Contracting)

- CON 217 (Cost Analysis and Negotiation Techniques) -
CON 218 (Advanced Contraotlng for Mission Suppert)
2 electives

O LA o
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. APPENDIX 1 -«POSITIONS AUTHORIZED TO BE COVERED UNDER THE
PATHWAYS PROGRAM o

,',Conservatmn Wﬂdhfe Flsh Natural
- ‘Resources - ,
- and Envxromnental B101001st Trainee

- GS-0499-4/5/7/9

* Biological Science Techmman

- GS-0404-2/3/4/5/6/7

Education and Training Trainee
GS-1799-4/5/7/9 .

Forestry. and Range Management. Tramee
GS-0499-4/5/7/9 :
‘Environmental Education, Educatzon Trammc
GS-1799-4/5/17/9 ‘

Park Ranger (Interpretatmn)
GS-0025-3/7

Park Ranger (Protec‘aon)

GS-0025-3/7

Quality Assurance Trainee

GS-1999- 4/5/7

General Investigator Trainee

GS-1899- 4/5/7/9

Analyst, Business A.drmmstratmn
GS-0399-3/4/5/7 :

Budget and ‘Accountant Trainee
GS-0599-3/4/5/7 |
- Communications Trainee

GS-1099- 4/5/7/9

Environmental Education Outdoor Rec
Planner : :
- GS-0099- 3/4/5/7/9
Realty Trainee
GS-1199-4/5/7 9
Human Resources Trainee
GS-0299-2/3/4/5/6/7 ,
 Clerical and Office Support (Tramee) ,
GS-0399- 2/3/4/5/6/7 . L , e
Maintenance and Laborer (Tramee) :
WG- -5999-2/3/4/516/7 -

- Engineering Technician’

GS-0802-4/5/6/7 -
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 Engineering Trainee
GS-0801-3/4/5/7 '
- Hydrologist
- GS-1315-5/11
- Physical Scientist '
GS-1301-5/11 :
- Geologist
GS-1350-5/11
Geochemist
GS-1301-5/11
Geophysicist
GS-1313-8/11 -
Geographer -
GS-0150-5/11
Biologist ,
GS-0401-5/11
‘Ecologist
GS-0408-5/11 : :
Information Technology Specialist
GS-2210-5/11
Budget/Finance Analyst
GS-0560-5/11
Contract Specialist
GS-1102-5/11
Librarian
‘G5-1410-5/11
~ Computer Clerk/Statistics
GS-0335-3/7
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