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For the FY 2016 Acquisition Internal Control cycle, the Office of Acquisition and Property Management (PAM) will continue to focus on leveraging the bureaus’ ongoing work in assessing and testing areas of greatest risk as part of each bureau’s internal control process.

Last year, the PAM office assigned each bureau a Google Drive folder where all required documents must be uploaded.  We will use the same process for this FY.  Please provide the name and contact information for a primary and secondary point of contact for the acquisition function who will be responsible for uploading the required documents to the Google Drive folder.  Please provide the contact information to Casey Meng at Casey_Meng@ios.doi.gov as soon as possible, but no later than February 26, 2016.

Mid-Year Deliverables: Due by April 1, 2016

1.  Risk Assessment Inventory.  Bureaus are required to submit an inventory of their assessable units (for example, regions, offices, etc.) and the risk assessment for each unit utilizing the DOI Integrated Acquisition Risk Assessment Tool Template*.  

2.  A schedule of planned bureau Acquisition Management Reviews (AMRs) for FY 2016 (includes AMRs of regions or programs, targeted reviews, and other internal control reviews including A-123 Appendix A and B reviews).

3.  Status on any open corrective actions from DOI Office of Inspector General (OIG), Government Accountability Office (GAO) and other audit findings.

Year-End Deliverables: Due by September 2, 2016

1. Signed bureau Assurance Statement.

2. A completed DOI Control Testing Workbook Template* for each AMR conducted in FY 2016.

3. A completed DOI Acquisition AMR Results, Recommendations and Corrective Action Plan Template* for each AMR conducted in FY 2016.

4. An updated status on any open corrective actions from DOI OIG, GAO and other audit findings.

*Bureaus must use the most current version of all three Acquisition AMR Templates at the time of the AMR or submission.  Bureaus should visit the PAM website at https://www.doi.gov/pam/programs/internal-controls-for-acquisition_financial-assistance_and-property-management for the current versions of the documents.  Please note the DOI Control Testing Workbook Template has been updated for FY 2016 to correct minor errors.


Assurance Statement

Please provide your bureau’s completed internal control reviews and Assurance Statement due to PAM no later than September 2, 2016.  The Assurance Statement must be coordinated with the respective bureau Internal Control Coordinator.  Bureaus are required to submit one assurance statement that covers acquisition, financial management, and the asset management functions using the attached “FY16 Assurance Statement Template.” The Assurance Statement should be signed by the cognizant official responsible for all three functions. 

[bookmark: h.gjdgxs]If you have any questions about this acquisition guidance, please contact Casey Meng, Program Analyst, PAM, at (202) 513-0601 or Casey_Meng@ios.doi.gov.
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