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• a clear, aggregated breakout of the reimbursable costs (payroll, travel, lodging, 
per diem, purchases, etc);   

These forms may be found at: 
http://www.uscg.mil/npfc/response/Cost%20Documentation/sf1080.asp.  
 
Completed PRFA cost documentation packages should be: 
 

• certified by the appropriate DOI bureau/office manager (Regional Director or 
equivalent or delegated staff) and then 

• forwarded to the REO who will review it for accuracy and clarity (however, for 
those rare instances in which the REO has not been involved in the PRFA 
approval process, completed packages may be submitted directly to the FOSC); 

• the REO will then submit the PRFA cost documentation package to the FOSC for 
his/her review and approval; 

• The FOSC will forward the PRFA cost documentation package to the 
USCG/NPFC for its review and approval (or disallowance of non-reimbursable 
expenses); 

 
14. Execution of PRFA Reimbursements 

Once the FOSC and USCG/NPFC have conducted their reviews of the PRFA cost 
documentation package and reimbursement request, they will approve reimbursement of 
the qualified expenditures and execute transfer of the reimbursement through the Internet 
Payment and Collection (IPAC) system and “push” the approved funds to the bureau or 
office reimbursable account identified in the SF-1080/1081.  Concurrently, the 
USCG/NPFC will provide a “heads up” to OEPC of what has been approved for 
reimbursement and the total amount of the reimbursement.  In turn, OEPC will provide 
this information to the DOI bureau or office and ask that they alert their budget and 
finance offices so that the reimbursement from the USCG/NPFC can be tracked and 
assured of being deposited into the correct reimbursable account.  
 
Attachment 1A - REO Contact List  
Attachment 1B - OEPC Regions Map 
Attachment 2 - Blank PRFA Template 
Attachment 3 - Sample Statement of Work 
Attachment 4 – Cost Documentation Report (posted at: 
https://portal.doi.net/oepc/_layouts/xlviewer.aspx?id=%2Foepc%2FShared%20Documen
ts%2FDWH%20Example%20Worksheet%20in%20ECM%20draft%20for%20PRFA%5
FGuidance%5F10%2D13%2D2012%2Exlsx&DefaultItemOpen=1) 
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