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CHANGE FEHB FROM NOT ELIGIBLE TO PENDING 
USE COMMAND ENCG 
ENTER EMPLOYEE’S NAME OR SSN 
EFFECTIVE DATE OF CHANGE TO PENDING OR ZZX 
 

 
 
SELECT THE SCREEN FOR RNO, BENEFITS, SECURITY 
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THIS EMPLOYEE’S HEALTH BENEFIT PLAN IS “ZZZ” NOT ENROLLED. 

 
 
CHANGE THE EMPLOYEE’S HEALTH BENEFIT PLAN FROM “ZZZ” TO “ZZX”. 
THIS CHANGES THEIR ELIGBILITY TO PENDING AND THE EMPLOYEE WILL THEN BE ABLE TO MAKE AN ELECTION. 
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UPDATE IMMEDIATELY 
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TO DOUBLE CHECK YOUR PROCESSING, USE COMMAND EHVW. 
ENTER EMPLOYEE’S NAME OR SSN 
ENTER THE EFFECTIVE DATE OF THE CHANGE IN FEHB CODE TO “ZZX” IS TO BE EFFECTIVE 
“X” EMPLOYEE 

 
 
“X” EMPLOYEE PERSONNEL INFORMATION 
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ENTER THROUGH THE EMPLOYEE SCREENS (IN ALPHA ORDER BY DATA ELEMENT) UNTIL YOU REACH HEALTH PLAN. 

  
 
THIS SCREEN WILL REFLECT THE CHANGE IN HEALTH PLAN TO ZZX.   
 
 

 


