







                      Attachment 1
CFO Act Biennial Review Requirements 

1) Review your bureau’s “Current Inventory of User Charge Activities” worksheet (current inventory worksheet) for accuracy and update them as necessary.  Be sure to input your bureau’s Fiscal Year (FY) 2012 and FY 2013 revenues and costs in the appropriate columns.
The Office of Financial Management will provide the Bureau User Charge Contacts and Bureau Finance Officers an electronic file of their bureau’s current inventory worksheet via e-mail for the purpose of updating. 
2) For new activities since the last review, input the new data below the current inventory worksheet under the heading, “New User Charge Activities.” 
