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How To Get Started on
FedBid!
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Navigate a web browser to: www.fedbid.com

FedBid

Better Buying | Smarter Selling

SPOTLIGHT SUCCESS STORY: Detroit Fublic Schools

577.orE0810 (Sasreh B
P I T T T

Better Buying

Save More Money. Spend Less Time. Without Risk.

LEARN MORE >>

aving More Today for Qur Children's Tomorrow.

FEATURED NEWS

JANUARY 7, 2013
Reverse Auctions: Creating
winners through Acquisition
Innowvation

NOVEMBER 29, 2012

Ted Leonsis: FedBid saves
governments & companies
10-129% on their procurement

NOVEMBER 25, 2012
Brookings Governance Report:

Meet Your Marketplace. MARKET SECTOR
FedBid is the fully-managed online marketplace proven to
optimize how governments, businesses and educational

institutions buy the goods and services they need to keep

> N A i ) Federal Government
their organizations running.

In 2012, Buyers using FedBid’s online marketplace reslized > State and Local

$142 million+ in savings. They reduced the cost of
procurement operations and improved overall spend
management and purchasing efficiency.

> Education

> Sellers

Sellers who competed for the best market price got
unprecedented access to real sales opportunities, while
increasing revenue capture and boosting market avareness.
Year after year, at least 78% of awards posted in our online

mark lace go to smallb eeding $1B in FY2012 .

Better Buying. v 3

LATEST RESOURCES

APRIL 26, 2013
Small and Medium Businesses
Find Success on FedBid

APRIL 25, 2013

Doing Well by Doing Good:
Encouraging Supplier Diversity
while Saving Procurement
Dollars Through Reverse
Auctioning

APRIL 25, 2013
The Small Business Advantage:
How Entrepreneurial Firms are
Bidding for Success with the
Federal Government

VIEW ALL

TOP SELLING CATEGORIES
@ MEDICAL SUPPLIES
$179M

E LAB EQUIPMENT
$47M

b COMMUNICATIONS
40M

Tweets w Follow

IT HARDWARE & SOFTWARE FedBid 130un (&
g 5587M @FedBid (I}
“Important*—Today's
—j——3 FURNITURE idFuel, @NCMA
B $31M gAcqPros event
i\\? UNCATEGORIZED
$313M
OFFICE DEVICES SERVICES
=0 s7m $96M e WA 12 un

bit.ly/19vhikml

POSTPONED by the storm.

Stay ssfe + dry + posted @
@NCMA

Advancina Professionals

Tweet to @FedBid

FedBid.



http://www.fedbid.com/

FedBid Buyer Registration

877.9FEDBID [ Search B )

» Click ‘Register’ to create an FedBid.
account

WHAT'S

» Click ‘Register as Buyer’ > g "\ FEDBiD-AE _E

IN YOURWC. LD?

FEATURED NEWS The FedBid Online Marketplace MARKET SECTOR
IANUARY 17, 2012 Shifting Market Power to Buyers by Maximizing Competition
Revolution Growth Fund Makes First Among Qualified Sellers

Investment in FedBid

FedBid is = muiti-billion dollar online marketplace where government

IANUARY 16, 2012 and business Buyers can access a managed network of 40,000+
“Fm’w&" G”m"sl:“ﬂs n qualified Sellers at the touch of a button. Our Buyer-powerad
Vienna-bas id

marketplace utilizes a reverse auction model that connects Buyers
with the most competitive Sellers of commodity goods and simple
services.

VIEW ALL

VIEW DEMO

BID.COM

FedBid.

FedBid Registration

Create an Account

Better Buying Smarter Seling =
Fair and open competitive environment for qualified Seliers Save time while reducing cosls per sale
Ensure reasonable price, while reducing waste and fraud Gain access to more opportunities
Multiple award contracts and commercial open market pricing Improve the competition process

Unified access for government and industry via the intemnet No operational costs

REGIS AS SELLER

®




FedBid Buyer Registration

* Enter account information, buyer
information, address and
telephone information in the
required fields

* Select the training preference

Note: FedBid offers complementary
webinars or on-site training

* Click ‘Continue’ to confirm all
account information

« After all information is confirmed,
click ‘Submit Registration’

FedBid.

Ploasc compicic the informotion to croate an account with FodBi.
*Required *if Appicable

Account Information

“Email Address: bittary hokpsii@us. army mil
“Re-Enter Email Address:  biliany holpsi @us. ammy mil
----- 3 M.

* First Name: Brttany

" Last Hame: Holpski

Buyer Information
ACC Mizaion Installation Contracting Cammand
= Tive: Comnract Speciolst

* Drvision: Strateg
-
svpvo— edB: d
@
- agaress: 8500
City: — Confirm Registration
tate Vg
Thank you, Britany Holipski
= Province:
Pease ver iy th unt informatio enkerad. IFcurroct, pieass obok on lhe Subm Regsiraion bullon
* ZipiPostal Code: Z218Z|  you 1o 4 Cronta Pasaward pg o et forther amestanes Sitean comiac Fedbies Supes Supbon
* Country: Ursted]

Telephone / Fax

Account Information
* Area Code | Phone: 12325

Email Addres s: brittany holpski@us army.ml
Re-Enter Email Address:  britany holgski@us.army.mi

Area Code | Fax:

*Training Preference

Prefix: s
---------- Ermtany

Harme: Hotpski
Buyer Information
....... ion: ACE Miasion hatalation Contracting Command
Title: Contract Specialist
Division: Strategic Sourcing
Address
Adaress:  BS0D Leesbur o PR
City: e
stata: va
Province:
ZipFostal Code: 22182

Country: us

Telephone / Fax

Area Code  Phone: 123-456-7890 Ext.

Aras Code | Fax:

Training Preference

Requested Training:

Toll-free: 677.9)

n betow. Once =

FEDBID | Acces

womiied, you wil recsive on
BFedSd o

=mail which provides a link that wil direct

PRINT CONFIRMATION PAGE

[ coir W SUBMIT REGISTRATION




Confirmation and Create Password

* The confirmation screen after will FEdBid s
show after submitting a registration

X TO FEDBID.COM

Confirmation

Thank You!

» FedBid will contact you to verify your
information, then send two emails:

» A password setup email will
provide a link to create your
FedBid password

> A welcome email

Your registration is currently being processed.
FadBid will contact you within one business day.
Once your account is approved, you will receive an email that provides a link to create your password

For additional assistance:
Email: BuverSuppon@rediid com
Phone: (877) 9F edBid

Note: Depending on y ur email ;em gs y\wv lp m/unk fiter may block the FedBid password setup e
; Please “whiedst™ Byel in your spamjunk fiter or nspect your spamfjunk mm vm he password setup email

Toll-free: 877.9FEDBID

Oy D 9 e = Q8" et
<)
‘ | Mersage Cevetoper Adobe POF
- Find
¢ y ) va~ x 18 Y » N £
&4 I I s s | yretatea- 7t
Reoly Repty Forvasd ¢ Call -~ Delete Moveto Categonze Folow sk ay . Sena to
to Al = Fobdy B Up~ Uniead | = Sefect = Onelote
Rerpons Optont 3 Fino Oneriote
From clentseraces Bfechid.com Sent: Tue 12/7/2000 11:13 AW
| Te Warner, Anthony S
Ce
Subject Create Fedbid Pasiword

Eec Plcaﬂe(lck'»ak | to ¢
/crestePsssiord.do?loas

reate your password.
=X3IDVKOYSIHVST7 IAALLAHe AARARTFCORX

|
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Welcome to FedBid Email

» The ‘Welcome to FedBid’ email Sd s XN Ry XN AT
includes: —eae e e
- The FedBid DOI Account pem__sitstite :
, : Good aftemoon, Brittany,
Management team’s contact RN
: : . 3 for registeri ith F id!
information o ot o 1 srng Thank you for registering with FedBi
. , E—S’"W You should have already received a separate email wit
* The Senior Account Manager’s S Lo ]
. . — We look forward to assisting you with using the FedbBi
contact information Eeel bme 3o comact e Aot | questions. Your Account Manager's contact informatid
:,M:m.,:‘_: Account Manager:
NP Phone #:
Email:

Senior Account Manager:
Phone #:
Email:

Feel free to contact your Account Manager for assistar|
Buyer Help videos, and answers to Frequently Asked

Our Buyer Support team is also available. You may re{
Thank you for working with FedBid!

Best regards,

Kelsey Jones

Buyer Support Supervisor
FedBid, Inc.

Direct: 703.839.7035

Toll-free: 877.9FEDBID(933.3243)
Kelsey Jones@fedbid com

: FedBio.
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Create a Solicitation in PRISM

* Review the buyer workload folder for
assigned requisitions

 For FedBid applicable requisitions,
click “Create” under documents
section

» FedBid applicable requisitions
include items that can be purchased
at a firm fixed price in addition to the
following features:

v' Clear specifications: Can you paint an
accurate picture of exactly what you want
to buy (products or services) at a firm fixed
price?

v' Competitive supply base: Are there
enough qualified suppliers to generate
competition (you've been working with one,
but suspect there are more out there)?
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Document Create

« Select “Solicitation” in the B
PRISM
document type drop down menu e
Shctyyee -
 Select appropriate criteria from -

.- Rodaslon v
each additional drop down menu SRR

LIS/65 Sobctal o0 (GRF 5025 &

Secicn Template
Sadedt Nura ¥

| Cortmse | | Caxe

. FedBid.




Create Solicitation From Requisition

« Search for the requisition - —

Reqeistion Number hhulh-bn o Mabiy  Fiubenin Suw  equaks Arpet S
Y 400N Chexdophe Winlet D."..‘IRH ASGS Ut GHG
X DO42001 502 ws0 ALD REQWUSGS Acgasdorn lugaet S0 TRNAUSGES Uwe1s GHO
* Once found, select the checkbox s 0) i DAXOISS M0 Cepa et B TRIAISOS Uswis GhO
g 0 GHG Y 0001033 (A13200 ACQ_REGZUSGS Avgush ors Regu st BC_TREASGS Usarss GHG
for each line item to be added to T ONROIGR  DRID0I0  ACG REGAISGS Assasdors Rrgass 00 TRNAISGS Usstt GING
the solicitation Requisioos [ Pageiaft  (Bresibstourdt
. Buyer )
113 ”
* Click “Create” button P
Reqelstion Date Range
SanDas
o Dade
Sertby Sbert tem Mwvher Owvirphen frodert et Guawity  Aesmsd
Reuutcalirber M8 0 0310 Compaets NN EA % £45 000 (0
Max Rewehs o 0%en Pririers N2 TA % $10.000 00
005 [sewiea | [Cieve |
Resuls per Page
S -
1 1]
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Choose Template Selection

» Complete applicable information
fields

» Make all necessary selections

* Click “Continue” button

Tovgtats tomn | _Btrptwy | Cancel |

SN Em ;j " kdate Rulided St ¥ Iechuds Pubde
Mae Rcadti l'm 'I Pasals jn Paje |5 ‘]
Chease Torrgdil e Hure e
SCHIECTENG 3 Pubée
CONMERDAL TENS NONLKS) Futde
CONMERDAL TENS LXF) Futde
COMMUNCATION STENCES Futde

COSTRENBURSEMSNT CONSTRULTION Pubds

uu| Sageloff (21 el und)

y . ; o -
17 [ Spotal Cordratt Pogarararty Spetid Canvadt Rigusrrants
¥ | Contract Cravses Cortnrt Clyases
13 J Livt of Docunmyts, Exbdxis avd Ofaer Atlacherenis Lint of Decurents, Extber and Ochar Attazamesis
W K Rpecisntadons, ConbLatorg, are Cuher Snatrmnts of Exddos Reprusertating, Cansoamnes, wnd OMar S1atenmarts o Sddins
= L hsyuctions Condtuns, ard Netcas te Ddders nangtions, Condeiang, and Potices to Diddans
13 7] Exdluston Factors e Awvare Evabinize Cadenn
[[Danawaran | cerase | v
e | »

—— e T
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General Information

» Complete all applicable General
Information fields

* Click the “Additional Info” link

PRISM
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Additional Information

» Complete all applicable Additional  PRISM el b S Mot leioies
Information fields Saberaten Satctrhontroer GILZSQNS? a0 Sk Wabes alperes 3

Vernse | BASENProgess = Nt n OF Tty Amaort 55500000
Nan
0 Goses
« Click the “Place of Performance”  —wus
3 Place ol Peron Tectencel Part ol Contat | "
link I« Sie GHO [
,‘,': ; Agrosnerts OF if [:1
Pachage Feood of Fedormrance oS Lo
Lppatng ooy e aniTadecd pachise > No =
Fosang Castee Putestas’ Arsoart
Granes v Siptdes e Sendces e
e Comtuchor Mo <
T T GNAC (GZAPUtm [
Pvakadoe Foan
Arehss Propropcaal Corferecce -
Prodasts Date v
Wil (s Torw (U0 24 Nout Somnid. Exarpn 2 50 20y = 450
e Midory Locat on
Sy Moy Dutadi
Nt casoes
Qursashp
Prarerdve 4
1 ’ &
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Place of Performance

» Add Place of Performance PRISM

informatlon Sabchaen SetcerbonNrber GLASONST Sar Sohotton Hamber ol beers )
— Varnes (BASENFIOOCS ¥ Mt Viea OF Tty Anaart $S5000.00

Man

Click the “Text” link el o 0

Tad [ Fo—
ey

e ADY
P age Aackess 2
Sppotng ooy Adhenn S
Fosarng Castee LaONss ¢
LVes Dow Cey
i Stdw
Nessagu Cerde
Exskadee Foan ap
Arehsy Cowtry
Prodass
Vsl o
Frede Midory
Sty Moy
nNotfcaroes
Oursashp
Praserdve L4
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» Enter information for the Text
fields

* Click “Summary” link

Sakchaien SsichrtonMmber GLRSQNS? Fagn Schoawon  Mamberolhers )
Vernze  BASENProgress = Nt o OF Toty Amort $S5200.00
Nan
Curerd
ADSIoI VD
Flace of Peron Desotpbon (1T SUPPLTis
e ’:“*—‘L 10065 X povt 00 F o)

| o
1‘ Ryweaes |

Heades Tee |

Fosa rg Castee

Cranes Dow
o
Nessagu Corde
Exskadoe Foan
Arehss L2
Prosass

Vid o o
Trede Midory
Sty Moy T agsmerts |

Fooke Test

Ptk casoes
Qursrshp

Prorardve




General Summary

-
* Review the General Summary PRISM
LALEINEN S AN DrETIEN 0Ne Sbouoe Nde (Y
) « - - agan BASIHN Mg v ey oY Toax Aot 41400 (0
* Click the “Items” link uan
Y
pa—— ]
Pxedinn | Gmes  [9) -,
Teat Owewer. Rd N
r_"-_r_z;T_ N ol v focees O
ey Mot U\ rdon Reygindn) O
= Reguantoraanter 0010000006
WS Owde bt
3 Cerds Ty ot fscmancn
o
Atopeied T e o Ceed AT
e Mpoday MY
b il 00 T
Craxes S0 Stwcae S0
ALy Daw
Prdeth CONYNIROON Kaed Nobye
veddon Prevasy PradxtSevee Do TOM
< Pornry Prodxt Senvee Code Deacrpise  LAND TREATIMEN T Z2ALTICES SERVICES
Sxute Moy SN kee)
sl RIS Jked)
el L) Sethude. (oed)
Oy B0 Ve TR W Ne
naVGaRRy - O hrecah Pl Boene T
s e .- A — -
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* Click “Add” in the blue toolbar to
create new line items

* Follow the links to the left side bar
to add additional information for
each item

Line Items

PRISM

Sakcrvien

Man

Pacdkage
SUppotrg Oocs
Pued rg Castir
Gty v
Ve
Nessape Corey
Evasadoe Fun
Aralvs
Frodsey

VoA det ore
Foone Moy
UG Hrdoey
Rotdcadoen
Oarerehp
oo

FXEan 1o B

corbonNrber GLPSONST b [s Pregen Nurde: of Bares 3

Viersioe BasE

Pewr (isciptm
AL Compuimy

BISIS Probiey

19
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Het Vow O
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Tew Malvy S ML MO8 BAEE  AM
s lalue 52010 30008 RS AM
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Release Solicitation

« After all information is complete, PRISM

3 1] ” - il e v GIPEQNAT
C“Ck Release N the blue tOOIbar ::' I erin | SASEn Progrea velVhow CeY Toddl deoumt 54500080
;.::‘:-"l'l

P otSurkens Cwrer DC_TRAUSGSUseris

* Click the printer icon in the blue = Requmsoniumeer COINTAS

Srwury uasterter i) )
toolbar to retain a document to s e
reference when posting this prociesrll IR s e
solicitation on FedBid oo b e
Note: The purpose of creating the solicitation = soeshecw 20

Memage Corte Dayer IEERTD L

on PRISM is to generate the PO number commmres SRR

associated with the requisition. — o &0
':"'”'?"- PR O e e Cooe T3S 5

* You are now ready to begin using e s zone s

ARTAL b -

o Carerng E 2
VOO R WY TS0 N
FedBid

IxcoomanPalce xkaw &
Rrdrrizihione

Rosponsar Dos
(xee (OO G2
Taw 000 fone 24 hoer S Faarpde d 20w » 22500

TrxeZoee &7 (]

Caones
Syrops
Swvysied H
Daw | S422 00N 3
T Dge  TA2200N s
Pesrectos [ 1A200N <@
MER s Sprvgsind
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Navigating Your
‘ r FedBid Dashboard.
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FedBid Marketplace Login

BACK TO FEDBID.COM

* Log into the Marketplace

with an email address and FedBid
®

password

Welcome to the FedBid Marketplace
. Be sure to check the box

agreeing to comply with the

FedBid Terms of Use '
Note: The box must be checked Login
to Iog in This marketplace is only for authorized government and commercial
Buyers who have received approval of use from their contracting authority.
Email Address: st Jastname mail@mil gov
 If this is the first time logging Password: eesesese
into FedBid click ‘Create an (V] 1agree to comply with the FedBid Terms of Use as

posted on the website,

Account Now’ and follow the
steps prompted ; __
Note: A FedBid Account Manager "

will reach out to confirm the
essential contact information

New to FedBid? Create an Account Now

© 2001- 2011 FedBid Inc., All Rights Reserved Toll-free: 877.9FEDBID | Accessibility Information | Privacy | Terms | Feedback | Contact Us

FedBid.




» The Buyer Dashboard is the
“‘home base” on FedBid and
Is the first screen that
appears after login

» The Dashboard provides
enhanced access and
capabilities in an easily
navigable layout

* Also, the Dashboard
provides a snapshot view of
all:

* Draft Buys

* Open Buys

* Pending Awards

* Pending Questions

Dashboard View

FedBid

Better Buying | Smarter Selling

Dashboard

Start a New Search: Keyword

) LOGOUT

D [ HELP & TRAINNG @)

Switch Role
| Buyer Dashboard

Current Buys

Buy History Profile

- SEAR[ZH 2]

#) Welcome, Matthew

Buyer

QUICK LINKS

D Create New Buy
[ edtoranBuy
@) Answer Seller Questions
|% Award Buy
&
& Profle Settings

BUYS PENDING AWARD

D over 30 days
D 16-30 days
15 days or less

QUESTIONS PENDING

(0 Buys Closing Today
(0 ) Buys Closing - Mext 5 Days

@ Buys Pending Award
HELP / VIDEO TRAINING

B Buyer Help Videos
© Online Help
a@ Frequently Asked Questions

© 2001- 2013 FedBid Inc., All Rights Reserved

Draft Buys

|+ | AWARDED BUYS TOTAL - 0

MEWS Ted Leonsis: FedBid saves governments & companies 10-12% on their procurement / Mov 29, 2012

Buys Snapshot

Cpen Buys @ Pending Awards @ Pending Questions @

You have no Open Buys.

Toll-free: 877.9FEDBID | Accessibility Information | Privacy | Terms | Feedback | Contact Us

. FedBio.




Buyer Dashboard Tabs

* The buyer dashboard . d - —
consists of 4 tabs allowing FEdBI , S ———
access to a number of DO
functionalities

Dashboard Current Buys Buy History

Start a New Search;: Keyword - 2]

« These tabs (located 2 welcome, Matthew
across the top of the Buyer | AWARDED BUYS TOTAL -0

H . QUICK LINKS
page) Include . MNEWS Ted Leonsis: FedBid saves governments & companies 10-12% on their procurement / Mov 29, 2012
1. D h b d ﬁ Create New Buy
. as oar [ =aitoranBuy Buys Snapshot
2 . Cu rrent Buys @ Answer Seller Questions Draft Buys Open Buys (1) Pending Awards (10 Fending Questions (D)

3. Buy History 3 oy You hve o Opan By
. & Profile Settings
4. Profile

BUYS PENDING AWARD

“ Ower 30 days
D 15-30 days
15 days or less

QUESTIONS PENDING

(T8 Buys Closing Today
@ Buys Closing - Mext 5 Days
(T8 Buys Pending Award

HELP / VIDEO TRAINING

B Buyer Help Videos
© Oonline Help
@ Frequently Asked Questions

T 2001- 2013 FedBid Inc., All Rights Reserved Toll-free: 877.9FEDBID | A sibility Information | Privacy | Terms | Feedback | Co

g FedBio.




* By clicking the
“Dashboard” tab, this will
automatically direct you to
the main dashboard page

* The Dashboard tab also
provides quick and easy
access to news as well as
help and training videos

Dashboard Tab

#) LOGOUT

L) (neceaTrAmmG Q

bt Switch Role
E I ' Buyer Dashboard
.

Better Buying | Smarter Selling

Dashboard Current Buys Buy History Profile

» News

=D ©

NEED HELP €2

Help/video Training

Buyer [ | AWARDED BUYS TOTAL - 0

QUICK LINKS

ﬁ Create New Buy
[__3‘?“ Edit Draft Buy

@ Answer Seller Questions

% Award Buy

®
& Profile Settings

NEWS DPS Saves With Online Auction / Sep 24, 2012

Buys Snapshot

Draft Buys Open Buys (0] Pending Awards [0 Pending Questions [0

You have no Open Buys.

BUYS PENDING AWARD
“ Owver 30 days

n 16-30 days

15 days or less
QUESTIONS PENDING

(T2 Buys Closing Today
(T8 Buys Closing - Mext 5 Days

@ Buys Pending Award

HELP [ VIDEO TRAINING

B Buyer Help Videos
© Oniine Help
@  Frequently Asked Questions

3 FedBid Inc., All Rights Reserved Toll-free: 877.9FEDBID | Accessibility Information | Privacy | Terms | Feedback | Contact Us

. FedBid.




Current Buys Tab

#) LOGOUT

* The “Current Buys” tab

allows easy access all buys
including:

1. Draft Buys

2. Open Buys

3. Pending Awards

ot Switch Role
E I | Buyer Dashboard

Better Buying | Smarter Selling

Dashboard

Start a New Search: Keyword

#) Welcome, Matthew

Current Buys

> Draft Buys
? Open Buys

D (THELP & TRAINING @)

Profile

> pending Awards

> Pending Questions

Buyer NEED HELP @
o . Help/Video Training
d QUICK LINKS
4' Pen Ing QueStlonS NEWS DPS Saves With Online Auction / Sep 24, 2012

From this page, enables you
to toggle between all buys
under your name by

ﬁ Create New Buy

[z editoraney

@ Answer Seller Questions
£ awarasuy

% Profile Settings

selecting an individual buy n"““

you will then have the ability g oo

to review, award, re-post,
QUESTIONS PENDING

extend, or edit etc...

(8 Buys Closing Today
(T8 Buys Closing - Next 5 Days

@ Buys Pending Award
HELP / VIDEQ TRAINING

B Buyer Help Videos
© online Help
(7} Frequently Asked Questions

© 2001- 2013 FedBid Inc., All Rights Reserved
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Buys Snapshot

Draft Buys Open Buys (0) Pending Awards (0

Pending Questions (0

You have no Open Buys.

Toll-free: 877.9FEDBID | Accessibili

ormation | Privacy | Terms | Feedback | Contact Us

fFedBio.




The “Buy History” tab
provides easy access to all
awarded buys, cancelled
buys, and performance
alerts

From this tab you can select
any previously processed
buys to reference or clone

FedBid

Better Buying | Smarter Selling
Dashboard

Start a New Search: Keywod

Buy History Tab

) LOGOUT

Switch Raole

| Supervisor Dashboard D (" HELP & TRAINING @

Current Buys Profile

Buy History

v
> Awarded Buys

<D °

> Cancelled Buys

2 Welcome, Matthew

Buyer

QUICK LINKS

ﬁ Create New Buy

@“ Edit Draft Buy

@ Answer Seller Questions
% Award Buy

% Profile Settings

BUYS PENDING AVWARD

“ Over 30 days

n 16-30 days

15 days or less
QUESTIONS PENDING

(0 ) Buys Closing Today
@ Buys Closing - Next 5 Days
@ Buys Pending Award

HELP / VIDEO TRAINING

B Supenvisor Help Videos
© Online Help
@ Frequently Asked Questions

27

Draft Buys

edBid Inc., All Rights Reserved

> Performance Alerts

NEED HELP @
Help/Video Training [ | AWARDED BUYS TOTAL - 0

Reverse Auctions: Welcome Back. FAR 13.5 /Feb 14, 2013

Buys Snapshot

OpenBuys (0) | PendingAwards (0) = Pending Questions (0

You have no Open Buys.

Toll-free: 877.9FEDBID |

ibility Information | Privacy | Terms | Feedback | Contact Us

FedBid.




The Clone Buy Feature

Cloning a buy will create a
duplicate version of a buy
as a draft with a new buy
number. All the
specifications and
information from the
cloned buy transferred to
the new draft

This tool can efficiently re-
create the structure of a
previously successful buy

FedBid

Better Buying | Smarter Selling

Start a New Search: Keyword

Dashboard

Current Buys

- SEARC-H o

Switch Role

) LOGOUT

| Buyer Dashboard

Buy History

n (THELP & TRAINING @)

Profile

QUICK LINKS

= g

% Clone Buy

HELP | VIDEO TRAINING

B Supenisor Help Videos
©  Online Help
@ Frequently Asked Questions

< BACK

Buy Information
Buyer Organization:
Buyer Rep:

Buy Description:
Internal Description:
Solicitation #:
Start Date | Time:
End Date / Time:
Status:

PDF PAGE PDF PACKAGE

) LOGOUT

a BACK TO DASHBOARD rIELFITIIAIIIIG@

FEd B d
Better Buying | Smarter Selling

Clone Buy #441269_01

Alert Message

You are about to Clone your Buy. This will create a new Draft Buy with 2 new Buy number using information copied from this Buy.
Do you wish to proceed?

Note: Please review all Buy Terms, Conditions and Attachments to confirm accuracy and applicability prior to posting.

© 2001- 2013 FedBid Inc., All Rights Reserved

Toll-free: 877.9FEDBID | Accessibility

. FedB:




The “Profile” tab provides
the following capabilities:

Update any profile
information

Change password

Manage your
shipping/delivery address
book

Create and manage Seller
Communities

Create and edit pre-
populated Buy Terms for
both contract and open
market buys

Profile Tab

FedBid

Better Buying | Smarter Selling

Dashboard

Start a New Search: Keyword

#) LOGOUT
Switch Role

| Supervisor Dashboard D ( HELP & TRAINING @

Current Buys Buy History

> My Profile

- <D ©

» Change Password

#) Welcome, Matthew

Buyer
QUICK LINKS

ﬁ Create New Buy

[ Editorat ey

@) Answer Seller Questions
|% Award Buy

% Profile Settings

BUYS PENDING AWARD

“ COwer 30 days
D 15-30 days
15 days or less

QUESTIONS PENDING

(C07) Buys Closing Today
(T8 Buys Closing - Mext 5 Days

[I] Buys Pending Award
HELP | VIDEQ TRAINING

B Supenisor Help Videos
© Online Help
@ Freguently Asked Questions

© 2001- 2013 FedBid Inc., All Rights Reserved

> Address Book
> Seller Communities
> Buy Terms

NEED HELP &

Help/videa Training

NEWS Reverse Auctions: Welcome Back. FAR 13.5/Feb 14, 2013

Buys Snapshot

Draft Buys Open Buys (0] Pending Awards (D) Pending Questions (0

You have no Open Buys.

Toll-free: 877.9FEDBID | A

bility Information | Privacy | Terms | Feedback | Contact Us

. FedB:




Quick Links

» The FedBid dashboard is equipped . d . © Losour
with quick links located down the left- FECIB| . (" uyer Dashboara [) (weratrammc )
hand Slde Of the page Better Buying | Smarter Selling

Dashboard Current Buys Buy History Profile

» The Quick Links provide easy access a
number of functionalities pertaining to a
buy including:

1. Create New Buy
Edit Draft Buy

Start a New Search: Keyword - 2]

#) Welcome, Matthew

|+ | AWARDED BUYS TOTAL - 0

QUICK LINKS

D Create Mew Buy

MEWS Ted Leonsis: FedBid saves governments & companies 10-12% on their procurement / Mov 29, 2012

3. Answer Seller Questions B eatorensu e
4- Award Buy @0 answer Seller Questions DraftBuys (3 Open Buys (10) Pending Awards (D) Pending Questions (0
5. Profile Settings [ Awaraeuy S

&
g Profile Settings

BUYS PENDING AWARD

» Buys Pending Award is real time
shapshot of all pending buys, =13;:‘1"
categorized the length of time since the ——
buy end date & time

QUESTIONS PENDING

(Z0 ) Buys Closing Today

* Questions Pending is real time (0 Buys Closing - Next s Days
snapshot of all pending questions (00 Buse Pending wars
categorized the length of time since the
seller submitted a question

HELP / VIDEO TRAINING

B Buyer Help Videos
© Online Help
a@ Frequently Asked Questions

© 2001- 2013 FedBid Inc., All Rights Reserved Toll-free: 877.9FEDBID | Accessibility Information | Privacy | Terms | Feedback | Contact Us

FedBid.




Search

The search tool located below o
the dashboard tab allows you FEdBld

to SearCh for any buy through Better Buying | Smarter Selling
one of the following methods: pashboard

Function

) LOGOUT
Switch Role

| Buyer Dashboard D (" HELP & TRAINING @

Current Buys Buy History Profile

< ©

® KeyWOI’d Start a New Search: Keyword
¢ Buy Number ) Welcome, Matthew

+ Solicitation Number ——

* Buy Description QUICK LINKS

« Internal Description T croste new suy

« PO Number [ EditDraftBuy

@ Answer Seller Questions

% Award Buy

Y
ﬁ, Profile Settings

BUYS PENDING AWARD

“ Ower 30 days
D 15-30 days
15 days or less

QUESTIONS PENDING

@ Buys Closing Today
@ Buys Closing - Next 5 Days

[0 ) Buys Pending Award
HELP / VIDEO TRAINING

B Buyer Help Videos
© Online Help
@ Frequently Asked Questions

[+ AWARDED BUYS TOTAL -0

NEWS Ted Leonsis: FedBid saves governments & companies 10-12% on their procurement / Mov 28, 2012

Buys Snapshot

Draft Buys (3] Open Buys (0] Pending Awards (1) Pending Questions [0

You have no Open Buys.

1- 2013 FedBid Inc., All Rights Reserved Toll-free: 877.9FEDBID | ce: Privacy | Terms | Feedback |

FedBid.
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How to Post a FedBid Buy.* .

FedBid.



Click Create New Buy

« To create a Buy on FedBid, begin FEdBid Coeriaiamos D) (EEIRRED)
by selecting “Create New Buy” in '

the Quick Links section

Better Buying | Smarter Selling

Dashboard B B Profile

> My Profile
Start a New Search: Keyword - SEARCH [0
- » Change Password

> Address Book
) Welcome, Matthew

> Seller Communities

*> Buy Terms

Buyer

QUICK LINKS. NEED HELP )

ﬁ Create Mew Buy -

[ Edtoranzy Buys Snapshot

NEWS | Reverse Auctions: Welcome Back FAR 135/ Feb 14, 2013 Help/Video Training

@ Answer Seller Questions Draft Buys

OpenBuys (0) | PendingAwards (0] | Pending Questions (0

Award Buy
% You have no Open Buys.

& Profile Settings

BUYS PENDING AWARD
D over 30 days
D 16-30 days

15 days of less

'QUESTIONS PENDING

(C9) Buys Closing Today
(T3 Buys Closing - Next 5 Days

@ Buys Pending Award
HELP / VIDEO TRAINING

B Supenisor Help Videos
© Oonline Help
@ Frequently Asked Questions

Toll-free: 877.9FEDBID |

. FedBid.




Create a Buy: Start Buy

+ Set the following parameters for the buy:

. Buy Descr|pt|on : ELECT CATEGO (3] EITI &) BEUY TER & ~ooimio FO @ conF B
Buy Information

° |nterna| Descr|pt|0n Buyer Organization: Select Buyer Organization ~ @

+ Solicitation No. Buy Description: @
Internal Description: 7]

* If needed, check the FedBizOpps
Solicitation box to post a Combined

Seller will NOT see the Intemal Descrption entry:

Solicitation No: o
Synopsis Solicitation on FBO that will FedBizOpps Solcitation: 7] eect i box to post s Buy to FasBizOpes ©
m"‘ror the FedB'd Buy Citing Federal Acquisition Circular No: FAC Z005-58 (7]
- Recovery Act: =D N @ @
L Set the Buy End Date & Tlme - :electing :r’e. will add "RECOVERY" to the front of the Buy Description per OME Guidance.
Note the times available to close a Buy are Option Buy: Yo @ 1o ® @
Eastern Standard Time Buy End Date/Time: Thursday Juns 20 2013 -~ 13 L ET @
° Select &l ContraCt Vehlcle Contract Vehicle: Select Contract Vehice - 8
: Seller Community: Please select one Seller Community €
» Select a seller community e _ N _
(@) FedBid Seller Community (All qualified Sallers can bid)
Note only sellers in the selected community can () FSSI Frint Mansgement Functionsl Ares | o
see or bid on a Buy and a Seller community may (5) FSSI Print Management Functionsl Ares 11 o
limit competition — the default community is () MAS& SEWF IV Group B: SOVOSE (Exchdes Other than Small Business) jo
FedBId Se”er Community for a" qualmed Se”ers (7)) NASA SEWP IV Group C: Small Business Set-Aside (Excludes Other Than Small Business) Q
» Select the set-aside requirement © MITCP - Computers BPA o
i ) ) MITCF - Monitors Q
° Choose one purChase descrlptlon () NITCP BPA - Computer Tablets and Accessories BRA je
o

» Exact Match Only NITCP BPA - Mobile Sclutions BRA
* Brand Name or Equal
* Meet or Exceed

rCREATE NEW SELLER COMMUMITY

» Purchase Description Determined by Line St Asids Requirement SesctSsrAse Requrement - @
|tem Purchase Description: Select Purchase Descrption - 8
Award Type: Salzct Award Type ~ @

» Select an award type

Coar X save X conmnue>

&€ Z001- 2013 FedBid Inc., All Rights Toll-free: 877.9FEDBID | Accessibility Information | Privacy | Terms | Feedbsck | ContsctUs




Create a Buy: Select Category

» Select the product or service
category and subcategory that
best describe the requirement

Note: The codes in FedBid are consistent
with the Federal Supply Codes

*To select a category you can
search by Code Name or Number
utilizing the search feature.
Additionally you can select
“‘Browse All Categories” and
choose from a list of all categories
and subcategories.

*Should further clarification be
necessary, the Product and
Service Category Info document is
available to assist with the
selection process.

You have the following errors:
1. Please selest Category and Suboategory.

Select Category / Subcategory

© 2001- 2013 FedBid Inc., All Rights

#) LOGoUT

(€ sack 10 pasHBoARD | (THELP & TRANING ©)

Toll-free: 877.9FEDBID | Accessibili
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Create a Buy: Line Iltems

+ Enter the line item(s) %  Losou
description, quantity, and unit of FEdBld« (€ eack 1o oasisoARo " (HELP & TRANNG 1)
iIssue
should mirror the number of line items on UGS T kR s s Biiciic

the purchase request

o : 0
*If there several line items, the FedBid e - — .
DOI team is available to provide LI - e st ORY, -

administrative support for drafting the Buy & & ool i@
= Delete Line lem

* The Buy Attachments feature is Buy Attachment(s)
available to provide additional - Bt sty Ae ) Win

information for Sellers ——— _
Note: SF 18, Request for Quotation, and LRt

SF 1449, Solicitation/Contract/ Order for
Commercial Items shall not be attached [ =ICOMMENTS ] €D €O I

Toll-free: 877 9FEDBID Agcassi




Create a Buy: Buy Terms

* Active Buy Terms are set for Sellers FEdBid- p— e
to agree that they adhere and can
comply with for the Buy T

Active Buy Yerms

« The Buy Terms can be reviewed, e R e e
edited, added or deactivated — alll i o e A i S i - S v - o m
changes to Buy Terms will be

recorded by clicking ‘Update Terms’ - e

* To deactivate a Buy Term, uncheck

the term’s box then click ‘Update S St s e an

Terms’, the deactivated Buy Term

will then show up in the Inactive e S —

Buy Terms section Inactive Sy Terma

« To activate an Inactive Buy Term, = e

check the term’s box then click == ey T
‘Update Terms’, the previously T T e T e e e

deactivated Buy Term will then S
show up in the Active Buy Terms oy Abtactmment(s)
section Ty

. FedBio.




Create a Buy: Additional Information

Target Price Information

» Enter the total target price for the requirement —
the target price is the best estimate of the current
market price for a product or service
Note: If target price is based on a quote, input
the exact amount down to the penny

» Select a bid decrement — the bid decrement is
the minimum amount by which a Seller must
lower their bid in order to rebid

» Assure the box is checked to ‘Make Target Price
Active’, if the target price is valid for Sellers to
compete against

* Include a Suggested Seller — a suggested seller
may be a seller from market research, an
incumbent, or a local vendor
Note: FedBid’s Market Operations Team will
ensure that any and all suggested sources are
notified

Add Shipping Information

» Use drop down menu to select a shipping
address or special shipping instructions

 If needed, create new shipping addresses using
the “manage address book feature”

* Input the delivery days and select whether it is
‘Required’ or ‘Preferred’

Seller Attachments

» By enabling seller attachments, you have the
ability to dictate what (non-pricing ) materials you
would like vendors to submit along with their bids

Create Buy

& =TAsT ey @ s==cToaTEEoRY g mE TENs @ = T

Target Price Information

/=30 Deorsment: =
The Frinieam eemount by whilch & Sefier ms? kower hiser Sid in oder 50 Rebid.
Totsa Target Prive: s o

T ————————
7 PO ———"
ihe Tanget Prics Is Acfive. Eids must s kowsr than the Targst Prics fo show LEAD stafus.
Suggmst=d S=li=r(z] &

Fismrs snisr inearmESon Dstow X 8 SRSSINS Bamsr iZ Brosisisd wein = mErsd ISCSarSh Quots O your targed price.

Company ineo- [

) Ao Sever

Baies Fep indo-
Farsd saeme Lasd Mame

[l e suosestes soners
Add Shipping Informastion
Zsteat = snipping =ddress from fhe Hsi belaw

amappang Acaress: Salact & Shinoing ecdwss

Dethery Dmys: = a

(D) memquired muo. of casanmar ey amar neceion of orer (ARXC) DY WIS Buyer nequITes Satier 30 matuar)

) Prassrren pus. of casancer ey ar recment of Orar (ARID) Dy WIS Suyer pratens Seter 15 meier)

Seller Atkachment(s)
Flezse desoribe beiow any sddibonal Information you My reguine.

/Srisr am non-pricing InFormation fnad you reguine SmSTE i InsuSe N o tnear
e e am st be Ballers B34 prior o the olosing dads and fme of fhe Bur

] wnadner murhpes mes o1

(@) atmsrenents mot requirsa
For farmstiing purnases. nots Shat sy visrbisos you Dravids Seiow wWill SomEss e flowing = : e tomzwing
o Brzang ieaTmEon

Buy Atkechment(s) o
na. Dooumnsnt Eze A § Remmanes

o Socuments: amached

Toll-free: 877.9FEDEID | Acc
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Create a Buy: Confirm Buy

3 LogouT

- Review the Buy’s information to FedBid. e em—
confirm all data input is correct
and accurate

Note: If any information is not present an v e ——
(") will appear in the appropriate - m—
incomplete tab(s) — o

* When all information has been E— S —

Target Price / Suggested Sellers

confirmed, click “Post Buy” to post =

- . Company Name Phomne Sales Rep Email
it live to the Marketplace e - - e !
e
P P —— .
g
== e
Sutcalegory. 1550 — Floating Ory-docks. is bassd end
Bidding Requirements unatie (D 8559 PUIERASE GIIETS OF BEINERY GrIeTs Will NGBe
Instruchons
e mee TECTEERY -
e v s e S ————
I ——— —
sakrs (nciuang moke, NEID 1M OTIET SOF ThE Dt e o) . Bu;
by e i and by Buyer. The Buyer s not responsibls for ocaling o n;m.-mznm-m-mnrwuumm;um;'m:
= 2
== e, e

i eruable the buyer i respand. Cuestions can be submitisd by
be tonsideree

Purcissus Ordor or Doy Orcar: Buver inkors 43160 Gwoad U5in  PUrEhan ordss o sy erar. i ¥oen SaBars unable 9006 purchase vsdrs o dolloey ortars wall a0t b e T T ]

camsidered
Buy Terms
Titlo Critoria
Equtoment ew ng “proy ke nems. 2 w wemory
Condibon
] 5 MUST be good For 30 calendar days afier close of Buy.
Shipping Shipping raust be tres o Boar (FO) destneson COMUS (Cansnersl US| whith menns that i asller must Siler 12 50043 o s Lonvemnse ot he Sestnation
Candison spetifies by he buyee, and he seBet is Feenonsiols for s CosLof sRiDBing and ik of 68 Erior 45 chis) deluery sthe soecified des tnaten
¥ and
Cainery Cays 20 Days) - Requirea miz. vs amer oy Severts gamen
Shipping Addrsa PURCHASE CARD | 6550 TELECOM DRAIME  INDUNAPCLIS , I 48278
Line Ttem(s)
tem Ho. itern Description ary nit
a0t raing dneks madel JKTCT 0 [
Buy Attachment(s)
Mo, Document size
Mo dosuments atiached

€O CEIEED CD €2 G

Tell-free: 877.9FEDBID




Create an Award on PRISM

FedBid.



Create an Award in PRISM

* At the conclusion of the
competition and pre-award due
diligence for the source selection,
click the “Create” link in the
Documents section
Note: The PDF Package is available in

FedBid for documentation of competition
and the Buy’s results

Weikcome Rhonda Gore

E There a0 © urwead messages In your Inbox. Oacument
tabox _ Chcke s 15 view
Documents i
Coantn
Open Recent Documents Quick Links
S 150 recent docurmants have Been tund Atot the Ertancements i This Belease
Took ASAP
Sp v Beminiey Cantract Chacklis for Upng ARRA Fandy
Repuinn Dapt of Laber Wage Deterrmenation
Standad E£0 PreAwnd cloaance
Fedetal Reporting Cxciodes Paties Lt System [EFLS)
FFOS FedConnect

F oderad Acquation Reguanions (F AR
Federsl Busness Opportuntes

FPOS - Run Repons

Grarns gov

GSA Adantage!

GSA Debarman

Past Pedormance idomation Retsens!
Senall Busness Admwnstranen Hobzome
US Consus SBueau - NACS
Compusesch

. FedBid.




Select Award Type

 Select an Award Type from the PRISM ) —
“Document Type” drop down menu Oveson fer
Create From
Requistion v

Purchase Order Numbering Masks
USGS Purchase Order (GEPXD2e) =

Section Template
Select New ¥

[r—————t— (——

Contnue | | Cancel

. FedBid.




Create Award From Requisition

« Click the “Select All” button, sovren crrens ] e ] A

5 a “ ” Requisition Number Sedect Line Moms  Reguisition Number  Released Oste  Requinsones Raquestoc Owean Boye
then! C“Ck the Create bUtton 0040001837 Y 00420001837 OU142011 UGS ACQ Acqasaon Requisboner ZGAOREQSNR UGS ACQ Acgusition Regustoner
Site [} Page 1ot 1 (1 results found)

Include Related Sites: ()

Requisitioner )
Buyer []

Originating Office ()

Released Date Range
Stant Date
End Date

Sort by

Requsibon Numbee  +
Max Results

100 ¥
Results per Page £

S =

. FedBid.




Clause Template Selection

» Complete applicable information
fields

» Make all necessary selections

* Click “Continue” button

Tempiate Name [Oogiy | (Cancei |

See [GAZ (2 £1 ncuce Related Stes &1 incuce Pubc
Max Resuts | 100 ¥ Resuts per Page 5 ¥

Clacse Template Noame

ABCHITECT-ENGINEERING
COMMERCIAL (TEMS (NON-UCF)
COMMERCIAL TEMS (UCF)

. 2 S

COSTREMBURSEMENT CONSTRUCTION Pubkc

ERERE

ed]  Page 1ol6 (30 resuks found)

Inchude  Section Nember  Section Title Saction Type
o A Sokatason'Contract Form Solcaavon'Contract Form
C 1) Supphies or Servces/Prces Swpphes o Servces and Prices
a c DescnpbionvSpecificasons Statement of Work
C D Packagng and Marking Packagng and Marking
[ E Frpechon and Acceplance Inspechon and Accegtance
0 F Detvarnes or Performance Dekmnes o Porformance
g G Comract Acmenisration Data Contract Admrsstrabon Data
H Speoal Contract Reguarements Special Contract Regqurements
C | Contract Clauses Contract Clauses
£ J Uist of Documents, Extubrts and Other AZachments Lsst of Documents, Extwbets ang Omher Atlachments
0 K Representahons, Cenacatons, and Other Statements of Bidoes Represertatons, Cenhcatons, and O Statements of Bioders
E L Istruchons Conditions, and Noboes to Bsdders Instructions, Condtions, and Notices to Bidders
C M Evalation Factors for Award Evakason Critena

. FedBid.




General Information

« Complete all applicable general
information fields

* Click the “Additional Info” link to
continue adding information about

the award
Note: This process is similar to that
utilized for creating a solicitation

« If a requisition is to include option
periods/quantities in FedBid,
unexercised option lines should be
included in the PRISM award

Note: An award modification will be required
in PRISM when options are awarded in
FedBid.

PRISM L

Purchase Order PO Nurber GI11PXD2033 Slage Awsd gation $100 00
Version | BASE.In Progress ¥ Net View OF Total Amourt without Opbons. $100 00
Main Numbet of bems | Total Amount: $100 00

L e R ————
Addtional Info

Owner Rhonca Gore

F racking
erlonmi Reqasaon Number: 0040001837

Te Sohotason Number (None)

Payments Purchase Order is © Priced © Unpnced

Discourt Award Date 04142011 g2

Dy Effectve Date (04142011 | &
= €oe) -]
Vendor Acmin Office L: ‘I,
Recutring Obsgation Issuang Office. | GOO €[]
Syropses Invoice Ofice [Eoe) |
Package Vendor 2
Supporting Docs Buver. RGORE 0
s Type of Wamart Requrea | (None) -
Summary Report ~
G Aoy Cortracting Oficer 3
Protests —
Chims Contracting Oficer Reprosontatrm [_:J
Vakdabons Adminstratve Contractng Officer Ll
Rocte History Primary Product | Seevice Code. | 2060 C]
Status History Panod of Peromance S 3B
Nosifications Inchudes Recovery Act Funds. No =
Suspense berms
Ownerstep
Nawgator
Retun 1o Mome

. FedBid.




» After all award information is
added, click “Release” in the blue
toolbar

Release Award

PRISM
Purchase Order 11PXD2055
BASE In Progress ¥
Main
T
“Addibonal ko
Funds Tracking Owner
Place of Pedoms Requsition Numbes
Text Sobcitabion Numbes
Payments Purchase Order 1S
Discount Award Date
Semmary ENecave Date
Roens
Vendor Admin Office
Recumnag Obdgahon Issung Office
Symopus Fvonce Office
# Package Venda
Supporting Docs Buyer
Fe o Type of Warrant Required
SV fapo Contracang Offcer
Protesss
Claims Contracting Oficer Representative
Vakdations Adminstrative Cortracing Ofhcer
Route History Prenary Product | Senwce Code
Status History Penod of Pedormance
Notficavons hekades Recovery At Funds
Suspense tems
Owmarshp
Nawgalor
Rotum to Horme
46

Number of Rems

Rhonda Gore
0040001837

{None)

® Pnced O Unpriced
/142011 o®

04/142011 v
GHA

G00

G000 INV
0070105208
RGORE

OM SUPPLY
ZGAQCNTROFF

2060

No »

Stage. Awad
Not View OF

Obdgation $100.00
Total Amourt without Optons $100.00
Total Amourt $100.00

(e (]
(&[]
(&) ]
() A20 TECHNOLOGIES, NG

M

S

oo

FedBid.




Complete Award

* Review completed award PRISM & -
information Purchase Order = PO Number G1IPXD2033 St0e Released Awwd Oohgaocn $100.00
SR Version  BASE-Released ¥ Net View Of Total Amount wihout Opbons. $100.00
Ma:n Number of tems | Total Amourt $100.00
. [ Genenl
* You can now award the buy in Acdsoaivio !
racky
Fed Bld | Piace of Peﬂo'?m Current Buyer. Rboeda Gore
. Yoxt Owner Rhosds Gore
Paymeets lf-\:)u-.m::n Numbaer 0040001537
Discount Solkctation Number (Nono)
Summary Purchase Onder 15 Prced
reens Award Date 04142011 2
Vendor Effective Date 04142015
Vendor A2D TECHNOLOGIES, INC
R.v(wr.n; Obégation Buyer: Riveda Gore
Spipas Type of Wanart Requeed. OM SUPPLY
§ Package Contracting Oficer USGS Acquistion
Suppaming Docs Cortractng Officor Regrosontative. (None)
FedConnect Acminisrative Contracting Oficer (None)
Summary Report Primary Procuct / Senvce Cooe 2060
Prosests Primary Product | Serwce Code Descngson. COMMERCIAL FISHING EQUIPMENT
Caims Penod of Pedormance (None) =)
Incudes Recowery Act Funds Neo
Vakdations
Routo Hstory Admen Office Code  GHA
Status Hestory Name USGS Ofc. of Acquincas & Geanss
Notficanons ASess 1 Acquissoss Beanch
Suspense tems Adess 2. 205 Nasosal Center
Ownershp Addiess 3 12201 Semrise Valley Drive
Address 4 (Nore)
Nawgator City Remsa
Retumn to Hoene Sute VA
Postal Code 20192
Courtry US

. FedBid.




How to Close a FedBid Buy.

FedBid.



How to Award a FedBid Buy

* When the buy has closed and after o # Looaur
the pre-award due diligence is FEdBldg

complete the Buy can be closed
out on the Markeplace to reflect
the award

HELP & TRAINING © )

Dashboard Current Buys Buy History

Start a New Search: Keyword v (7]

. —
* To close out the Buy on FedBid, ] “%
i i QUICK LINKS g
begln by Iocatlng the Buy under BBEWS | Stere Case. Ted Leonsis Fund Ebay For Feds /Jan 20, 2012
“ . ” i Buy ———
Pending Award Buys L
[5r eot orat uy Buys Snapshot
@0 Answer Seler Questions Dratt Buys (& OpenBuys (0] | Pending Awards (3) || Pending Questions (01
= Award Bu £
[2 " " Buy # Es:llcl:aqwm End Date Organization :elm Sellers
° scription X Bidding
P
- Jpesy 0 103024PQ03 117142011 1200 ET DOS AQM Information Technoloay - 1
TELECOMEQUIPMENT 72 gays old Department of State
BUYS PENDING AWARD Internal Description:
103024PC03
- il 11158 festing 01122012 140D ET DOS AOM Diplomatic Security - 1
o NIH 20 days old Department of State
D 1630 cays Interna! Description: NIH e
W 15 days orless 1% ters 01422012 1500ET | DOS AQMInformation Technology - 1
FirstSource days olg Department of State
QUESTIONS PENDING internal Description: 11

0 ) Buys Closing Today
.0 Buys Closing - Next 5 Days

0} Buys Pending Award

HELP / VIDEO TRAINING

W Buyer Help Videos
© Online Help
@ rrequently Asked Questions

Toll-free: 877 9FEDBID | Acc




* In viewing the Buy results, each
Buy will include the number of
sellers notified, number bidding,
number of total bids, and number
of sellers declining to bid (No Bids)

* To view a Seller’s bid, click on the
hyperlink of the Seller’'s name to
view the full details (where Buyer
may select/accept a bid)

Bid Results

FedBid.

Dashboard
Start a New Search: Keyword v
Bid Summary for Buy # 312158
QUICK LINKS m
j\ -
I ‘EXleiBly Buy Information
@D Repost By Buyer Organization:
; Cione Buy Buy Description:
Internal Description:
0 Cancel Buy Solicitation #:
Start Date / Time:
HELP | VIDEO TRAINING
End Date / Time:
W Buyer Help Videos Status:
© Online Help ol s
@ Frequently Asked Questions :
Buy Description
Bid Information
Seller

Current Buys

¥) LOGOUT

| HELP 8 TRAINING 4 |

Buy History Profile

<o

EDU FSAA itions - Department of E
SAMPLE FOR TRAINING - description
SAMPLE FOR TRAINING - infemal description
123456789
017262012 152006 ET
01262012 16:30:00 ET
Pending Award ( Buy Acfivity Regort)
Sellers Notified Sellers Bidding Bids No Bids
npbor 2 1 1 0

Bid # Experian  About ActivityCard Alert Del. Days Total Price  Perl. Alert

13665631 0k

(1] = 10 §77250  Creat/Edt

Toll-free: 877.9FEDBID Accessibility Informatior



Review Bid Details

» The FedBid PDF Package provides
documentation to support a Buyer’s
pre-award due diligence

* Click “PDF Page” to create a
printable/savable document of that
individual page, or click “PDF
Package” to create a document
containing the complete Buy
Summary and top 3 bids

FedBid.

Start a New Search: Keyword

QUICK LINKS

= Accept Bid

@D Repost Buy

F’— Clone Buy

€ cancsl Buy
HELP { VIDEG TRAINING.

= Buyer Help Videos
© Onlins Help
@  Frequently Asked Questions

Dashboard

Buy Information

| Buyer Grganization:

Buy Description:

Current Buys

< o

*) LOGOUT
| HELP & TRAINING |

Buy History Profile

DOS AGM Diplomatic Secunty - Depanment of State
NI

Internal Descrption: i
Solicitation Ho.: testing

Set Asice no

End Date: 01122012

End Times 14:00 EST

Purchase Description: Brand Name or Equal
Contract Venicle: NIH ECS 1
FedBizOpps Solicitation: nNo

Recovery Act: nNo

Award Type:
Seller Community:

Furchase Order or Delivery Order
FedBid Seller Community (All qualified Sellers can bid)

Target Price/Suggested Sellers

Total Target Price:

$1,111.00 - Target Price is Active

Bid Dacrement: 51
Company Name Phone Sales Rep Email
<. L v
Category: 13 — Ammunition and Explosives
Sub-categorny: 1325 — Bombs

Bid Information
Company Information

Bid Description:

Testing Contract Fas

Seller Information
Matthew Laach

2402 Eyre Hall Way

Sales Rep Hame:
Address:

Company Hame:

FEDCEID DEMO ACCOUNT [DUNS:
0207922671

Address: 2245 BOOME BLVD STE 701
City: VIERIIA
State: e
Zip Code: zz18Z
Phone: 7032683200
Fax: 7022223315
Duns No: 9310041286
cCage Code: 03HKS
T W salnss0ss
FedBid Buy Noc 311156

i Small
et Ownea

Sean

Minorty-Owned Business
teran Cwned Small Business
HUBZone Small Business

Small Disadvantaged Business
men-Owned Small Business

Economically Disagvantagsd

Weman-Owned Small Business

crey:
stata:
7ip Code:
Phone:
Fax:
Emant:

warginia Beach
e

23458

ICOCOCOGOOE ext. 1111111114
123456

L acTvirr caro J apout sevier J oreaTe aterT ]

51

FedBid.




Accept a Seller’s Bid

* To document an award on
FedBid, click the Seller’s name to
the whom the agency intends to
award then click “Accept Bid”

» To award the Buy, enter the
Purchase Order/Authorization
Number and click continue

D CIED

the ze!lel must deliver the goods on iis yal at the by the buyer, and
the seller is responsible for the cost of shipping and sk ofloss prior io actual delivery atthe
specified destination

Delivery and Shipping Information
Delivery Days: 300ayis) -Required (No. of calendar days afier receipt of order (ARO) by which Buyer requires Seller o deliver)

Shipping Address:  PURCHASE CARD 8550 TELECOM DRIVE INDIANAPOLIS IN 46278

Line Ttem(s)
ltem No.  Description aty UnitPrice Xt
oo Requesied Specification fioating dock model 34XTGT 0 $T725 577250
Selles Bid Specifcation SAMPLE OFFERING FOR TRANING. foating dock color:
green.
Price Summary

Total Price

S7?2 EIJ

Toll-free: 877 9FEDBID | Accessibility Information

Award Buy #312158

q BACK TO DASHBOARD f

| Finalize Payment Option

| Purchase Order / Authorization Number

Please provide Purchase Order

o ofver Order Bon Numbers d with this Buyin fhe space provided

I Purchase Order | Authorization Number:

[ conceL I conTinue > J

ree; 877.9FEDBID | Accessibibty Information




Confirmation of PO/Bid Information

 Confirm the Seller, Award Type, and
Order Number then click continue

 You are now congratulated for
awarding the Buy and the award is
now documented on the
Marketplace
Note: An email notification to the awarded
Seller and a system notification to all other

Sellers who participated are sent when a Buy
is awarded on FedBid

» To return to the Dashboard
homepage, click continue

# LoGouT

FedBid. G ea—

| Award Buy

Confirmation for Buy # 311156

Please review the following information and confirm itis accurate. If you would like 1o make changes, please dlick on the Edit button to do So. If N changes are necessary, please click
Continue

1 Bid Inf i
Sefler: FEDBID DEMO ACCOUNT [DUNS: 020792257]
Original Award Type: Purchase Order or Delivery Order
Award Type Selected: Purchase Order or Delivery Order
Purchase Order / Authorization #: 123456789
© 2001- 2012 FedBid Inc., Al ed v | Terms | Feedback | ContactUs

Toll-free: 877.9FEDBID | Accessibility Information | Prival

Fed3d >’ P

|l Award Buy #311156

Congratulations
- e
B

" Your request has been processed. Thank you for using FedBid!

Toll-free: 877.9FEDBID | Accessibility Information

®




Service Buys on FedBid.

FedBid.



What is an Optimal Service Buy?

* A services that can be evaluated on a fixed price basis.
Examples include installation services, maintenance
services, repair services, housekeeping services, software
licenses, and training services.

* We have identified several factors that may improve the
success of a buy. Incorporating the following considerations
can increase efficiency and savings!

. FedBid.




Service Buys: Purchase Description

Select “Meet or Exceed” as the appropriate
purchase description on service buys.

A “Meet or Exceed” purchase
description allows vendors to submit
adequate information regarding their
capabilities and facilitates the
contracting officer’s ability to disqualify
bids that do not meet their needs.

. FedBid.




Service Buys: Site Visits

If needed for the type of service, a site visit
» can be held in conjunction with the
statement of work. A buy term can be added
to announce the availability of a site visit
where the term can list a specific date, time
and location for vendors to arrive.
Additionally, the contracting officer’s or
contracting officer’s representative’s contact
information can be listed, and separate site
visits can be scheduled.

c & . FedBid.
e




Service Buys: Pictures

If a site visit cannot be provided, pictures
of the area can be included when posting
the buy. Up to 100 MB of attachments can
be uploaded for each buy on the FedBid
Marketplace.

. FedBid.




Service Buys: Question Deadlines

» A buy term can be created to set a question
deadline for interested vendors. Once the deadline
has passed, one repost can be done to attach a
comprehensive Q&A document for all interested
vendors to access. This is encouraged as services
tend to generate a lot of questions, and this
decreases the number of reposts, and increases
efficiency.

Note: This best practice can be also applied for all
Buys on FedBid.

. FedBid.
S



Service Buys: Location Restrictions

A buy term can be created which will exclude any
» company outside of a pre-determined radius from
the service location. While organizations often
prefer contracting to local companies for services, a
location restriction may limit the number of
vendors able to respond.

If competition does not need to be limited, the
preferred vendors can simply be included as
suggested sources to assure the sellers are included
in the competition with all other vendors notified.

. FedBid.
S



FedBid Option Buy Workflow.

FedBid.



Key Points to FedBid Option Buys

» Streamlines the bidding and award process

» Award each Base and Option separately, with
a new status for each Base and Option

Dashboard notification and email reminders
when new Options are approaching

. FedBid.




Option Buy Tips: Purchase Description

We have identified several factors that may improve the success of a buy.
Incorporating the following considerations can increase efficiency and savings.

Purchase Description

We recommend choosing “Meet or Exceed” as the appropriate purchase
description on service buys.

« Selecting "Exact Match Only” significantly limits competition and potential
savings due to the nature of providing a service. A "Meet or Exceed”
purchase description allows Sellers to submit adequate information
regarding their capabilities and facilitates the Buyer’s ability to disqualify
bids that do not meet their needs.

. FedBid.
S




Option Buy Tips: Site Visit

In conjunction with the statement of work, a site visit can be held. Site visits can be
listed as required or preferred. This will provide Sellers the opportunity to:

« Survey the area in detail
« Discuss the nuances of the job
« |dentify any additional or redundant work

A buy term can be added to announce the availability of a site visit
* The term can list a specific date, time and location for Sellers to arrive

» “A site visit will be held on date X at location Y. All interested Sellers
are strongly encouraged to attend. If you plan to attend, please
contact POC at 123-456-7890."

: . FedBid.
e



Option Buy Tips: Buy Terms
Optional Buy Terms

Location Restrictions
A term can be created which will exclude any company outside of a pre-determined

radius from the service location.

+ While organizations often prefer contracting to local companies for
services, a location restriction may limit the number of Sellers able to

respond.

Question Deadlines
A term can be created which will set a question deadline for interested Sellers. Once

the deadline has passed, one repost can be done to attach a comprehensive Q&A
document for all interested vendors to access.

« Service buys tend to generate a lot of questions. This decreases the
WMENT OF %

Sl number of reposts and increases efficiency.
@
. FedBid.

1 o
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Option Buy Tips: Statement of Work

Statement of Work Required Terms

In order for Sellers to provide a firm-fixed price, they will need the following
information:

« Start/End date

* Hours that work shall be performed

* Location(s)

« Current state and location of equipment (if applicable)

+ Complete scope of the project

« Equipment requirements and restrictions (if applicable)

« Whether or not travel cost will be reimbursed at cost

« Company rates available for lodging

* Per diem requirement for meals

* Additional requirements (e.g., security clearance, necessary overtime and

required documentation)
o
. FedBid.
4y




Option Buy Tips: Target Price
Target Price

A target price is a Buyers best estimate of the current market price for the product

or service they wish to buy. A target price should be based on a valid pricing source
such as:

« Arecent quote

« Historical price paid (<12 months)
* Budget allocation

* Market research

If you have pricing from multiple sources, such as multiple quotes, use the lowest quote
as your target price.

. FedBid.




Option Buy Tips: Target Price (cont.)
Target Price

An active target price acts as a bid on the Buyer's behalf.

Sellers will not see a status of “lead” unless they have submitted a bid that
is lower than the target price and all other bidders.

If there is a valid pricing source available, the target price should be active.

An inactive target price does not influence “lead/lag’.

« Sellers will see “lead” as soon as they have bid below all other
Sellers or are the first Seller to submit a bid.

If there is no valid pricing source available, the target price should be
inactive.

* In the environment of “Spot Buys” or “Tail Spend” there is not always the
time, resource or desire to establish an active target price.

. FedBid.



Option Buy Tips: Seller Attachments
Enabling Seller Attachments

Buyers can allow Sellers to include attachments with their bid when additional
information is necessary to review in order for an award to be made. Examples of
Seller attachments include:

« Seller's W-9
« Resume/Profile of Key Resources (Service Related Buys)
« Delivery Schedule

+ Product Specification Sheets
* Pictures/Drawings

. FedBid.




Start Buy- Option Buy

€D LiNE ITEMS &) BUY TERMS B ADDITIONAL INFO (6]

OMF | RM BUY

Buy Information

Buyer Organization: | DOS ACM |Information Technology - Department of v| 9
Buy Description: |[OPTICN - CpBon Yasr Buy Damo | <>
Internal Description: IBase plus 4 | ]

ﬂ Salier will N OT see the Intemnal Descnpiion entry.

Solicitation Mo: [Scicston = | &

FedBizOpps Solicitstion: [ seizct this box to post this Buy to FedBizOpps &9

Citing Federal Acquisition Circular No: [Fac 200585 | <>

Option Buy: Yes (@2 [eN > ]

Buy End Date/Time: [ Menday March 25 2012 ~|[1230 ] 9
Contract Vehicle: [ 554 Schedules > ©

Seller unity: Flease select one Seller Community 9

|

(&) FedBid Seller Community (All qualified Sellers can bid)

» ~GITM BPA for Monitors.

[

€3 = GITM JetStor BRA

3 ~GITM Server BRA

2 =~ GITM Workstation BFA
3 *GITM CiscoldPC BPA

) TTCE Multi-Function

Frhhhhhh

3 AbilityOne
T Brrils Burtherired Moo senesant Distribacber Seeeents =l
< i I
(" CREATE NEW SELLER COMMUNITY
Set-Aside Requirement: | Smail Business ~ @
Purchase Description: | Brand Mame or Equal ~| @
Aweard Type: [Purchase Order or Delivery Order ~ ©

. FedBid.




Select Category- Service Categories
FedBid s

]l sack 10 DasHBOARD [T HELP & TRAINING 3

Better Buying | Smarter Selling

Create Buy

&) BUY TERMS

You have the following errors:
1.

Flease select Categony and Subcategony.
Select Category / Subcategorny

Product Categories. Serwvice Categories 12}

%
Product and Service Cateqory Info g7

Browse All Careqories

ll-free: 877.9FEDBID |

®




Line Items- Create Optlon Lme Iltems
L @swren | @smerorson JONOEED © @ comowivo ), @cowmisur

Period of Performance ©

through |Tm /oy

Line Item(s) Base (2]

Item Ho. Item Description Qty Unit

= Delete Line Item

PY LINEITEMS TO NEW OF' C ADDNEWBLANK OF'T

Buy Attachment(s) ¢

Mo documents attached.

LB Add Attachment

» Copy Line Items: Copy the line item description, quantities and unit of measure to the
next option if you have populated one line item already

» Add New Blank Option: Creates a new blank option line item without carrying over
any information




Line Items- Set a Period of Performance

LINE ITEMS o > € ~ooiTionAL NFO 0 conrirmBuY

Period of Performance &

s @ e | < E"'€" the dates for the period of

performance for each option
Line Item(s) Base (2]

Item No. Item Description Oty Unit

001 Ba=me Ymar - Description of =srvice= - 3=z attached =tatem=nt of |1 | |JOE| | |Md Ling ltem{s) VP
kork for complete details

Buy Attachment(s) &

No. Document Size Add/Remove
Nedomwmensstscned
IBAddmtamment
Options (2]
Status Opt. Period of Performance #Line ltems Delete
= osoiEO13-0s0t2O13 o
© o ozoszoneosoizors _ To maneuver from option to
© : oscmercoseize option click the orange link 1
(/] Ostion 3 05022016-05012017 1
/] Option 4 05022017 -05012018 1 ﬁ

E=COMMENTS SAVE ]| CONTINUE =

. FedBid.




Single Line Item Structure

Line Item(s) Base [ |
Period of Performance:  04/01/2013 - 03/31/2014

Iltem Mo. Iltem Description Qty Unit

oo Basze Year-Dezcription of Services-See Attached Statement of work for complete details 1 Job
Each Pencil allows for the individual editing of each

Line Ttem(s) Option 1 || _ Option Year

Period of Performance;  04/01/2014 - 03/31/2015

Item No. Item Description Qty Unit

oo Option ear 1 1 Job

Line Item(s) Option 2 [ |
Period of Performance:  04/01/2015 - 03312018

Item Mo. Item Description Qty Unit

o Option Year 2 1 Job

Line Item(s) Option 3 [ |
Period of Performance:  04/01/2018 - 03312017

Iltem Mo. Iltem Description Qty Unit

oo Option Year 3 1 Job

Line Ttem(s) Option 4 ||

Period of Performance;  04/01/2017 - 03/31/2018

y FedBio.




Multiple Line Item Structure

Line Item(s) Base |

Period of Performance:  04/01/2013 - 03/31/2014

[tem No. [tem Description Quy Unit
001 Baze Year-De=scription of Servicez-See Attached Statement of work for complete detailz 1 Job
ooz Baze Year-Main Level 12 Monthe
003 Cleaning [ Visitz

Line Item(s) Option 1 | |

Period of Performance:  04/01/2014 - 03312015

[tem No. [tem Description Qty Unit
001 Main Lewel 1 Job
0oz Second Floor 12 Mo
003 Roof 6 Vizits

Line Item(s) Option 2 | |

Period of Performance:  04/01/2015 - 03/31/2018

[tem No. [tem Description Qty Unit
001 Main Lewel 1 Job
0oz Second Floor 12 MO

Roof L7 Visits

. FedBid.




Buy Terms- Enter Terms & Conditions

@ ~oomonaL wFo @ conrru BUY
Active Buy Terms &
Enter terms and coenditions. Te make any term(z) inactive, deselect the term(z) and click "Update Term=.” Te ship to multiple locations, add a Buy term or attach a document to =pecify =hipping
instructions.
Title: |Cizco Product Certification Part | Activate Up Down
Criteria: that it has the certification/specialization level required by Cisco to 5| I +
lsupport both the product sale and product pricing, in accordance with
eppliceble Cisco certification/specialization requirements. Unless
otherwise specified, Seller warrants that the products are new and in their
criginal boxies) . 2
Title: |Cisco Product Certification Part I
Criteria:
[Bid from Cisco or through Cisco Buthorized Channels only, in accordance A p 1 +
with =11 eppliceble laws =and Ciscol s current sppliceble policies st the
time of purchase. If software is provided or included, Seller shall, upon
request, provide Buyer with a copy of the End User License Lgreement.
Seller rertifies that 211 Cisrn anfrwere i3 lircensed nricinallw fin Buwver =3 _vl
Title: |Supplemental Bid Information
Criteria: In zddition te providing pricing a2t www.FedBid.com for this sclicitaticn, 1= + +
each Offeror must provide any required, NON-PRICING responses (e.g.
technicel propossl, representations and certifications, etc.) so that they
2re receiwved no later than the closing date and time for this solicitetion;
these can be submitted to clientservices@fedbid.com. _'I
Title: ICDntractur Registration
Criteria: IThis sclicitation reguires registraticn with the System for Award 1= I~ + +
Menagement (SEM) prior to award, pursuant to FAR 4.1102 and
cther appliceble regulaticons and guidelines. Information can be found at
W . SEm . gov.
I
Title: |pids Must Be Valid for 30 Days
Criteria: 211 Bids must be velid for 30 days from the cleosing date for this = I b +
solicitation. No exceptions or gqualifications.




Additional Information- Target Price

W,

Target Price Information

@ conFrm BUY

Bid Decrement: |51 0 j (7]

The minimum amount by which a Seller must lower hiz/her Bid in order to Rebid.

The Target Price should reflect the
sl o Base and all Option Years

Total Target Price:

¥ Make Target Price Active ©&
If the Target Price is Active, Bids must be lower than the Target Price to show LEAD status.

Suggested Seller(s) @

Please enter information below if a specific Seller is associated with a market research quote or your target price.

— Company Info . Delete Seller
. Add Seller
Company Name | Phone |
— Sales Rep Info
First Hame | LastName |
Email |

T ho Suggested Sellers

. FedBid.




Additional Information- Shipping & Delivery

Add Shipping Information @

Select a shipping address from the list below

Manage Address Book
| {add, Modify or Delete
addresses)

Shipping Address: I Select a Shipping addresz j

¥

Seller Attachment(s) &

Please describe below any additional information you may require.

Enter all non-pricing information that you require Sellers to include in attachment(s) to their online Bid. Attachment(s) can total no more than 5 MB, whether multiple files or
one file. All attachments must be submitted with the Seller's Bid prior to the closing date and time of the Buy.

" Attachments required
¥ Attachments not required

For formatting purposes, note that any verbiage you provide below will complete the following sentence in the Buy instructions: "The attachment{s) must include the
following non-pricing information:™

Buy Attachment(s) &

No. Document Size Add | Remove

No documents attached.

B Add Attachment

. FedBid.




Confirm Buy- Bidding Requirements

Bidding Requirements

Instructions

G5A Schedule Bids Only: Sellers bidding on this opportunity MUST have the items reguested on an existing GSA Schedule. The Schedule must ether be in the Seliers name or the Seller must be
able to document itz abilty to act a= an agent of a partner's Schedule. Sellers must not bid more than their applicable contract ceiling price, excluding the FedBid Fee, for contract-specific tems. If
FedBid receives notice that, due to inclugion of the FedBid Fee, the Selected Bid's line item pricing iz higher than the Selected Seller's applicable published government contract pricing, the FedBid
Fee wil be reduced to ensure the Selected Bid's line item pricing does not exceed the Selected Seller's applicable contract pricing. Sellers may offer Open Market items only in accordance with the
approved Terms and Conditions of their respective GSA Schedule AND upon approval from the soliciting Contracting Officer. Information regarding G54 Schedules can be found at www GSA gov.

Brand Name or Equal: The Buyer is allowing Sellers to =submit bids for alternate tems, provided those items meet all of the =alient physical, functional, or performance characteristics specifisd by
thiz zolicitation. Sellers MUST enter exacthy what they are bidding (including make, model and description) into the blank description field in order for the bid to be considered. The Buyer will evaluate
‘equal temgz on the basis of information furnizshed by the Seller or identified in the bid and reazonably available to the Buyer. The Buyer i not rezpongible for locating or obtaining any information not
identified in the Bid.

Minimum Bid Decrement iz $10: The Buyer ie reguiring that any rebid must be lower than the "current bid price’ by this amount. The reduction iz bazed on the total order and must be satizfied
within the rebid minimum.

Purchase Order or Delivery Order: Buyer intends to iszue award using a purchase order or delivery order. Bids from Sellers unable to accept purchase orders or delivery orders wil not be
considered for award.

Set-Aside Requirement: There is no Set-Aside restriction for this Buy.

Use of FedBid: Buyers and Sellers agree to conduct this transaction through FedBid in compliance with the FedBid Terms of Use. Failure to comphy with the below terms and conditions may result
in offer being determined as non-responsive.

Evaluation Criteria/Basis of Award: Sellers understand that FedBid ranks all Bids by price; howewver, purzuant to applicable acquisition regulations and/er deparimental guidelines, Buyers may
use criteria other than price to evaluate offers. Accordingly, please note that, unless otherwise specified in the Buy Terms, below, to the extent required by applicable regulations and/or guidelines,
award will be made to the rezponsible Seller whose offer cenforming to the solicitation will be most advantageous to the Buyer on the basis of price, technical capakility, delivery, and past
performance.

Question Submission: Interested offerors must submit any questions cencerning the =olicitation at the earliest time possible to enable the buyer to rezpond. Questions can be submitted by using
the "Submit a Question” button. Qluestions not received within a reasonakble time prior to close of the =olicitation may not be considered.

Default Terms: Unless otherwize =pecified in the Buy Terms, below, Bid must be good for 30 calendar days after cloge of Buy and =hipping must be free on board (FOB) destination CONUS
(Continental U.S.}

Period of Performance: Base: 04/01/2013 - 033172014

Option 1: 04/01/2014 - 03/3172018 Sellers must acknowledge and agree to
Option 2: 04/01/2015 - 03/31/2018 .
Option 3: 04/01/2016 - 03/31/2017 the Period of Performance before

Option 4 04/01/2017 - 033120128 B|dd|ng

. FedBid.




Award an Option Period Buy- Base Period

* The Base Period for an Option
Buy is awarded in the same
fashion as accepting a seller’s bid
for a non-option Buy

» An Option Buy’s approaching
option period(s) will display
beginning 90 days prior to the
beginning of the next period of
performance, and can be located
in the Pending Award and
Awarded sections within the
“Current Buys” or “Buy History”
tabs

* “Options Pending Exercise”
section also indicates how many
options periods are upcoming
within 30, 60 and 90 days, or are
currently past due

FedBid

Better Buying | Smarter Selling
Dashboard

Start a New Search: Keyword

) LOGOUT

Switch Role
[ Buyer Dashboard D " HELP & TRAINING @

Buy History Profile

Current Buys

oD ©

) Welcome, John

Buyer

QUICK LINKS

E Create New Buy
[Zr editoraneuy

@ Answer Seller Questions

I% Award Buy
% Profile Settings

BUYS PENDING AVWARD

“ Owver 30 days

“ 16-30 days

@EW 5 days orless
OPTIONS PENDING EXERCISE
@ PastDue

Due in 30 Days or Less
@ Due in 31-60 Days

Due in 61-90 Days

QUESTIONS PENDING
@ Buys Closing Today
@ Buys Closing - Next 5 Days

@ Buys Pending Award

MNEWS

[ AWARDED BUYS TOTAL - 6

etroit Schools Find Mew Way to Buy School Supplies / Sep 26, 2012

Buys Snapshot

DraftBuys (3]

Buy #

80

Open Buys Pending Awards [6 Pending Questions [0

Solicitation # / Description End Date Seller 2 DEE S
Bidding
Snow Removal Services - 4 years 02/26/2013 15:30 ET 0

OPTION - Snow Removal Services - 4 years 26hrs 41mins

Internal De=scription: Snow Removal Services - 4 years

FedBid.




Award an Option Period Buy- Option Period

* When an option period is
due to be exercised, a
notification will appear on
the FedBid Dashboard
and you can elect to
receive an email
notification

 To award an option
period, keep in mind that
only the previously
selected seller can be
selected to award
option(s)

Note: All other seller information
will still display on this page, and
will be available in the PDF
package

) LOGOUT

) [ uELP2TRANNG @)

Switch Role
[ Buyer Dashboard

FedBid

Better Buying | Smarter Selling”

Dashboard Current Buys Buy History Profile

Start a New Search: Keyword

Awarded Option Buys with Options
that apply to the new ‘Options
Pending Exercise’ filters will
display in the Pending Award and
Awarded sections

2 Welcome, John

QUICK LINKS

ﬁ Create New Buy
[ Editoran By Buys Snapshot
@ Answer Seller Questions Draft Buys Open Buys | Pending Awards 1.6 Pending Questions [0
Award Buy
= Buy # Solicitation # / Description End Date Seller ? ”éied::‘i’;;
& Profile Seftings
452019 Snow Removal Services - 4 years 02/26/2013 15:30 ET ]

OPTION - Snow Removal Services - 4 years 26hrs 41mins

BUYS PENDING AVWARD Internal Description: Snow Removal Services - 4 years

B ovor =0 days
D 16-30 days
15 days of less

OPTIONS PENDING EXERCISE

(=) PastDue
Due in 30 Days or Less &
(0 ) Due in 31-60 Days
Due in 61-80 Days

These filters appear after a Base
period is Awarded and once an
Option is past due, or coming
due within 30, 60, and 90 Days

QUESTIONS PENDING
(0 ) Buys Closing Today
@ Buys Closing - Mext 5 Days

(o) Buys Pending Award

81




Award an Option Period Buy- Option Period

FedBid

Better Buying | Smarter Selling

Dashboard

Current Buys

Start a New Search: Keyword

#) LOGOUT

[0 ([ nELP2TRAmmNG @)

Switch Role
" Supervisor Dashboard

PDF Package will display all

Buy History

<= °©

option bid information.

QUICK LINKS

% Clone Buy

HELP / VIDEQ TRAINING

B Supenvisor Help Videos
© Online Help
@ Frequently Asked Questions

Only the previously selected
seller may have Options

awarded to them. All other
Seller information will still
display.

< BACK

Buy Information
Buy Description:
Internal Description:
Solicitation #:

Start Date | Time:

End Date / Time:

OPTION - Snow Removal
Snow Removal

Snow Removal
02/04/2013 17:32:05 ET
02/05/2013 11:30:00 ET

PDF PAGE PDF PACKAGE

New statuses display for each Base
and Option. Options have three
new statuses: Pending Exercise,

Exercised, and Not Exercised.

Status: Base: Awarded (Buy Activity Report)
Option 1: Exercised
Option 2: Pending Exercise
Option 3: Pending Exercise
Option 4. Pending Exercise
Bid Stats
Buy Description Sellers Notified Sellers Bidding Bids Ho Bids
OFTION - Snow Removal 1 o
Description includes the word
e ‘Option’ by default.
Seller =g e RO " ard Alert Total Price Perf. Alert
;gg’;:ﬁgrog\éfgg‘?xL e 19533601 o 518,025.00 Create/Edit

< BACK

CREATE COMMENT

3 FedBid Inc., All Rights R

Toll-free: 877.9FEDBID

v | Terms | Feedback | C

L




Award an Option
FedBid

Period Buy- Option Period

#) LOGOUT

v ] [ HELP & TRAINING @)

Switch Role
Buyer Dashboard

Better Buying | Smarter Selling . .
Line Item(s) Option 1
Buy History N
Period of Performance:  12/01/2013 - 04/30/2014
Start a New Search: Keyword - 2 Item No. Description Qty Unit Price Ext. Price
o Reguested Specification: Snow plowing, removal and salting services per statement 5 £721.00 $3,605.00
QUICK LINKS of work.
<oack
D Exercise Option Buy Information Seller.Bid Specification:Perform snow removal services per customer specs.
@ Clone Buy Buy Description: OPTION - Snow Removal e i $3,605.00
© Do ot Brercise Opticks) Internal Description: Snow Removal
Solicitation No.: Snow Removal STATUS: EXERCISED

HELP / VIDEO TRAINING

Set-Aside Requirement:  No Set-Aside Restriction

) End Date: 021052013 Line Item(s) Option 2
B Buyer Help Videos

© Online Help 11:30 EST

End Time:

Options can be Exercised or Not

@ Frequently Asked Questions Purchase Description: Brand Name or Equal Period of Performance:  12/01/2014 - 04/30/2015 . .
ontract Vehicte: tem Mo, Description Exercised using the buttons on
each section. Buyers have to
rder on Reguested Specification. Snow plowing, removal and sal EXe rC]Se optlons Seq uent] a lly-

Options can be Exercised or Not
Exercised from the Quick Links menu.

of work.
qualified Sellers can bid)

Seller.Bid Specification:Perform snow removal services per customer specs.

Repost Reason:

No Repost Reason provided.

Not Exercising an Option also do

Target Price/Suggested Sellers not Exercise subsequent options.

DO NOT EXERCISE OPTION(S) EXERCISE OPTION

Total Target Price: '$25,000.00 - Target Price is Active

Bid Decrement: 1

Line Item(s) Option 3

Col N Ph: Sales Ry Email
mpany Name one S Rep mail Period of Performance:  12/01/2015 - 04302016
Item Ho. Description Qty Unit Price Ext. Price
Category/Subcategory
Category: 52 — Housekeeping Services
Sub-category: 218 - Snow RemovalSalt Service (also spreading agaregate or other snow melting material) T lesied Speaiicaton: =iy et el atngReqic s pegSiaien O Y CEERTY

of work.

Bid Information
’—Company Infomlation—l ’rSeIIer Information

The Exercise button will display on the

next option, but will not be active. EXERCISE OPTION

83 ]




Award an Option Period Buy- Option Period
FedBid

Better Buying | Smarter Selling

Start a New Search:

urrent Bu

Keyword

Switch Role

) LOGOUT

BUYER

Buy History

B9 (T HELP & TRAINING )

QUICK LINKS

% Clone Buy

© Online Help

HELP / VIDEQO TRAINING

B Buyer Help Videos

€& Frequently Asked Questions

PDF PAGE PDF PACKAGE

Buy Information

Buyer Organization:
Buyer Rep:

Buy Description:
Internal Description:
Solicitation #:

Start Date / Time:

End Date / Time:

Snow removal - 3 months.
0Z/06/Z013 19:21:31

02/07/2013 13:00:00

Department of Snow Removal Services
John Abney
Snow Remowval

Snow Remowval

Multiple statuses display for
each Base and Option

Status: Base:  Awarded
Option 1: Exercised
Option 2: Exercised
Option 3: Exercised
Option 4: Exercised
Chronology
Buy # Status Status Date / Time Solicitation # Start Date / Time End Date |/ Time
450044 Option 4:Exercised 02r19/2013 11:31 Snow remowval - 3 months. 02/06/2013 19:21 020772013 13:00

Option 3:Exercised

Optien Z:Exercised

Optien 1:Exercised

025102013 10:48

02/12/2013 18:20

02/07/2013 16:39

Snow removal - 3 months

‘Snow removal - 3 months

‘Snow removal - 3 months

Period of Performance:
04/01/2013-04/30/201

02/06/2013 19:21
Period of Performance:
03/01/2013-03/31/2013

02/06/2013 19:21
Period of Performance:
02/01/2013-02/28/2013

02/06/2013 19:21
Period of Performance:
01/01/2013-01/31/2013

02/07/2013 13:00

02/07/2013 13:00

02/07/2013 13:00

Base: 13 16:38 Snow removal - 3 months 02/0642013 19:21 02/07/2013 13:00

Period of Performance:
12/01/2012-12/30/2012

My Comments:

Buy # Initiator Timestamp Note

No comments found.

Q ] Vs

Quest. # Timestamp Description Asked By Seller Organization

No guestions found.

84
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Additional Assistance Needed?

http://www.fedbid.com/buyers/videos

Option Buy Help Videos

Creating an Option Buy
A 4:07 minute video on how to Create an Option Buy and posting it live.

Finding and Filtering your Option Buys
A 2:04 minute video on how to Find and Filter your Option Buys.

Reviewing and Awarding your Option Buys
A 2:06 minute video on Reviewing and Awarding your Option Buys.

Not Exercising remaining Options in an Awarded Option Buy
A 2:15 minute video on how to Not Exercise remaining Options in an Awarded Option Buy.

. FedBid.



http://www.fedbid.com/buyers/videos/creating-an-option-buy/
http://www.fedbid.com/buyers/videos/creating-an-option-buy/
http://www.fedbid.com/buyers/videos/creating-an-option-buy/
http://www.fedbid.com/buyers/videos/creating-an-option-buy/
http://www.fedbid.com/buyers/videos/finding-and-filtering-your-option-buys/
http://www.fedbid.com/buyers/videos/reviewing-and-awarding-your-option-buys/
http://www.fedbid.com/buyers/videos/not-exercising-remaining-options-in-an-awarded-option-buy/

FedBid Points of Contact

The FedBid DOI Account Management Team
571.297.1410
DOI@FedBid.com

. FedBid.



mailto:DOI@FedBid.com

