Modernization Project
Recycling Quick Guide

	Product
	Type
	What to do
	Where

	Paper
	White, colored, copier, office stationery, magazines, junk mail, shredded paper, books – soft covers, tabbed dividers, copy paper wrappers, envelopes, hanging files , file folders, post-it notes, newspaper,
	It can all be comingled now!

Leave staples on  

Remove

      -metal clips,  spiral and plastic bindings
      -metal from hanging files

      -plastic tabs off folders

Need bins or pickup– call   208-2222
	Bins in hallways or office area     

	Plastic
	Soda/water bottles, spiral binders, notebooks, file folders
	Place in container
	Kitchenette 

comingled container

	Cardboard
	Corrugated
	Break down 
	End of wing toward
 main corridor

	Aluminum
	Soda cans
	Place in container 
	Kitchenette 

comingled container

	Glass
	Soft drink containers
	Place in container
	Kitchenette 

comingled container

	Compostable
	From the Bison Bistro

forks/knives/spoons/straws

coffee cup and soup lids

clamshell food containers

paper plates/paper bags

coffee cups
	Place in container
	Kitchenette

Compostable container

	Office Supplies
	Paper, legal pads, pens, file folders, hanging files, 3 ring binders
	Place in a box and label
	Leave in office

	Surplus Furniture
	Desks, credenzas, work stations, chairs, book cases, etc.
	Reuse is good……Tag as surplus 
	Leave in office

	Light Bulbs
	Compact fluorescent, LED, & Incandescent
	Call for pickup   208-2222
	

	Printer Cartridges
	Laser and ink jet
	Place in containers
	Basement across from Gym entrance 


Need Bin? Bins full? Call 208-2222

 Have more questions or need assistance?

Contact Jay Agosto at 208-3335 or Gay Bindocci at 208-3919
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