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APPENDI X O  OPTI ONAL DATA CATEGORI ES FOR LOANS

Bureaus may wi sh to include optional data on the incom ng |oan
agreenent, or in the incomng |oan system (see Figure 5.1) or on
the outgoing | oan agreenent or in the outgoing | oan system (see
Figure 5.6).

Agent or Broker

Provi de the nanme, address, phone nunber, and fax nunber of the
i nsurance agent or broker.

d ains

! Danage
! Loss

Copyri ght |ssues

Indicate if the objects will be subject to copyright issues
(e.g., in the case of an exhibition catal og).

Damage Cause

I Climate

Fire

Smoke

Handl i ng

| nfestation

| nherent Vice
Install ation
Publ i ¢ Acci dent
Thef t

Transit

Vandal i sm

Wat er

Ear t hquake

O her

Dat e Packed

Provide the date on which the objects were conpletely packed and
ready for shipnent.

Exhi biti on Cat al og Nunber
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Provide the nunber that will be referenced by future researchers
If the object is referenced in an exhibition catal og.

Exhi biti on Locati ons

Indicate if the purpose of the loan is for exhibition. As a
repeating field this may include multiple exhibition |ocations.

Exhi biti on Publi cati ons

Enter any references to exhibit publications that include |oaned
obj ects and/ or speci nens.

Export Nunber

Provide the official nunber for export tracking.

Governnent Bill of Ladi ng Nunber

Enter the nunber of the Governnment bill of |ading.

| nport Nunber

Provide the official nunber for inport tracking.

| nsur ance Conpany

Enter the nanme of any additional insurance conpanies that are
covering the itens on | oan.

| nsur ance Cover age Ref erence Nunber

Site code or coverage nunber on the certificate of insurance or
ot her insurance docunentati on.

| nsur er

Provi de the nanme, address, phone nunber, and fax nunber of the
i nsurer.

Packer
Provi de the nanme, address, phone nunber, and fax nunber of the

packer.
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Packi ng and Shi ppi ng Nunber

This category nmay be used for the governnent bill of |ading (GBL)
nunber or the waybill nunber.

Policy and/or Certificate Nunber

Provi de the nunber of insurance certification or policy used by
t he i nsurance conpany.

Renewal Date

I ndi cate renewal date if appropriate. Do not change the original
date of Qutgoing Loan Nunber for a renewed loan. |If the loan is
renewed nore than once, this field should contain the | ast
renewal date.

Shi ppi ng Conpany

Enter the nane, address, telephone nunber, and contact
i ndi vi dual .

Speci al Conditions

ldentify any restrictions or special requirenents.

Transportation

| ndi cate the type of transportation (e.g., exclusive, climte
control truck, or airfreight) used.

Type of | nsurance Cover age

1 AIl Risk

Conpr ehensi ve
Federal Tort

Wai ved

Fire

Transit, donestic
Transit, overseas
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