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APPENDI X B:  ESTI MATI NG CATALOG NG COSTS

A. | NTRODUCTI ON
Thi s appendi x provi des general guidelines that nay assi st
units in estimating catal oging costs. Costs for catal oging
museum property vary widely due to variables such as
di sci pline-specific requirenents, regional |abor costs, staff
experience, and the use of permanent or tenporary staff.
Usi ng i n-house staff nmay be |ess costly than using
contractors, but is possible only when properly trained staff
are available in sufficient nunbers to conplete the project
within the desired tine. The tinme required may be less if
the catal oging is done by staff who are already famliar with
bureau cat al ogi ng procedures and the collection to be
catal oged. Discipline specialists may be needed in order to
cat al og sonme nuseum property accurately.
The cost per object or specinen or lot is usually |ower for
| arge projects than for projects in which only a few objects
or specinens are being catal oged. The cost per object or
specinen is sonetinmes equal to the cost per record, but nmay
be much less if a single record is sufficient for multiple
obj ects and/ or specinmens. Archeol ogi cal and historical
and/or scientific docunmentation collections, in particular,
are often | ot catal oged, and nmay not require a separate
catal og record for each itemin the collection
The cost per record and cost per object or specinen also vary
anong disciplines. The cataloging cost per itemis generally
hi ghest for Native Anerican (Ethnographic) and history
objects, and |lowest for historical and/or scientific
docunentation. The catal oging costs per record, however, are
hi ghest for historical and/or scientific docunentation and
| owest for geology collections. The cost discussions that
foll ow are based on Departnental experience during FY90 and
FY91 except for pal eontol ogy collections, which were
catal oged in FY88, FY89, and FY90. There has been nore
experience with catal ogi ng archeol ogi cal and histori cal
and/ or scientific docunent collections. Data for those
categories are therefore nost representati ve because of the
| arger sanple size represented. Information for al
col l ection types should be used with caution because of the
vari ables in any catal oging project.
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The costs include staff tine and rel ated supply expenses to:
organi ze the collection for catal oging; conplete a catal og
wor k sheet for each object or specinen or group of objects
and/or specinens (if |lot catal oged); enter catal og work sheet
data into a conputer program nunber the objects and/or
speci nens; photograph objects except npbst natural history
speci nens, nost |arge quantities of archeol ogi cal specinens,
and nost historical and/or scientific docunents;
recontainerize or otherw se prepare objects or specinens for
storage and | abel the storage containers; and reshelve the
obj ects and/ or speci nens.

ARCHECL OGY

Cat al ogi ng Cost Per bject Cat al ogi ng Costs Per Record

range aver age range aver age

$ .58-%$2.26 $ .92 $4. 21- $15. 49 $7.98

As with other disciplines, the cost of catal oging

ar cheol ogi cal collections depends on the nature of the
collections and the famliarity of the cataloger with the
mat eri al bei ng catal oged. Archeol ogical collections can
consist of a few conplete artifacts. Mre often, however,
the coll ections consist of diverse, fragnentary materials
that need to be sorted, analyzed, nunbered, and wei ghed or
nmeasured in association with the catal ogi ng process.

NATI VE AMERI CAN ( Et hnogr aphi c)

Cat al ogi ng Cost Per bject

Cat al ogi ng Costs Per Record

range

aver age

range

aver age

$ .53-$18.56

$ 7.96

$ .56-%$21.16

$9. 98

Avai | abl e catal ogi ng cost data for contenporary Native

American collections are limted.
collections of only a few dozen objects each.
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D. H STORY
Cat al ogi ng Cost Per bj ect Cat al ogi ng Costs Per Record
range aver age range aver age
$1. 44- $8. 27 $ 4.49 $1. 35-$14. 44 $9. 14

Hi story objects are usually catal oged individually.

E. HI STORI CAL AND/ OR SCI ENTI FI C DOCUMENT COLLECTI ONS

Cat al ogi ng Cost Per bject Cat al ogi ng Costs Per Record
range aver age range aver age
$ .15-%4.09 $ .56 $5. 00- $2120. 00 $165. 93

Cat al ogi ng costs for docunent collections are anong the

| onest per docunment or docunent group, and are the highest
per record. This is because docunment collections are often
| ot catal oged. Costs vary wi dely dependi ng on the nunber of
docunents or docunment groups per catalog record. The high
val ue ($2120) was for a very large docunent collection that
needed only one catalog record. Refer to Appendix C for a
di scussi on of such an exanpl e.

F. Bl OLOGY
Cat al ogi ng Cost Per Speci nen Cat al ogi ng Costs Per Record
range aver age range aver age
$ .86-%$9.81 $3. 76 $ .86-%$19.63 $4. 31

Avai | abl e catal oging costs for biology are primarily for
bi rds and mammal s, which are usually catal oged individually.
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and i nvertebrates.

reptiles,

Cat al ogi ng Cost Per Specinen Cat al ogi ng Costs Per Record
range aver age range aver age
$1. 63- $20. 00 $2. 53 $2. 75- $20. 00 $6. 30

Vari abl es i nclude the size of the coll ection,
| ot catal ogi ng versus individual

cat al ogi ng,

t he anmobunt of

and t he anmount

of research necessary to accurately identify the specinens
bei ng cat al oged.

H  GECLOGY
Cat al ogi ng Cost Per Speci nen Cat al ogi ng Costs Per Record
range aver age range aver age
$ .52-%4.45 $2. 93 $2. 48- $5. 00 $3. 84

Cat al ogi ng cost data are available only for the western

Uni ted St at es.

expensive itens to catal og.
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Rocks and minerals are anong the | east
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SUMVARY OF AVERAGE CATALOGE NG COSTS BY DI SCI PLI NE

Figure B.1 provides a sunmary of catal oging costs per

i ndi vi dual catal og record and per object or specinen or |ot
for major discipline categories. The figure also provides
the size of the collections that were catal oged at the costs

i ndi cat ed.
Col | ecti on No. of Iltens Aver age Cost Aver age Cost
Cl assification Cat al oged Per Cat al og Per Item
Type Record
Ar cheol ogy 1, 238, 289 $ 7.98 $ .92
Nati ve Anerican 274 9.98 7.96
( Et hnogr aphi c)
Hi story (includes art) 130, 572 9.14 4. 49
Hi storical and/or 1, 829, 058 165. 93 .56
Scientific
Docunent s
Bi ol ogy 44,642 4.31 3.76
Pal eont ol ogy* 10, 896 6. 30 2.53
Ceol ogy 2,092 3.84 2.93
Tot al 3, 244,927 33.52 3.44

*Pal eont ol ogy data are from FY88, FY89, and FY91l

Figure B.1. Summary of Average Catal oging Costs, FY90 and FY9l.
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