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APPENDI X A: MANDATES AND STANDARDS FOR MUSEUM PROPERTY

A

COLLECTI ONS MANAGEMENT

DEFI NI TI ON OF MJUSEUM PROPERTY

1. Departmental Definition

a.

Museum property is "an assenbl age of museum obj ects
coll ected according to sone rational schene and
mai nt ai ned so they can be preserved, studied, or
interpreted for public benefit. Miseum objects

i nclude prehistoric and historic objects, artifacts,
wor ks of art, archival docunents, and natural history
speci nens that are part of nuseum coll ections.

El enents, fragnents, and conponents of structures are
objects if they are no |longer a part of the original
structure. Miseum property does not include those
itenms necessary to display a collection such as

exhi bit cases, dioramas, special lighting, graphics,
etc." (410 DM 114-60.100n); further,

Museum property includes archeol ogical collections
(obj ects, project-generated docunentation, and

| aboratory and obj ect docunentation) as defined by 36
CFR Part 79, "Curation of Federally-Owmed and

Adm ni stered Archeol ogical Collections"); and

Museum property is defined by the bureau and/or unit
m ssion, identified in part by its relationship to

t he bureau and/or unit's enabling | egislation and/or
program m ssion statenments, and to unit-specific

pl anni ng docunents that define the m ssion of the
unit; and

Museum property is defined by the bureau and/or unit
Scope of Collection Statenent; and

Museum property may be identified by its
characteristics, which may distinguish it from other
ki nds of property. These characteristics are not
consi dered excl usive, and additional ones may be
applicable. Likew se, not all museum property wll
have all of these characteristics. Objects and
speci nens may be consi dered nmuseum property if they
are mai ntained for public benefit (e.g., reference
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and exhibit) and neet one or nore of the foll ow ng
characteristics:

(1) Are generated by systematic research on Federal
| ands or Indian | ands, or through Federal funding
or instrunent, and are retained (i.e., not
consuned i n anal ysis);

(2) Tend to appreciate in val ue;
(3) Are antiques and/or fine art;

(4) Are associated with a significant event,
resource, or emnent figure associated wth the
bur eau;

(5) Are works conmi ssioned by the bureau;

(6) Are of significant age (e.g., over 50 years);
and/ or

(7) Are rare (e.g., one of a kind).

NOTE: A bureau may have no nmuseuns, but still have
property that has the characteristics of, and therefore
i's, "nmuseum property.”

Bureau and unit managers, in conjunction with

di sciplinary, property, and nuseum specialists, need to
identify museum property held by the bureau or unit.
Museum property may be located in visitor center or
museum exhi bits, in cabinets and on shelves in storage
areas, in admnistrative offices, and on |loan to other
institutions for storage or exhibit purposes. Refer to
Section A 4 of this appendi x for guidance on materials
that are determ ned not to be nuseum property.

Cat egori es of Museum Property

Museum property may include but is not limted to the
foll ow ng categori es:

a. Archeol ogical Collections
(bjects (e.qg., artifacts and scientific sanples),
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proj ect - gener ated docunentation (e.g., field notes,
maps, draw ngs and photographs), and | aboratory and
obj ect docunentation (e.g., collections inventories,
conput er docunentation and data, and conservation
treatnent records) that result fromsystenmatic

ar cheol ogi cal research on Federal |ands, triba

| ands, or Federal funding. Curation of this type of
museum property is nandated by | aw and regul ation
(i.e., Archaeol ogical Resources Protection Act of
1979 and 36 CFR Part 79, "Curation of Federally-Omed
and Adm ni stered Archeol ogi cal Collections").

Native American (Ethnographic) Collections

Native American (Ethnographic) Collections refers to
t hose contenporary Native Anmerican objects nade or
used by or associated with, contenporary Native
Anericans peoples. "Native Anerican" refers to a
contenporary Indian tribe, people, or culture

i ndi genous to the United States, and includes any
tribe, band, nation, or other organi zed |Indian group
or comunity of Indians, and natives of the

United States Territories.

Art wor k

Artwork is defined as nuseum property that was nade
primarily for aesthetic purposes. Exanples of
artwor k incl ude:

I Paintings (e.g., oil, watercolors, or acrylic on
vari ous support nedia, including canvas, arti st
board, and paper)

Prints and drawi ngs (e.g., pen and ink draw ngs,
penci | sketches, and chronvolithographs)

Scul pture (e.g., netal, wood, ceram c, and gl ass)
Tapestries

Hi storical and/or Scientific Docunent Coll ections

Hi storical and/or Scientific Docunent Collections
provi de evidence of historic and/or scientific
activities occurring in or related to a unit, and/or
that are related to events, persons or resources
associated with the unit. Such materials are
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I nportant to understandi ng and managi ng cul tural and
natural resources, and frequently are resources
t hensel ves.

Hi storical and/or scientific docunentation may be
acquired from non-governnental sources (e.g., records
from Thonmas Edi son's | aboratory nanaged by Thomas
Edi son National Hi storic Site), or nmay be generated
i n the course of Federal business (e.g., nost
resour ce managenent records and associ ated records).
Because these historical and/or scientific docunent
coll ections are nade or acquired for the purposes of
reference or exhibition, they are not official
records as defined by the National Archives and
Records Adm nistration (44 USC 3301).

Exanpl es of docunent types are:

I Visual images (e.g., photographs and slides)
I Manuscripts
I Site forms, maps, and field notes

Hi storical Collections (Qbjects)

(bj ects and historical furnishings that are rel ated
to the history of the bureau or history of the | ands
or functions managed or interpreted. Included in
this category are gifts to bureau officials. NOTE
41 CFR 101.49.001-5 requires the reporting of foreign
gifts valued over a certain anount (current figure is
$200.00). 5 CFR 2634.301(c)(5) states that enpl oyees
are prohibited fromaccepting gifts over $35. 00.

Such obj ects may i ncl ude:

Furniture of historic or stylistic inportance
Rugs (e.g., Oiental)

Nat ural history specinen nmounts (e.g., mamal s and
bi rds)

Early equi pnent and tools

Scal e nodel s of agency-built structures and of
patented itens

Uni f or ns

Fi rearns

(bj ects and/ or speci nens associ ated with em nent
figures
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I Early boundary and regul atory signs

I Books aut ographed by and/or bel onging to inportant
i ndi vi dual s

Interpretive nedia of historic interest

(e.g., dioramas)

f. Natural H story Collections

Nat ural history collections consist of specinens and
sanpl es (not consuned in analysis and determned to
be appropriate for long-term preservation) and
associated field data, records, and reports resulting
fromsystematic research, often conducted on Federal

| ands or through Federally-funded projects. Exanples
may i ncl ude:

I Prepared biological specinens (i.e., plants and
ani mal s)
Prepar ed geol ogi cal speci nens
Pal eont ol ogi cal speci nens
Type specinmens (standard bases for the original
descriptions defining species and subspeci es taxa)
I Voucher specinmens (docunent research
activities and/or results)
Soil and core sanples (unless managed by an
al ternate bureau systen)
I Environnental sanples (e.g., residuals that
require

preservation for future use)

Types of Materials Not Considered Miseum Property

Materials that are determined not to be nmuseum property
must be managed as standard personal property, as
records, or in a systematic manner established by the
bureau. Decisions on whether materials identical in
appearance are nmuseum property or other property depend
on ultimate function, long-term preservation goals, and
bureau m ssion. These materials nmust be managed
consistently within each bureau, and each bureau nust
provi de bureauw de policy.

While the following materials nay share sone
characteristics of nmuseum property, they are excluded
fromthe definition of nuseum property:
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Oficial records as defined by the National Archives
and Records Admi nistration (NARA) in 44 USC 3301 as
follows: "Records include all books, papers, maps,
and phot ographs, machi ne readable materials, or other
docunentary materials, regardl ess of physical formor
characteristics, nmade or received by an agency of the
United States Governnent under federal law or in
connection with the transaction of public business
and preserved or appropriate for preservation by that
agency or its legitimte successor as evidence of the
organi zati on, functions, policies, decisions,
procedures, operation or other activities of the
Governnent or because of the informational val ues of
the data in them Library and nuseum nmaterial nade
or acquired and preserved solely for reference or
exhi bi ti on purposes, extra copies of docunents
preserved only for conveni ence of reference, and
stocks of publications and of processed docunents are
not included."

Books (e.g., library reference textbooks, journals,
and magazi nes) unl ess collected for their physical
attributes or associations rather than their

intell ectual content.

Commercially mass produced posters, reprints, oil or
acrylic paintings. (However, one set of a series of
posters or reprints may be desirable.)

Wor ki ng col l ections which are speci nens and sanpl es
that are consunmed in analysis or that can be readily
repl aced; reference or working collections used for
ongoi ng research that have not been processed or
prepared to nuseum qual ity standards for |ong-term
preservation and care, and are di scarded upon

conpl etion of the project; and sanples and speci nmens
that do not appreciate in value, and are not rare or
of public interest, and are di scarded when no | onger
needed for current projects or business.

Teachi ng and outreach and/or interpretive collections
t hat are expendabl e.

Mounts (i.e., birds and nanmal s) generated in the
work of a bureau that have no scientific or historic

A 6 Rel ease Dat e:
New



Museum Property Handbook
(411 DM Vol une 11)
Appendi x A

val ue.

g. Photographs generated in the work of a bureau for
short-term anal ysis, admnistrative reports, public
I nformati on or education. These materials are
of ficial records.

DEPARTMENTAL POLI CI ES AND STANDARDS FOR PRESERVATI ON,
PROTECTI ON, AND DOCUMENTATI ON OF MUSEUM PROPERTY

This section describes the basic standards for the
preservation, protection, and docunentation of Departnent of
the Interior nmuseum property and gui dance for neeting those
standards. The standards are to be applied by each bureau

t hat manages nmuseum property. These standards were
originally issued on Septenber 9, 1991, as interim standards.
They have been revised, as necessary, and have been issued in
t he Departnental Manual (411 DM 2), "Miseum Property
Managenent"” as final standards. Departnental standards are

i ncorporated in this appendix to facilitate access by
curatorial staff.
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DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Property Managenent Part 411 Museum Property Managenent
Chapter 1 General, Policy, and Responsibilities 411 DM 1.1
1.1 Purgose. Thi s chapter provides organizationa

responsibilities and_prgceduPes_for thegnanagenent of rmuseum

property, and establishes policies and standards for the
preservation, protection, and docunentati on of nuseum property.

The requirenents Prescr|bed in this chapter are anI|cabIe to
all bureaus and offices that manage museum property. Al though
a bureau or office may have no nuSeuns, it may have property

t hat has the characteristics of, and therefore_shall be managed
as, nuseuanroperty. In addition to inplenmenting the
Departnental policies defined in this Part, each bureau may
devel op bureau-specific gui dance and procedures on the
preservation, protection, and docunentati on of nuseum property.

Materials that are determ ned not to be museum property nust be
managed as standard personal property, as records, or in a
systemati ¢ nanner established by governing | aws, regul ations,
and bureau directives, as appropriate. These materials nust be
managed consistently w thin each bureau, and each bureau nust
provide a bureauw de policy.

1.2 Policy. The Department will ensure the pr
protection, and docunentation of nuseum propert
resource panagenent, research, interpretation
accountability, and to ensure that nuseum prope
associ ated information are avail able for presen
use.

SO @

1.3 Definition, Characteristics, and ldentification of Miseum
Property.

A NUseun]proFerty is "an assenbl age of nuseum objects
| ected according to sone rational scheme and maintai ned so

col

they can be preserved, studied, or interpreted for public
benefit. Miseum objects include prehistoric and historic
ob{ects, artifacts, works of art, archival docunents, and
natural history specinens that are part of nuseum col | ecti ons.

El ements, fragments, and conponents of structures are objects
i f theY are no longer a part of the original structure. ~Miseum
property does not include those itens necessary to display a
col l ection such as exhibit cases, diorams, special |ighting,
graphics, etc.” (410 DM 114-60.100(n)); further

. B Museum property includes archeol ogi cal collections
(objects, project-generated docunentation, and | aboratory and
obj ect documentation) as defined by 36 CFR Part 79, "Curation
of Federal | y-Oamed and Adm ni stered Archeol ogi ca
Col l ections”);
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DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Property Managenent Part 411 Museum Property Managenent
Chapter 1 Ceneral, Policy, and Responsibilities 411 DM 1. 3C
C. Museum property i s defined by the bureau and/or unit

m ssion, identified in part by its relationship to the bureau
and/or unit's enabling |egislation and/or program m ssion
statenments, and to unit-specific planning docunments that define
the mission of the unit

is defined by the bureau and/or unit

D Museum property
tement; and
y

Scope of Collection Sta

E. Museum property may be identified by its ]
characteristics, which may distinguish it from other Kkinds, of
property. These characteristics are not considered excl usive,
and additi onal ones may be applicable. Likew se, not al
nuseuanroBert wi Il have all of these characteristics.
Cultural objects and natural history speci mens may be ]
consi dered museum property if theg_are mai nt ai ned” for public
benefit (e.g., reference and exhibit) and neet one or nore of
the foll ow ng characteristics:

(1) Are generated by research (e
or natural science) on Federal | ands or Ind
t hrough Federal funding or instrument, and a
(i.e., not consumed in anal ysis);

g., archeol ogi ca
an | ands, or
re retained

(2) Tend to appreciate in val ue;
(3) Are antiques and/or fine art;

(4) Are associated with a significant event,
resource, or emnent figure associated with the bureau

(5) Are works comm ssioned by the bureau

(6) Are of significant age (e.g., over 50 years);
and/ or

(7) Are rare (e.g., one of a kind).

Additional definitions of terns related to the nanagenent of
museum property can be found in appendix 2 of this cChapter.

1.4 Exclusions. Non-museum property nay share some

characterirstics of nmuseum property; deciSions on whet her
materials identical in aFRearanpe are nmuseum property or ot her
roperty will depend on e ultimate function of the property,
onP-ternwpreservat|on goal s, and bureau m ssion. The

foll'owi ng are generally not considered to be nuseum property:
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DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Property Managenent Part 411 Museum Property Managenent

Chapter 1 Ceneral, Policy, and Responsibilities 411 DM 1. 4A

A Oficial records as defined by the National Archives
and Records Administration (NARA) in 44" USC 3301 as foll ows:
"Records include all books, papers, naps, and photographs,
machi ne readable materials, or other docunentary materials,
regardl ess of physical formor characteristics, made or
recei ved by an agency of the United States CGovernnent under
federal law or in connection with the transaction of public
busi ness and preserved or appropriate for preservation by that
agency or its legitimte successor as evidence of the
organi zati on, functions, policies, decisions, procedures,
operation or other activities of the Governnent or because of
the informational values of the data in them Library and
museum mat eri al made or acquired and preserved solely for
ref erence or exhibition purposes, extra copies of docunents
preserved only for convenience of reference, and st ocks of
publications and of processed docunents are not included."”

B. Books (e.g., library reference textbooks, journals,
and nagazi nes);

C. Commer ci al |y mass-produced oil or acrylic paintings,
posters, or reprints.” (However, one set of a series of posters
or reprints may be desirable as rmuseum property.);

D. Working collection speci mens and sanples that are
consuned in analysis or that can be readily replaced; reference
or working collections used for ongoi ng research that have not
been proceéessed or Prepared to museum qual ity standards for
| ong-term preservation and care and will be” di scarded upon
conpl etion of the project; and sanples and specinmens that do
not appreciate in value, are not rare or of public interest,
and W || be discarded when no | onger needed tor current
proj ects or business;

E. TeachinP and outreach and/or interpretive collections
t hat are expendable;

F. Mount s (e.?. manmal s and birds) generated in the
work of a bureau thaf have no scientific or historic val ue; and

G Vi sual inages generated in the work of a bureau for
hort-term anal ysis, "admni strative report ublic
nforgatlon, or education. (These materia re officia
ecords

-)

s, p
s a
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DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Property Managenent Part 411 Museum Property Managenent
Chapter 1 Ceneral, Policy, and Responsibilities 411 DM 1.5
1.5 jectives.

A Ensure nuseum property and associated information is

avai l abl e for present and future use.

B.  Ensure Departnmentw de conpliance with | aws,
regul ati ons, and ot her gui dance pertaining to nmuseum property.

C Ensure effective managenent, control, accountability,
docunentation, preservation, reSearch, accessibility, and
interpretati on of museum property.

D. Establ i sh standards for preservation, protection, and
docunent ati on of nuseum property.

E. Provi de gui dance for neeting Departnmentw de nuseum
property standards.

1.6 Authority. The followi ng | aws and inpl enmenting
regul attons set forth these responsibilities:

A Act for the Preservation of Anerican Antiquities,
June 8, 1906 (16 USC 431-433);

B. "Preservation of American Antiquities,"”
43 CFR Part 3;

C. Reservoir Sal vage Act of 1960, as anended
(16 USC 469-469c);

D. Archeol ogi cal and Historic Preservation Act of 1974
(16 USC 469-469c);

E. National H storic Preservation Act of 1966, as
anended (16 USC 470-470t, sec. 110);

F. Ar chaeol ogi cal Resources Protection Act of 1979, as
anended (16 USC 470aa-nm), (ARPA);

G Nati ve Anerican Graves Protection and Repatriation
Act of 1990 (25 USC 3001-3013);

Part y. "Protection of Archaeol ogi cal Resources,"” 43 CFR
ar ;

I. "Curation of Federally-Owmed and Adm ni stered
Archeol ogi cal Collections,"” 36 R Part 79;
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DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Property Managenent Part 411 Museum Property Managenent

Chapter 1 Ceneral, Policy, and Responsibilities 411 DM 1. 6J

J. Federal Records Act of 1950, as anended ("Records
Managenent by Federal Agencies" [44 USC 3101 et seq.]);

K. "Federal Records; General,"” 36 CFR Part 1220;
L. "Di sposition of Federal Records," 36 CFR Part 1228;

M Preservation, Arrangenment, Duplication, Exhibition of
Records (44 USC 2109);

N. "Di sposal of Records,"” (44 USC 3301 et seq.);

Q Federal Property Managenent Regul ations (FPMR), 41
CFR Part 101;

P. Interior Property Managenent Regul ations (I1PVMR), 410
Depart mental Manual 114-60; and
Q I nformati on Resource Managenent, 380 Depart nment al

Manual ™.

Addi ti onal |aws, regulations, and conventions pertinent to
museum col | ecti ons appear in appendix 1 of this chapter.

1.7 Responsibilities.

A The Assistant Secretary - Poli _c%/, Management and
Budget has general oversight responsibility for the nanagenent
of the Department's nuseum property.

B. The Director, Ofice of Acquisition and Property
Managenent, is responsible for all policy aspects of
Depart mentwi de adm ni strative and nmanageirent functions rel ated
to nuseum property. This includes:

(1) Establishing poli c¥ and formnul ati ng appropriate
reconmendati ons for bureauS and offices;

(2) Serving as Departnmental liaison in dealing with
ot her Gover nitent agenci es;

(3) Devel opi ng Departnmentw de procedures;

. (4) Providing Departnental oversight, technical
assi stance, and training to bureaus and offices in
preservation, protection, accessionjng, catalogi ng, _
deaccessioning, utilization, control and accountability, and
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DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Property Managenent Part 411 Museum Property Managenent

Chapter 1 Ceneral, Policy, and Responsibilities 411 DM 1. 7B(5)

(5) Coordinating, consolidating, and anal yzin
museum property reports fromthe bureaus and of fices; an

(6) Promulgating and maintaining the Interior nmuseum
property directives and handbook.

C Al Assistant Secretaries shall ensure that the
bureaus establish appropriate organi zational arrangenents and
procedures, wi th adequate resources and appropriately qualified
staff, to inplement these Departnental requirenents.

D. Heads of bureaus and offices shall_ be responsible for
t he preservation, Protect|on, and docunentati on of nmuseum
property, and shall:

(1 | mpl enent Depart nentw de policy, guidelines,
procedures, and prograns to achi eve standards;

(22 Desi gnat e personnel who possess know edge in the
nmet hods_and techni ques Pert|nent to the preservation
Protectlpn, and documentati on of nmuseum property to 1 npl enment

he provisions of this chapter

o (3) Establish appropriate suPpIenentaI bur eauwi de
policies, guidelines, and procedures related to nmuseum property
managenent ;

_(4) Dissem nate nmanagenent instructions regarding
preservation, protection, and docunentati on of nuseum property;

(5) Review and aPprove bur eauwi de rmuseum property
managemnment docunents and data requirenents;

) (6) Determ ne bureauwi de nuseum property training
requi renents and make recommendati ons for specific training
apProprlate to the size, nature, and conplexity of the
col l ections being curated;

(7) Ensure that official records needed to nanage
nuseun]Fropert are apprai sed and included in the records
di sposition schedul e, and, as necessary, are certified to the
Archivist of the United States as needed for current business;
(8) Review bureauwi de fiscal progranm ng for nuseum
propertz-related activities and make recomendati ons that wll
ensure budgetary adequacy for nanagenment of mnmuseum property;
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Property Managenent Part 411 Museum Property Managenent

Chapter 1 Ceneral, Policy, and Responsibilities 411 DM 1. 7D(9)

.. . (9 Ensure museum property-specialist(s) and
|SC|pI|ne-speC|aI|st(s? (e.?., i storian, archeol ogist,
?%eoptologlst, and bi ol ogi st) review of planning docunents
ectin

i ng museum property;

T Q

(102 Ensure consultation with interested parties in
accordance with the requirements of the National Hi storic

Preservation Act of 1966, as anended, the ArchaeoIoR|ca
Resources Protection Act of 1979, as anended, and the Nat

American Graves Protection and Repatriation Act of 1990

Ive

(11) Review and eval uate nuseum property operations
t hr oughout the bureau and make reconmendations to field
per sonnel concerni ng managenent, preservation, protection, and
docunent ati on of nuSeum property;

(12) Ensure that utilization and disposal procedures
are |l owed as outlined in 410 DM 114-60 and applicabl e )
regul ati ons and directives, except as otherwi se stated in this
part (411 ;

) (13) As_apFro riate, establish Miuseum Property
Committees or equivalent to advise on such aspects of nuseum
property managenent as Scope of Collection Statenents,
accessi ons, deaccessions, |oans, and establishnent of required
data appropriate to specific disciplines represented in the
museum property coll ections; and

f142_anitor t he aPpro ri ateness of care given to
bureau collections |ocated at other institutions.
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Addi ti onal Laws, Regul ations
~and Conventi ons
Pertinent to the Managenent
of Miuseum Property
A Lacey Act of 1900 (18 USC 43-44);
B. Mgratory Bird Treaty Act of 1918 (16 USC 703-711);
C. Bal d Eagle Protection Act of 1940 (16 USC 668-668d);
D Mari ne Mammal Protection Act of 1972 (16 USC 1361-

E. Endanger ed Species Act of 1973, as anended (16 USC
1531-1543);

F. American I ndian Religious Freedom Act of 1978 (42 USC
1996) ;

G 1970 UNESCO Convention on _the Means of Prohibiting
and Preventing the Illicit Inport, Export, and Transfer of

Owner shi p of [ tural ProEerty i mpl enented in the United
States by P.L. 97-446 in 1983 19 USC 2601]);

“H. 1983 Convention on International Trade in Endangered
Species of WIld Fauna and Fl ora (Cl TES)

1, Addi tional |aws, regul ations, and conventions
specific to individual bureaus
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Definitions of Terns Related to
t he Managenent of Miseum Property

The ternms listed belowrelate to the management of nuseum
property and are used extensively in 411

A. . "Accessioning" (property managenent termis
"acqui sition") is defined as a transaction whereby one or nore
obj ects and/ or specinens is or are acquired in the sane nmanner
fromone source at one time for the museum property collection
Accessioning is the process of formally accepting and
est abl i shing permanent |l egal title (ownhership) and/or custody
for an objecCt or specinen or group of objects and/or specinens.

~ B. "Accountable Oficer” is defined as "a bureau or
of fice enpl oyee designated as responsi ble for ensuring
est abl i shnent and mai nt enance of property accountability
records, to provide for effective control over propertg
assigned to a particular organizational entity..." (410 DM
114-60. 100) .

C. "Appraisal" is the process by which the Nationa
Archi ves and Records Adm nistration ( ) determ nes the val ue
and thus the final disposition of Federal records, nmaking them
ei ther tenporary or permanent (36 CFR Part 1220); the practice
of an expert assigning a nonetary value to nuseum property for
a speci fic managenent purpose (e.g., to designate controlled
nuseum property, or in preparation for an exchange, |oan, or
deaccession).

D. "Associ ated Records"” is defined as all docunentation
generated by the activity of collecting and anal yzi ng
artifacts, Specinmens, or other resources that are or
subsequent |y may be designated as nmuseum property, such as site

forns, field notes, draw ngs, maps, photographs, " slides,
negatives, filnms, video and audi o cassette tapes, ora
hiStories, artifact inventories, |aboratory reports, conputer
cards and tapes, conmputer disks and di skettes, printouts of

conput eri zed data, manuscripts, and reports. These records are
"associ ated" with objects and speci nens generated during such
activities. See also definition in 36 R Part 79. These
records are needed to effectively manage nuseun1property

col l ections and shoul d be maintai ned as part_of those

col l ections. Because these are nuseum material s maintai ned
solely for reference or exhibition purposes, they are excluded
fromofficial records as defined by the National  Archives and
Records Administration in 44 USC 3301. (See "Resource
Management Records.")
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E. "Authorized Parties" are defined as the S
senting one or nore entities, either within or outside the
al G?y?rpnent, who have authority to act on behal f of
institutions.

F. " Cat al ogi ng" ;t e property managenent termis
tification") is defined as the action of assigning and
g a unique identifying catal og nunber to an object or
n or group of objects and/or Speci mens and conpl eting
n docuirent ati on.

) "Controlled p
obj ect or a catal oged "
sensitive; has hig n

I er i s defined as an individua
especi al Iy vul nerab

S

p

o ty"
QP"_O¥ objects that is especially
insic or scientific value, is

n
theft, |oss, or damage; or is valued
val ue established by each bureau; or is
atalog record nust indicate that it is

ty. or the purpose of inventory,
ans are treated like controlled property.

at or above a thre
a museum firearm
controll ed nuseum
short-termincom ng

r
I
tr
to
d
c
er

T —

H. "Curatorial staff" is defined in a generic sense to
refer to persons in each bureau who have direct responsibility
for museum property managenent. Miseum property nanagenment may
be carried out by nhuseum curators, museum specialists, and
museum techni cians, or it may be carried out by Rroperty
managemnent specialists, rangers, archeol ogists, historians,
resour ce managenent specialists, interprefers, or others as a
col lateral duty.

. "Deaccessi oni ng" (the property termis "disposal”) is
defined as the formal procedure whereby objects and/or
speci mens are permanently renoved fronithe nuseun1property
col l ection. Exanples of deaccessions are exchanges, transfers,

and | osses.

) J.  "Designated author|ty" i s defined as person(s)
identified by a bureau who shall have training appropriate to
the size, nature, and conplexity of the collection being
managed to make accessi oni ng and deaccessi oni ng deci si ons based
on a_conPrehenS|ve know edge of the methods and techni ques
pertinent to the preservation, protection, and docunentation of
nuseunwFroperty. The desi gnation as nuseun1propert¥ managemnment
official may or may not correspond to the individual's officia
LOb title. "It may be appropriate for an organi zational unit to

ave nore than one designated authority for nuseum property
managenent if the size and scope of the nmuseum property
col l ection managed by the unit preclude regul ar review of the
nmuseum property by one designated authority.
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K. "Di scipline classification tyPe" is defined as a
nmet hod of organi zi ng museum property collections into separate
di sciplines To provide a _systenatic f|||n?_schene fromwhich
data may be retrieved. Discipline classification txges used in
the Departnent of the Interior include archeologY, tive
Ameri can (ethnographic), artwork, historic objects, historic
and/ or scientific docunents, b!oiogy--plants, bi ol ogy- - ani mal s,
pal eont ol ogy, geol ogy, and environnental sanpl es.

L. "Indian | ands" has the sanme nmeaning as in section -.3
&EE of uniformregulations 43 CFR Part 7, 36 CFR Part 296, 18

Part 1312, and 32 CFR Part 229. The Archeol ogi ca
Resources Protection Act definition states that "I'ndi an | ands
nmeans | ands of Indian tribes, or Indian individuals, which are
either held in trust by the United States or subject to a
restriction against alienation inmposed by the United States,
except for subsurface interests not owned or controlled by an
Indian tribe or Indian individual.” Consult appropriate
statutes and regulations for definitions that apply to b
specific collections.

ur eau-

M "Loans _|ncon1ng" are defined as tenporary
assi gnnents of objepts and/ or sPeC|nens that are in the custody
of the bureau, on either a short-termor long-termbasis, to
further the bureau' s goals of preservation, interpretation, and
research. I ncom ng | dans cover objects and/or specinens for.
which a unit has responsibility and custody, but not omnersh|P.
I ncom ng | oans involve tenporary |egal custody changes but no
a change in ownership or title, and are covered by an incom ng
| oan agreenent, cooperative agreement, or simlar”instrunent.
Such instruments include the follow ng: conditions of the
| oan, address, the handling, shipping, and insurance
arrangenents, and the initiation and term nation dates.
Agreenents are S|Pned by aut horized parties of both the
borrower and the lender.

N "Loans _out90|n8" are defined as tenporary
assi gnments of object$ and/or specinens to other parties, on
either a short-termor |long-termbasis, in order to further_the
Poals of preservation, interpretation, and research. Qutgoing
[oans involve tenmporary | egal custody changes but not a change
in ownership or title,~and are covered by an outgoi ng | oan
cooperative agreenment, or simlar instrunent. Such instruments
i nclude the followi ng: conditions of the | oan, address, the
handl i ng, shipping, and insurance arrangenents, and the
initiation and term nation dates. Agreenents are signed by

aut hori zed parties of both the borrower and the | ender
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e} "Museum Property Preservation" is_defined as the
action taken to prevent damage and to m nim ze deterioration of
museum property_ by Pract|0|ng "preventive conservation" or by
performng a suitable treatnment on an object itself.

P. "Miseum Records" are defined as official records that
are generated by the nuseun1proPerty systemt o nmanage nmuseum
property (e.g., accession, catalog, |oan, and invenfory
recordsy AS agency records, theSe records nmust be appraised
throuPh agencY record_scheduie ﬁrocedures, and, as necessary,
certified'to the Archivist of the United States that they are
needed for current business.

. Q "Preventive Conservation" enploys non-interventive
actions(s) to prevent damage to and to minimze deterioration
of objects and associated data, Such actions include
nDnIthlnﬂ and controlling environnmental agents (e.g., light,
relative humdity, tenperature, air pollution, and pests);
pract!0|n? proper handling, storage, exhibit, and Eack!ng and
shi ppi ng. techni ques; inplenmenti ng an ongoi ng housekeepi ng
proPranwln al |l space housi ng museum property; and preparing and
I mpl'ement i ng enmer gency managenent plans for” nmuseum property.

R "Resour ce Managenent Records" are docunentation such

as site fornms, field notes, draw ngs, naps, photographs,

slides, negatives, filnms, video and audi o cassette tapes, ora
histories, "artifact inventories, |aboratory reports, conputer
cards and tapes, conmputer disks and di skettes, printouts, of
conput eri zed data, manuscripts, and reports made or acquired by
t he Federal Governnent to record infornmation on cultural and
natural resources for the purposes of reference or exhibition
and for preservation of the Nation's natural and cultural
heritage. These records may or may not be specifically.

associ ated with other nuseum property. |If associated with

ot her museum property (e.g., artifacts, specinmens, or other
objects) they are al so known as "associated records."” They are
excl uded fromthe National Archives and Records Adm nistration
definition of official records because they qualify as "library
and nuseum material s made or acquired and preserved solely for
ref erence or exhibition purposes..." (44 C 3301). (See
"Associ ated Records.")

S "Scope of Collection Statement” is defined as the
basi c nuseuanroPerty Plann!ng docunent that is required for
all Department of the Interior bureaus. Each unit having or
expecting to have museum property nmust have an approved Scope
of ColleCtion Statenment. The document guides a unit in the
acqui sition of those nmuseum obj ects and speci nmens t hat
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contribute directl%_to the mssion of the unit, as well as
t hose additional objects that the bureau is legally mandated to
preserve
T. "Unit" is defined as a bureau organi zational entity

(e.g., administrative unit, office, park, center, |aboratory,
repository, site, refuge, or accountability area

) U . "Wrking collections” include initial organic and
inorganic raw materials collected for survey and assessnent
activities, and may or may not be further processed, and may or
may not contain specimens that will become museum property.
Certain collections of speci nens made for teaching and
identification purposes al so may be consi dered mork|n?

col | ections. terials in working collections are gathered for
a specific function that facilitates a program or pro+ect and
are not intended to confirmor corroborate any identification
or natural history information related to the specinens or

sanmpl es thenselveS or to the locality where they were
collected. Factors that distinguish working collections from
nuseun1Property collections include the need to nmaintain

i nformati on regardi ng the speci nens thensel ves and t he
localities the¥ represent, and the need for IonP-term
preservation of the specinmens to verify that information
A: 20 Rel ease Dat e:
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2.1 Purpose. This chapter outlines priorities and establishes
standards Tor nmanagi ng nmuseum property. Advice and information
to assist bureaus I'n nmuseum property nhanagenent is provided in
t he Departnental Miseum Property Handbook, 411 DM Vol une | and
Volume |1. 411 DM Volume T addresses preservation and
protecti on of nmuseum property, and 411 DM Vol urme |1 addresses
docunent ati on of nuseun1propert¥. These handbook vol unes do
2?& Eﬁptaln mandat ed requirements other than those outlined in

2.2 Priorities, These standards apply to all nuseun1ﬁr0ﬁerty.
Priority shallT be given to nmuseum property that is of IP
scientific, intrinsic, cultural, or nonetary val ue; highly
vul nerable in terns of the environnent; sensitive in terns of
subj ect matter; or nmandated by Federal |aw and/or bureau-
specific authorities. In bringing the managenent of nuseum
property UR to the standards stated in this part (411 DV,
rlp{!gy shal |l be given to nmuseum property housed i n Federa
acilities.

2.3 Standards. Standards for managi ng nuseun1Property are
based on Departnental policy and on prof essional nuseum
practices. The standards apply to all Departnmental nuseum
property. Wen standards cannot be attai ned, managers shal

{us ify the reasons in witing, assess the resulting risks, and
ake actions to conpensate for identified weaknesseS to

m ni mze the chances of environnental deterioration, damage,

| oss, and m suse of nuseum property. The witten justification
nmust be approved by a designated review ng officia

A Pl anni ng St andards. Bureau-approved museum property
managenment “documents 1 ncl ude:

) fl)_ At the bureau level, a collection nanagenent
policy outlining the rationale for bureauw de nanagenent of
museum property that shall

) (a) Establish standards of care for nuseum
rgperty i ncludi ng preservation, protection, and docunentation
n

o (b?_ Ensur e nuseunwproperty-specialist(s% and
di sci pline-specialist(s) review of plannihg docunents affecting
nmuseum property.
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i (2) At the unit level, the fO||OMAnP docunents are
requi red. Docunents (a% t hrough (c) bel ow shal'l be stand-
al one. Docunents (d) through (g) may be stand-al one or, for
smal | collections, nay be incorporated as statenents into other
rel ated unit-planni ng docunents.

(a) A Scope of Colle

the paraneters of collecting activit

urpose of the nmuseum property colle

imts on collecting, and conSiderin
col I ection;

ction Statenment outlining
ies and defining the
ction, setting agreed-upon
g the uses of "the

(b) A Museum Property Survey docunentinP t he

thes and nunbers’ of nuseun1ob{ects and/ or speci nens hel'd by

the unit, their location, and their general status, and ”
rtys;
in

assessing the status of their docunmentati on and account abi
H?Tdéifgy3%ata for the museum property survey are described

(c) A Checklist for Preservation, Protection,
and Docunentation of Miseum Property, which 1s designed as a
tool To assist bureaus in conducting self-assessnents of the
status of preservation, protection, docunentation, and
accountability of museum property 1 n bureau custody, and in
i dentifying deficiencies nmeasured agai nst Departmenta
standards. =~ The required checklist i's exhibited in the Miseum
Property Handbook (411 DM Vol une 1, Appendi x E); and

(d) A Collection Managenent Plan to assist in
the proper preservation, proteciion, and docunentation of
museum property, including:

1. Probl em st at enent (s) ;
] 2, Description(s) of action(s) to be
taken and identification of the responsible party(ies);
3. List of actions in priority order; and

) ) 4, Cost estimate(s) that include or
trigger apPro riate bureau-specific progranm ng and budgeting
docunents that will be inserted in the bureau' S progranim ng
process;

. (e) _An Enmergency Managenent Plan for nuseum .
property that identifieS vulnerabilities to hazards and details
ways of "responding to and controlling them
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fz An | ntegrated Pest NManagenent Programthat
assesses threats to nmuseum property by pests and 1dentifies
strategies to control them and

i i (?) A Conservation Survey, as needed, that
Rrov!des i nformat1 on on The enV|ronnental_Faraneters of spaces
ousi ng museum property, records the condition of individual or
groups of museum naterials, determ nes conservation treatnent
needs and priorities, and records baseline data for future
assessment of deterioration.

B. Ceneral Preservation and Protection Standards. All
nmuseum properiy in storagé and exhibit spaces shall Dbe:

(1? Housed according to the specific environmenta
needs and vulnerabilities of individual materials as foll ows:

(a) Environnental conditions shall be nonitored
0 assess the status of spaces hou5|n%_nuseum
lative to standards established in this chapter;

) ) %b) Preservation neasures shall include
control ling I|? t levels, relative humdity, tenperature,

ai rborne pollutants, and pests; proper storage and exhibit

t echni ques; proper housekeep|ng procedures; and proper handling

t echni ques;

otected by securitY and fire protection
gte to that propertiy and to the structure in

2 Pr
nmeasur es appropri
which it igphoBse
Ex
i on,

o))

ed basis to detect evidence

) (32_ m ned on a schedu
of deteriora 8 with the results of such physical exam nation
an

(4) Treated to stabilize condition, as necessary, in
accordance wth professional conservation standards and
practices.

e
docunent ed

C. Specific Preservation and Protection Standards.
NUseuanroperty In storagé or on exhibit shall be subject to
the follow ng Standards (see section E for standards pertaining
to nuseum property in Adm nistrative O fice space):

(1) Environment. Miseum property and associ at ed
docunent ati on shalT be housed in a safe, stable environnent,
apProprlate to the materi al t¥pe, to reduce its rate of
deterioration, prolong its litfe, and mninze the need for
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conservation treatment. Relative humdity and tenperature
shall be nonitored and controlled to mninze wide fluctuatio
over short periods of tinme and to avoid harnful extrenes. It
is essential that the decision-nmaking process for controlling
relative humdity and tenperature support the goals of energy
conservation. Light levels shall be nonitored and recorded.

n

ExPosure of rmuseum property to visible |ight nmust be |imted in
illum nance | evel and duration. Utraviolet (W) radiation
fromdaylight and artificial light nust be elimhated to the

extent posSible. Regularly schedul ed inspections for evidence
of insect and ot her pests must be conducted and documented, and
appropriate action nmust be taken when an infestation is

di scovered. Storage and exhibit areas shall be free from as
much particul ate matter and gaseous pollutants as is practical
Specitic standards for tenperature, relative humdity, |ight,
pests, and air pollution follow

rT#a) Tenperature. In exhibit and storage spaces
where human confort 1S a factor, the recommended |levels are 21°C
to 23°C (70°F to 74°F). In storaqe spaces where human confort

is not a factor, the 'tenperature level for mxed collections

naY be gradual!y reduced to a cooler level, provided that the
relative humidity | evel does not cause condensation on cold
surfaces. The upper limt shall not exceed 24°C (75°F).

Abrupt changes in tenperature nmust be avoi ded.

(b) Relative Humidity (RH). Re

o

a

E ve humdity
|
r

| ati
shal |l be nonitored and recorded. Relative humidity |levels
shal | be maintained at stable levels to avoid extrene | evels
and wi de fluctuati ons. AccePtab!e ranges and limts of
relative hum dity nust be established for each unit, based on
the local climate, the nature and condition of the materials
constituting the collection, the RHIlevels to which the
mat eri al s have been acclimatized, the structure housing nmuseum
property, and other relevant factors. ldeally, fluctuations
shoul d not exceed 3% RH per nonth. Relative humdity |evels
shal I be maintai ned bel ow 65% RH to reduce the potential for
mol d growt h and above 35% RH to mmintain the noisture content
of organic materials. Data nust be recorded daily for 1 year
bef ore establishing acceptable ranges and Iimts.

. (c) Light (visible). Levels of visible |ight
shall be nonitored and recorded 1 n exhibit and storaPe spaces.
VWhen |ight-sensitive objects and/or specinmens are il['um nated,
the I evels and duration of visible |ight shall be controll ed.
The maxi mum acceptable illum nance levels for light-sensitive
materials shall be as foll ows:
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St andards Tor

sources f
recor ded.
lumen, it
mat eri al

U travi ol

r
recorded to e

n
Program shall be 1nplemented in all spaces housing nmuseum

Froperty to Protect the property from pest damage and to
he anount o d

: f 2. : appr o ,
particul ate poll[ution shalT be nonitored and recorde

(1) 50 lux (5 foot-candles) for especially
Ilght-sen3|t|ve materials (e.g., dyed
and treated organic material,
textiles, watercolors, tapestries,
Prlnts and drawi ngs, manuscripts,

eat her, mallﬁapers, natural history
speci mens such as bot ani cal  speci nens
fur and feathers, and certain types o
phot ographs [e.g., filnms such as

al bunen and cyanotypes]).

(i) 200 lux (20 foot-candles) for
undyed and untreated organic
materials, oil and tenpera
pai ntings, and finished wooden
surf aces.

(i) Cenerally, other materials are |ess
sensitive to light and may be exposed
to higher levelS, up to a maxi num of
300 lux (30 foot-candles). However
when these naterials are’ housed with
|ight-sensitive materials, "Pht
| evel s nust be controlled at levels
apProprlate for the nost sensitive
mat er i al s.

(1v) Except for short durations
requi red for access or
housekeePlnP, no light is
acceptabl e for nuseum property in
st or age.

traviolet radiation). Al
tron (UV) shall be np

n | evel exceeds 75 m
trol it by installin
t urce and_nuseun1prop
Il be periodically non
he filtering material is

|

or ult a
f o]

n g

o] e

et b o]

(e) ests. An Integrated Pest Mana

pestici des used.
Air Pollution. As

priate gaseous and
. Levels
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2 Security. Storage and exhibit spaces mnmust be
secur ed aggi%st unaut hori zed en?r . Access to the | ocked
i
t

storage area nmust be |limted to the curatorial staff and those
peopl € who have a legitimte reason to enter. A visitor and
researcher sign-in | og nust be established to record visitor
nane, address, the date and tine entered, the tinme left, and
the reason for entering. Witten procedures nust be adequate
to control access to and use of keys and conbi nati ons. gpen|ng
and cI03|n8 procedures shall be witten and inplemented for
storage and exhibit spaces. Witten policies and procedures

or access to_nuseun1property and associ ated records shall be
prﬁgared_and i npl enented. AS required, an appropr|ate _

onbi nati on of nechanical and el ectronic systens shall be in

pl ace. The special needs of the nmuseum property shall be
addressed in an energency managenent plan. As appropriate, a
separat e enmergency management plan for museum property shall be
witten and inpl ement ed.

i 32 Fire Protection. Equipnent and/or systens
appropriate to The nature of nuseum pro ertY in the space it
occupl es shall be installed to provide for the detection and
suppression of fire. Structures and sPaces housi ng rmuseum
property shall be pnade fire-resistant to the exten ossi bl e
given the nature of the structure. Miseumrecords shall be
Stored in an appropriate fire- and burglary-re3|stant | ocki ng
container or vault that shall be | ocked when not in use. The
fire prevention, detection, and suppression needs of nuseum
proPFrty shall be addressed in a fire plan. Flammable Iiquids

sha not be stored in the nmuseum property storage area.

(4) Housekeeping. Housekeeping in nuseun]property
storaPe and exhibit spaces shall be performed accord|n% 0 an
est abl'i shed, schedul e. Snoki ng, drinking, and eating shall be
prohibited in witing, General rules and proceduresS shall be
witten to provide guidance on handling and housekeepi ng.

Rel ative hum dity- and tenFerature-nnn|tor|ng equi prrent ~shal
be calibrated quarterly. f a hygrot hernmograph is used to
monitor relative humdity and tenperature, it shall be
regul arly maintai ned.

D. Spaces Housi ng Museum Property. Additional mnmuseum

proFerty standards specific to the roltow ng types of space
I ncl ude:

(1), Storage. Saf e and secure storage of nuseum
property requires dedicated space. Space(s) designated for
st or age shall acconmodat e eX|st|nP_nuseun1property_and be | arge
[

enough to allow for reasonably anticipated growh in collection
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size. Al newy constructed and renodel ed nuseum property

stora%e space nust provi de dedicated space and acconmobdate such
rowth. All eX|st|ng space should nmeet this standard to the
ul | est extent possible.

Organi zation of the storage space shall allow for the efficient
use of storage equi pnent and techni ques and provide for
effective acCess to, and opt|nun1Breservat|on of , rmuseum
property. Miseum property shall be housed in appropriate
equl prent and contai ners and packaged wi th appropriate nmuseum
quality materials. Storage spaces in high-risk earthquake
zones Shall employ materials and techni ques that protect nmuseum
Property from danmage due to shock or vibration. t andar ds set
orth in 411 DM 2. 3C(1) through (4) above apply to nmuseum
property in storage.

i (2) Exhibits. It is recognized that objects and
speci mens on exhibit are nore vulnerable to deterioration
theft, and vandalismthan objects in storage. Mseum property
shal| be exhibited in a manner that mnim zes such ri sks.

Exhi bi t plann|ng nmust ensure that preservation, protection, and
mai nt enance needs of nuseun1Proper are addressed. Exhibit
cases shall be designed and fabricated in a manner that ensures
the security and preservation, and facilitates the maintenance,
of museum property.

Freest andi ng nmuseum obj ects and/ or speci mens shall be protected
bY an_appropriate conbi nati on of physical, electronic, and
staffing nmethods. Environmentally Sensitive objects and/or
speci mens shall be rotated on a schedul ed basis to mnimze
deterioration, Wen necessary, nmounts constructed of nuseum
quality material shall be used to sugﬁort obgects and/ or

speci nens, Standards set forth in 411 DM 2.3C(1) through (4)
above apply to museum property on exhibit.

E Preservation and Protection Standards Specific to
Adnmi ni strafive OTfilce Space. NUseuanroperty displayed 1n
admnistrative offi ce space shall neet basic” preservation and
protection requirenents as foll ows:

(1) Security and Fire Protection. Keys to office
sFace and di splay cases shall be controlled. Opening and
cl osing procedures shall be witten and i npl emented. ™ Witten
instructions shall be established to provide gui dance on the
safe and secure evacuati on of nuseum property that is at risk
because of an inpending disaster. Security against
unaut hori zed entry to office space hou5|ng museum property
shal |l be established. Policies and procedures on fire
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prevention, detection, and suppression for nmuseum property

shall be included in a facility fire plan. Witten policies

and procedures for access to and novenment of nuseum property

shall be prepared and inpl enented. Snoking shall be prohibited

in offices housing nmuseum property.

(2) Environment. Levels of relative humdity and
e shalT be nmonitored, recorded, evaluated, and

tenPeratur
controlled, to the extent possible, to mnimze raP|d o
fluctuations and avoid harnful extremes. Utraviolet radiation
shal | be nonitored and controlled to the standard required b
411 2.3C(1)(d). To the extent Pract|cal, visible light sha
be nmonitored and controlled to the standard required by 411 DM
2.3C(1)(c). Space and materials shall be nonitored for pest
i nfestations, and pest control actions shall be in accordance
with the Departnmental pesticide policy outlined in 517 DM

(3) Display Techniques. Two-dinmensional artwork
shal |l be properTy secured tn a franme with a protective back|n?.
Wat er col or paintings, prints, and drawi ngs shall be matted with
archival -quality material and protected Dy Plass or other
appropriate material. Miseum property shall be displayed in
areas that provide protection from acci dental damage. ~ Miseum
proPerty shal |l not be used for secondary functions, Tapestries
shal | be hung so that their weight is evenly distributed,.

Metal s and untreated wood shall "not be in contact with the
tapestry. CGeneral rules and procedures shall be witten to
provi de” gui dance on handl i ng and housekeepi ng.

General Docunentation Standards. All nuseum property

F
shal | be:

(1) Docunented with a transfer of title and/or
custody signed by authorized parties;

(2) Accessioned;
(3) Cataloged (as appropriate to discipline);

(4) Subject to established | ending policies and
procedures pertaining to i ncom ng and out goi ng | oans;

Docurmented by a Report of Survey in t of

(5) _ he event
ggss “theft, damage, destruction, or abandonment (410 DM 114-

8j;
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(6) Subject to established deaccessioning policies
and procedures specific to nuseum property; and

(7) Documented in an_information system contain n%
the mandatory data for each activity described in 411 DM 2.3
It is recoomended that mandatory data be supplenented with
data, appropriate to the d!SCIR ine, selected fromthe "Hi ghly
Recomended Data" section in the optional data appendi ces

(L through P) in 411 DM Volune I]l. Miseumrecords that are
ne?ded gor current business by the unit or bureau must be
ret ai ned.

G Speci fic Docunentation Standards.

(1) Accessioning. . Accessioning is the process of
formal |y accepting and establishing legal "title and/or custody
for an object or Specinmen or group of objects and/or specinens.
Museum property may be accessioned (i.e., added to the
collectlonf by” means of donation, purchase, exchanﬂe transfer,
or field collection. Accessioning is required by 210 DM 114-
60.200(a)g1). Al l accession actions shall be reviewed and
app{oged y the designated authority. Accessioning standards
i ncl ude:

o (a? A single accession transaction shall record
the acquisition of one or nore object(s) and/or specinen(s) in
t he sane manner, from one source at one tine, for the nuseum
property collection;

o (b? Restrictions on the future use of )
acqui sitions shall not be accepted unless approved in witing
by the designated authority;

) éc) A transfer of title (ownership) and/or
custody signed by authorized parties is mandatory;

. (d) Transfer of copyright nust be included
wher e appropri at e;

) (e) A bound archival accession book, an
accession form an accession receiving report or equival ent,
and an aci d-free accession fol der are nandatory. exception
to the use of a bound archival accession book is allowed, if,

i nstead, the catalog records (411 DM 2.3 2)) are recorded
sequentla!IY in a bound archival book, as is common with
natural history collections;
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(f) Mandatory data shall be recorded for each

accession in the accession book or in supplenmentary docunents
filed in the accession folder. If they are filed el sewhere,
their locations shall be noted in the accession fol der; and
(g) Mndatory Data for Accessions:
a. Accession nunber. o
b. Source of accession (individual), or
c Source of accession (institution
and responsible officia
d Address of source of accession
Box or Street
Gt
State
Zip : .
Country if other than the United
States
Tel ephone nunber
e. Date received
f. Accession date
ﬂ' Accession type
h. Description ]
i. Project nane (as_appropriate)
j. Catal og nunmber(s) wthin the
accessi on
k. Itemtotal
Act ual
Esti mat e
Bul k count
(2 Cataloging. Cat al ogi ng shal |l ensure that nuseum
property is placed wthin the appropriate disciplinary, _
classificatory, or typological context. Cataloging is required
by 410 DM 114-60.200{a)(1). Catal oging standards include:

) (a) Catal og docunentation shall include the
recordi ng of physical description, associations with people,
resources, or events, interpretive and research data about
ob{ect(s) and/ or  speci nen(s), and nuseum property managenent
data (e.g., physical |ocation and |ten1count§;

i (b) Objects and speci mens shall be catal oged as
appropriate to the discipline;

) (c) A unique identifying catal og nunber shal
be assigned to an object and/or specinmen, or grouP of objects
and/ or Specinens, and witten docunmentation Shall be conpl et ed,;
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(d) Al categories for which data are avail able
must be conpl et ed; mandatory categories for which information
is not available or not aBPropr|a e nmust be conpleted as
"unknown" or "not applicable;" and

(e) Mandatory Data for Catal oging.

For all Museum Property:

Accessi on nunber
Cata!oP_nunber o ]
Di sci pl'ine classification type
oj ect and/ or speci nen nane.
Unit acronym and/or identifier
Control | ed” property

I tem count

| tem count

Lot
Bul k item count

h. Current |ocation

i. Description
L. Condition

. Date catal oged

Q™meaoo

For Cultural Resources (Archeol ogy Only):

a. Site of original collection and/or

. provenience

Field site nunber

State site nunber o ]

Site nanme or other identification

Wt hin-site proveni ence

UTM coor di nat es, or

Latitude and | ongitude, or

Townshi p/ range/ secti on

Col l ection unit

Pl ace nane

County

State

Country

For Natural History Specinens:

a. Type sPecinen (i f designated)
b. Collection Iocal|t¥
Col lection locality nane
UTM coor di nat es, or
Latitude and | ongitude, or
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Townshi p/ range/ secti on
Col I ection unit
Pl ace nane

County
State
Country
c. Collector
d. Collector's nunber
e. Collection date ]
f. Preservative and/or preparation
(3 Incom ng Loans. |Incom ng | oan documnentati on
st andar ds i ncl ude:

. (a) Each incomng loan in a bureau' s custody.
shal | be assigned a uni que nunber and docunented by an incom ng
| oan agreenent, cooperative agreenpent, penorandum of agreenent,
or simlar instrunent; a systemof tracking (e.g., a bound
archi val book) is required;

i (bz_ Al inconin% | pan agreenents must be signed
by aut horized parties of both the borrower and the | ender

) c) Conditions of shipping, handling, and
i nsurance nust be addressed in the | oan agreenent;

. _ &dz An item zed list of museum property shal
be included wit he | oan agreenent;

) _ ;e) Al inconing | oan agreenents shall be
stored in acid-free folders; an

(f) Mandatory Data for Incom ng Loan
Agreenents:

a. Incomng | oan nunber
b. Incon1n? | oan type
Short-termincom ng | oan, or

Long-term i ncom ng | oan
c. Purpose of |oan

Exhi bi t

St udy )

Conservati on )

Exhi bit preparation

Curation

St or age

O her
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d. Lender o
Lender nane (i ndividual)
Lender name (institution)
Lender address

%P? or street

or

p . .
Country if other than the United
States
Tel ephone nunber
Responsi bl e officia
e. Recelving unit
Recei ving unit name
Recei ving unit address
Box or Street
G tY
State
ZIP
Tel ephone nunber
Responsi bl e officia
f. Transaction dates
Dat e, of i ncomi ng | oan agreenent
Term nation date of incom ng | oan
.. agreenent _ _
Initiafion date of incom ng |oan
Return date of incom ng | oan
g. C%gects and/ or specinenS in | oan
tal og nunber(s) (lender's)
| tem count )
(hj ect or speci nen name
Descri ption
Condi t1 on
Val ue
h. Credit line for |ender
i. Insurance
Wi ved )
To be carried by | ender ]
To be carried by receiving unit
Certificate of insurance
Wi ver of subrogation
Packi ng and shi ppi ng
K. Incon1nP | oan return status
(partial or conplete)

) (4) Qher Tenporary Custody. An object and/or
speci men tenﬁorarg custody recei pt (411 DM Volunme 11,
apter 2) shall Dbe used when the bureau hol ds nmuseum property

Rel ease Dat e: A: 33
New



Museum Property Handbook
(411 DM Vol une 11)
Appendi x A

DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Property Managenent Part 411 Museum Property Managenent

Standards T or
Chapter 2 Museum Property Managenent 411 DM 2. 3 4)

in tenporary custody (e.?,, for purposes of identification
revi ew for possibl e donation, or exam nation for purchase).
Tenporary custody standards 1 ncl ude:

. (a) The receipt shall be used only for short-
term custody without insurance;

(b) Each bureau shall set atime limt for
short-term custody; and

i (CL The recei pt shall be signed by authorized
parties of both the borrower and | ender

(5) <Qutgoing Loans. CQutgoing |oan docunentation
standards 1 ncl ude:

i (a) Each outgoing | oan shall be assigned a
uni que nunmber and docunented by an out goi ng | oan agreenent; A
system of tracking (e.g., a bound archival "book) is required;

i . (b)) Only catalo?ed nuseunlproPerty shal I be
lent to institutions for short-term outgoing | oans;

o (c) CQutgoing |loans shall not be made to
i ndi vi dual s;

i d) Conditions for shipping, handling, and
i nsurance nust be addressed in the | oan agreenent;

) ) (e) An itemzed list of nmuseum property nust be
i ncluded in the | oan agreenent;

. (f% Al'l agreements nmust be signed by authorized
parties of both the borrower and | ender

) (P) Al agreements shall be stored in acid-free
out goi ng | oan folders;

&hz In conpliance with 36 CFR 1228. 76, bureaus
shal | seek bl anket approval fromthe Archivist of the United
St at es f?r all |l oans of permanent records to non-Federa
recipi ents;

(i) Miseumproperty shall be lent for officia
pur poses only;
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(k)

Agreenents:

specifically authorized by the

Chapter 2 Museum Property Managenent 411 DM 2. 3G 5) ()
i Museum property may not be used for
comerci al purposes_or private

ecuni ary gain except where
ureau; an

Mandat ory Data for Qutgoing Loan

a.
b

Qut goi ng | oan number

Cnt90|n? | oan type
Short-term outgoi ng | oan, or
Long-t er m out goi ng™| oan

Pur pose of | oan
Exhi bi t
St udy )
Conservati on )
Exhi bit preparation
Curation
St or age
O her
Borrower ) ]
Borrower institution (departnent)
Borrower name (institution)
Bor r ower address
Box or street
G tY
State
Zip , :
Country if other than the United
States

Tel ephone nunber
Responsi bl e officia
Lendi ng unit
Lendi ng unit nane
Lendi ng unit address
%P? or street

Cantry
Tel ephone nunber
Responsi bl e officia

Transacti on dates
Dat e, of out goi ng | oan agr eenent
Term nati on date of outgoing | oan

.. agreenent _

Initiation date of outgoing |oan
Return date of outgoing | oan
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g. C%gects and/ or specinens in |oan
tal og nunber
| tem count )
oj ect and/ or speci nen nane
Descri ption
Condi t1 on
Val ue ]
Credit line fromlending unit
nsurance
Wi ved )
To be carried by | ender
To be carried by borrower
Certificate of insurance
Wi ver of subrogation
Q her S
Packi ng and shi ppi ng
K. Cnt90|nP | oan return status
(partial or conplete)

(6) Deaccessioning. Bureaus with disposal authority
for museum property shall conply with these deaccession
rocedures.  Reports of Survey may |ead to deaccessi oni ng.
accessi oni ng standards incl ude:

&a) Al | deaccession actions shall hold to the
es of 41 CFR 101-43 to 101-46, which address

i ple
|zgt|on, donation, sal e, abandonment, destruction, and
sal of personal property;

o (b) Al objects and/or specinens Proposed for
deaccessi oni ng nmust be catal oged, as appropriate to the

di sci pline, before being deaccCessioned according to procedures
outlined in the Departnental Miuseum Property Handbook (411 DM
Vol urme 11, chapter 6);

ch Each deaccession shall be assigned a unique
nunber and shal | be documented by an appropriate deaccession
form a deaccession folder, and a bound archival deaccession
book, all of which will be permanently maintained at the unit
or at a location designated by the bureau

) d Al'l deaccessioni ng acti ons nust be
revi ewed, approved, and S|%ned by t he desi gnated
authority(ies); Refer to 411 DM 1.7.D(12) and 410 DM 114-60. 8
e

( Al'l proceeds that are available to the
bureau from deaccessi on actions nmust be used for acquisition of
addi ti onal rmuseum property;
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(f) Deaccessioning Ethics:

i i _ (i) Deaccessioned bureau museum property
or financial interest’ therein) shall not be acquired by any

ureau enpl oyee, nor shall any enpl oyee appear to benefit
personally in any way as a result of a deaccession action and
subsequent di spoSition

(ii) Deaccessioning shall be conducted in a
manner that precludes ahy real or apparent conflict of
i nterest, as defined and described 1 n Departnent of the
Interior regul ations on "Enpl oyee Responsibilities and Conduct"”
(5 CFR Part 2635 and rel ated suppl emrent); and

(g) Mandatory Data for Deaccessi oni ng:

Deaccessi on numnber
Llstlng_of cat al og nunbers and

obj ect and/or speci nen nanes
Item count of objects and/or_ specinens
Val ue of each object or specinen
Desi ghat ed aut hority nane
Deaccessi on approved or di sapproved
Dat e deaccessi on approved or

di sapproved

D sposition ]
Di sposition approved or di sapproved
Dat e di sposition

approved. or di sapproved
Dat e deaccessi oned

TTF @reao o

=~
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3.1 Purpose. This chapter establishes mandatory procedures
and reports for nmuseum property managenent and i ntroduces
sanpl e fornms for use by the bureaus in devel opi ng bureau-
specific forms.

3.2 Procedures. The follow ng procedures are mandatory for

iﬂaces ﬁou3|n? museum property. Refer to the Departnenta
seum Property Handbook, 411 DM Volune | and Volune |I, for

additronal Tnformatiton regardi ng these procedures.

A Preservation and Protection

1 Openi ng and, cl osi ng procedures;

2 Key and conbi nati on control procedures;

3) Access procedures to nmuseum property and
associ ated records; and

(4) Integrated Pest Management Program

B. Docunent ati on:
1 Accessi oni ng;
2 Cat al ogi ng; ) ]
3 I ncom ng. and out goi ng | oan recordation; and
4 Deaccessi oni ng, as appropriate.

3.3 Reports. In addition to the inclusion of museum property
in reports required by 410 DM 114-60, the foll owi ng reports
shal | be submtted by the bureau to the Director, fice of
Acqui sition and Property Managenent, on schedul es as noted for
each report:

A Checklist Report on the Preservation, Protection, and
Docunentatiton of MISeum Property. This report 1s

) Cgl) A bureauwi de_summary of the data fromthe
requi red Checklist for the Preservation, Protection, and
Docurent ati on of Museum Property as conpl eted by each unit
[refer to 411 DM 2.3A(2)(c)]; and

1996: (2) Submtted every 4 years on March 1, beginning in

B. Museum Property Survey Report. This report mnust:

(D Provide a status report_of transactions
af fecti ng museum property that occur within one fiscal year
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(2) Record, at a minimum the follow ng information

(a) MNumber of accessions and accession types;
(b) Number of objects and/or speci nens

acqui r ed;

(c). Number of objects and/or speci nens
cat al oged, by discipline [i.e., archeol ogy, Native Amrerican
(ethnographic), artwork, historic objectS, historical and/or

scientific documents, biology--plants, b|ologY--an|naIs,
pal eont ol ogy, geol ogy, and environnental sanples];

(dL_ Nunber of incom ng and outgoing | oans and
total nunber of objects and/or specinmens in each category;

(e? Nunber of deaccession transactions
(regardl ess of value) and total nunber of objects and/or
speci mens deaccessi oned by di scipline;

(f) MNumber of historical firearns acquired,;

(g) Nunber of itens receiving conservation
treat nent;

(h) . Number of objects and/or specinmens to be
cat al oged, by discipline, for all years (backl og);

i
cat al oged, by dfs
(]

the col |l ection; and

)

c

). Number of objects and/or speci nens
cipline, for all years;
)

n

Total nunber of objects and/or specinens in
. (3) Be submitted annually by June 30 follow ng the

fiscal year reported

3.4 |lnventory Reconciliation and Certification

A I nventory. Property inventories are required by 410
. 60. 3. ureaus shall physically verify, or verify in

i ng through appropriate 1 nStrunents, the presence and

condi tion of nuseuanro erty listed in the inventory for
roperty located in both Federal and non-Federal repositories.

he followi ng annual inventories are required:

DM 114
witlin
t
r

(1) 100%inventory of all controlled nmuseum
property;
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(2) A random sanmpl e inventorK of all other catal oged
a

museum property, unless the collection s fewer than 250
cat al oged obj ects_and/or specinens, in which case a 100%
i nventory is required; and

) (BL 100% i nventory, by accessi on nunber, of al
accessi oned but as yet uncataio?ed nmuseum property, unless the
col l ection has 250 or nore uncafal oged accessions; in which
case a random sanple may be used

) f4? If the inventory of property indicates that a
substantia oss has occurred or a significant nunber of itens
are unaccounted for, a 100% i nventory of all nuseum property
may be required.

. B. Mandatory Inventory Requirenents. An inventory nust
verify:
1 Location ]
2 Cat al og nunmber (or accession number as
. appropriate)
3 (hj ect and/ or speci men presence
4 Record presence
5 | nf ormati on accuracy
6 Condi tion
C. Annual lInventory Reconciliation. A Miseum property is

subj ect to tThe same annual Inventory reconciliation as

described in 410 DM 114-60. 303, except that reconciliation of

t he nuseunwproperty records to a general |edger account is not

applicable. Itens’ found dur|n? the inventory, but not

Frev!ousl listed in the inventory records, must be added to
he inventory in accordance with 411 DM 2. 3F and 2.3G If

m ssi ng museum property is not recovered or found, the

foll owng actions are needed:

1 Process Reports of Surve DI -103) in conpliance
with 410 D&Ia14-60.8; P y ) P
. (2) Initiate the deaccession of material, as
appropriate, on conpletion of Board of Survey action; and
(3) The Departnent of the Interior |nspector Cenera
[

HBY be requested to investigate the situation in accordance
with 355 2 and 410 DM 114-60. 811.
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- D. . Annual Inventory Certifications. Certification in

wr|t|nﬂ isrequired to the bureau Property Managenment O ficer
t hat physical inventories of museum property have been
conpl eted and reconciled in accordance with 410 DM 114-60. 304
and 411 DM 3A, B, and C above.
3.5 Forns.

A The Miuseum Property Handbook, 411 DM Vol une | and
Vol ume 11, confains sanple fornms that may be pertinent to
museum property managenent in the Departnent; and

B. Bur eau- specific fornms may be devel oped by i ndi vi dual
bureaus to supFI enent or to adapt Sanple forns illustrated in
411 DM Vol une and Vol une I1.
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The |l aws and regul ati ons that provide the basic | egal mandate
for the Departnent of the Interior to undertake nuseum
property managenent are as foll ows:

Act for the Preservation of Anerican Antiquities of June 8,
1906 (16 USC 431-433)

Aut hori zes the President to declare national nonunents to
protect sites and objects; authorizes Federal departnents to
grant permts for survey and excavation and to enforce
protection of archeological sites and objects under their
jurisdiction; and requires that materials excavated be
permanent|ly preserved in public nuseuns.

43 CFR Part 3 "Preservation of Anerican Antiquities”
(it mpl ementing regulations for the Antiquities Act)

Section 3.16 authorizes Federal |and nmanagers to seize
materials recovered illegally from archeol ogi cal resources

| ocated on | ands owned or controlled by the United States,
and di spose of the materials by depositing themin the proper
nati onal depository or otherwi se. Section 3.17 requires that
every collection recovered under the Antiquities Act be
preserved in the public nmuseum designated in the Antiquities
Act permt, and be accessible to the public. The Secretary
of the Sm thsonian Institution nmust approve of the transfer
of an Antiquities Act collection, which nmay only be
transferred to another public nmuseum and be accessible to
the public. |If the repository ceases to exist, the
Antiquities Act collection shall revert to the nationa

coll ections and be placed in the proper national depository.

Reservoir Sal vage Act of 1960, as anended (16 USC 469-469C)
(See Archeol ogical and Historic Preservation Act 1974 listed
bel ow. )

Provides for the recovery and preservation of "historical and
archeol ogi cal data (including relics and specinens)" that

m ght be | ost or destroyed as a result of the construction of
dans and reservoirs.

Archeol ogical and Historic Preservation Act of 1974 (16 USC
469-469C) (See Reservoir Sal vage Act of 1960 |isted above)
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Extends the application of the Reservoir Salvage Act of 1960
to recover and preserve "historical and archeol ogi cal data
(including relics and specinens)"” that m ght be | ost or
destroyed as a result of any Federal construction project or
Federal | y-licensed activity or program

National Historic Preservation Act of 1966, as anended
(16 USC 470-470t, Sec. 110)

Directs the Secretary of the Interior to pronul gate

regul ations that ensure that significant prehistoric and
historic artifacts, and associ ated records, subject to
Section 110 of this Act, the Reservoir Salvage Act (as
anended) and the Archeol ogi cal Resources Protection Act are
deposited in an institution with adequate | ong-term
curatorial capabilities.

Ar chaeol ogi cal Resources Protection Act of 1979 (16 USC
470aa- mm

This act and its inplenenting regulation (43 CFR Part 7)

defi ne archeol ogi cal resources to nean any nmaterial remains
of human life or activities that are at | east 100 years of
age, and which are capable of providing scientific or

humani sti ¢ under st andi ngs of past hunman behavi or, cul tural
adaptation and rel ated topics through the application of
scientific or scholarly techniques. The act provides for the
protection of archeol ogical resources | ocated on public and
Indian lands by (1) requiring that a permt be obtained prior
to conducting archeol ogi cal studies, (2) requiring that

I nformati on on the nature and | ocation of resources renain
confidential if its release nmay harmthe resources, and (3)
establishing civil and crimnal penalties for the excavation,
renoval or damage of resources without a permt. Mterials
lawful |y acquired prior to the passage of the act are not
subject to the penalties. For resources |ocated on public

| ands, the act requires that materials excavated and

associ ated records be preserved in a suitable repository.

The act also gives the Secretary of the Interior the

di scretionary authority to issue regulations for the ultimte
di sposition of resources recovered under the Act as well as
resources recovered under the Reservoir Sal vage Act (as
anended) and the Antiquities Act.

Nati ve Anerican Graves Protection and Repatriation Act of
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1990 (25 USC 3001-13)

Est abl i shes a process by which ownership or control of Native
American human remains, funerary objects, sacred objects and
objects of cultural patrinony that are excavated or

di scovered on Federal |ands or tribal |ands after passage of
the Act to lineal descendants or culturally affiliated Native
American groups; establishes crimnal penalties for
trafficking in remains or objects obtained in violation of
the Act; establishes civil penalties for any nmuseumt hat
fails to conply wwth the requirenents of the Act to be
assessed by the Secretary of the Interior under regul ations
promul gated by the Secretary; provides that Federal agencies
and nuseuns that receive Federal funding shall inventory
Native Anmerican human renmai ns and associ ated funerary objects
in their possession or control and identify their cul tural
and geographical affiliations wwthin 5 years, and prepare
summari es of information about Native American unassoci ated
funerary objects, sacred objects, or objects of cultural
patrinony. This is to provide for repatriation of such itens
when |lineal descendants or Native Anerican groups request it.

43 CFR Part 7, "Protection of Archeol ogi cal Resources”

Est abl i shes uniformdefinitions, standards, and procedures to
be followed by all Federal |and rmanagers to protect

ar cheol ogi cal resources |located on public |Iands and I ndi an

|l ands of the United States; sets forth a permtting process
for the excavation or the renoval of archeol ogical resources
frompublic lands and I ndian | ands; and addresses the
ownership and the disposition of resources excavated or
renmoved from public |Iands and I ndian | ands.

36 CFR Part 79, "Curation of Federally-Owmed and Adm ni stered
Ar cheol ogi cal Coll ections”

The regulation (1) sets forth the responsibilities of Federal
agenci es to manage and preserve collections; (2) identifies
met hods for Federal agencies to use to secure curatorial
services; (3) identifies nmethods for Federal agencies to fund
curatorial services; (4) sets forth terns and conditions for
Federal agencies to include in contracts, nenoranda,
agreenents and other witten instrunents with repositories
for curatorial services; (5) establishes standards for

Federal agencies to use to determ ne when a repository has
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the capability to provide |ong-termcuratorial services;
(6)sets forth guidelines for using collections; and
(7) sets forth procedures and gui delines for conducting
periodi c inspections and inventories of collections.

36 CFR Part 1228, "Disposition of Federal Records”

Sets policies and establishes standards, procedures, and
techni ques for the disposition of all Federal records in
accordance with 44 USC Chapters 21, 29, 31, and 33.

Preservati on, Arrangenent, Duplication, Exhibition of Records
(44 USC 2109)

Aut hori zes the Archivist of the United States to provide for
the preservation, arrangenment, repair and rehabilitation,
duplication and reproduction, description, and exhibition of
records or other docunentary material transferred to the
Nat i onal Archives and Record Adm ni stration (NARA)

D sposal of Records (44 USC 3301 et seq.)

Defines official records that are nmade or received by an
agency of the United States Governnent under Federal |aw or
in connection with the transaction of public business and
directs that such records be transferred to the Nati onal
Archives and Records Adm nistration in accordance with an
est abl i shed schedul e.

41 CFR 101 Federal Property Managenent Regul ations (FPVR)

Prescri bes regul ations, policies, procedures, and del egati ons
of authority pertaining to the managenent of property.

Interior Property Managenent Requl ations (I PVR) (410
Departnental Manual 114-60)

This part prescribes policies, procedures and

responsi bilities governing the receipt, accountability,

recor dkeepi ng, managenent and survey of personal property in
the Departnent of Interior. The provisions of this Part
apply to all personal property acquired by all bureaus and
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offices of the Departnent of the Interior, and ensure the

saf eguardi ng of Governnent property agai nst waste, fraud, and
abuse.

ADDI TI ONAL LAWS5, REGULATI ONS, AND CONVENTI ONS PERTI NENT TO
MUSEUM PROPERTY

Lacey Act of 1900 (18 USC 43-44)

This act makes the violation of any state, federal or foreign
wildlife law a federal offense, and places stipulations on
the inporting and labelling of wwldlife (e.g., birds and
mamral s) and their parts. |t poses conplex requirenents in
relation to wildlife materials acquired, deaccessioned, or
sold in nuseum shops. Enforcenent of the Act requires proof
of intentional violation, but ignorance of the rel evant

state, federal or foreign statutes is not excusable. The

Bl ack Bass Act of 1930 (16 USC 851) added fish to the |ist of
w I dlife under the Lacey Act.

Mgratory Bird Treaty Act of 1918 (16 USC 703-711)

Enacted to protect birds flying between the United States and
Canada, this Act was | ater expanded to include Mexico and
Japan. It covers all wld, native birds not legally hunted
by state law. Sone non-native species nmay be covered by
state law and, therefore, the Lacey Act.

This Act makes it illegal to kill, capture, collect, possess,
buy, sell, ship, inport or export |isted species including
their parts, nests and eggs. Miseuns and non-comrerci al
Institutions may obtain permts for |egal possession,
collection and transportation of objects but permts inpose
extensi ve record-keeping requi renents. Only nuseuns and ot her
specified institutions can purchase any protected bird or
part thereof, and the seller nust possess a federal permt
for a legal sale.
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Bald Eagle Protection Act of 1940 (16 USC 668d)

Amended in 1962 to include golden eagles, this act prohibits
taki ng, buying, selling, trading, possession, inportation or
exportation of eagles or their parts, nests, eggs or products
made of them It does, however, authorize permts for

taki ng, possessing and transporting eagles and their parts
for scientific, exhibition and Indian religious purposes.
Possession and transportation of eagles held since before the
act require no permts, but museuns need permts for any

mat eri al s acquired subsequently.

Marine Mammal Protection Act of 1972 (16 USC 1361-1407)

This act places a noratoriumon the killing of marine manmmal s
by United States citizens and restricts the possession, sale,
purchase, inportation or transportation of the animls and
their products and parts. Permts are available for

exhi biting marine manmal s and their parts and for hol ding
themin storage. However, native peoples can use such parts
for the manufacture and sal e of handcrafts w thout permt.

Museuns do not need permts for pre-Act materials or to
purchase |l egitimate handcrafts. However, they should
consi der obtaining permts for all other marine mammal
mat eri al s.

Endangered Species Act of 1973, as anended (16 USC 1531-1543)

This act nmakes it illegal to harass, harmor kill |isted
species and to use, buy or sell the species or parts thereof
In the course of an interstate conmmercial activity.
Intra-state transactions are allowed if pre-Act ownership can
be proven.

Al t hough the Act does not apply to fossils and objects
greater than 100 years old, age should be neticul ously
verified. Bureaus nust have a permt to purchase nore recent
obj ects that contain parts of endangered or threatened

speci es.

Donati ons of endangered or threatened speci nens are all owed
If there is proof of pre-Act ownership and if the objects
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have not been offered for sale since the date of this Act.
Loans or donati ons between educational institutions are
allowed. In such instances permts are not required, even if
the objects cross state |lines.

Anerican I ndian Religious Freedom Act of 1978 (42 USC 1996)

This act reaffirnms the constitutional right of "freedomto
bel i eve, express, and exercise the traditional religions of
the Anmerican Indian, Eskino, Al eut, and Native Hawaii ans,

I ncluding but not limted to access to sites, use, and
possessi on of sacred objects, and the freedomto worship

t hrough cerenonials and traditional rites."

1970 UNESCO Convention on the Means of Prohibiting and
Preventing the Illicit Inport, Export, and Transfer of
Omership of Cultural Property (inplenented in the United
States by P.L. 97-446 in 1983, [19 USC 2601])

As one of the signatories to the Convention, the United
States agrees to work with other nations to prevent the

I nport of, and trade in, archeol ogical and ethnographic
materials (when requested) and in stolen cultural
collections. In addition to the United States, Canada and
Korea are signatories and Australia is seriously considering
signing. The convention, which is enforced by the United
States Custons Service, includes |anguage which exenpts

obj ects inported for tenporary exhibits.

The convention provides protection for archeol ogical and

et hnol ogi cal materials when the hone nation requests that

ot her signatories not inport these materials. Under this
provi si on archeol ogi cal materials nust be "of cultural
significance, at |east 250 years old and normally discovered
as a result of scientific excavation, clandestine or

acci dental digging, or exploration on |and or under water."
Et hnographi ¢ materials nust be "the product of a tribal or
noni ndustrial society and inportant to the cultural heritage
of a peopl e because of its distinctive characteristics,
conparative rarity, or its contribution to the know edge of
the origins, devel opnment or history of that people.”
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The convention al so provides protection for stolen property,
I ncl udi ng cultural and natural history collections, which
have been taken froma nmuseum or public institution

(i ncludi ng churches, nonunents and archeological sites) in a
signatory country. To be covered the materials nust have
been previously inventoried as part of the institution's

col | ection, however.

The nuances of the inplenentation of the convention are bound
to raise questions. Information on this convention may be
obtai ned from

United States Information Agency
301 4th Street, S.W, Room 247
Washi ngton, D.C 20547

1983 Convention on International Trade in Endangered Species
of WIld Fauna and Flora (C TES)

This worl dw de effort to protect endangered species of plants
and aninmals by regulating inports and exports was first
ratified in 1977 and had been joined by 50 nations by 1980.

It allows for certificates of exenption for the inport or
export of itens acquired before CITES, and for non-comrerci al
exchange between institutions.

The convention deals with three appendi ces that protect
materials of varying degrees of scarcity:

Appendix | lists species that are in danger of extinction
and there is no commercial trade in them Any
international transport of these materials requires
permts fromboth the exporting and inporting nations.

Appendix Il lists species that require strict regulation
to prevent the danger of extinction and/or |ook |ike
Appendi x | species. Permts for international transport
are issued by the exporting nation, and are allowed for
any purpose not detrinental to the species.
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Appendix |1l lists species that are protected only within
their native countries. They require permts for export
even if they are plentiful el sewhere.

Direct questions relevant to CITES, the Endangered Species
Act and other laws and regul ations to the designated bureau
official. The U S. Fish and Wildlife Service, Ofice of
Managenent Authority acts as a clearinghouse for information
on CITES and other wildlife [aws, including procedures and
applications for obtaining permts to have endangered or
threatened wildlife and plants in a nmuseum property
collection for scientific or educational purposes.

Address inquiries to:

U S. Departnent of the Interior
Fish and Wldlife Service

O fice of Managenent Authority
P. O. Box 3507

Arlington, VA 22203-3507

703/ 358- 2104

Laws (including specific enabling | eqislation) and
requl ations that are specific to individual bureaus.

E. MANDATE AND POLI CY FOR DEPARTMENTAL | NTEGRATED PEST
MANAGEMENT PROGRAM

1. Law and Requl ati ons

The Federal Insecticide, Fungicide, and Rodenticide Act
(FI'FRA) of 1947, as anended, and the Federal Code of
Regul ati ons (40 CFR) govern pesticide registration,
pestici de usage, the training and certification of
pesticide applicators, and the crimnal and civil

penal ties associated with the m suse of pesticides.

FI FRA al so del egates the enforcenent of the provision of
the law to the states. Bureaus should becone famliar
with the applicable state | aws governi ng pestici de usage.

2. Pr esi denti al Menorandum

Refer to Figure A1 for a copy of the nmenorandum fromthe
President, August 2, 1979, that directs Federal agencies
to establish an Integrated Pest Managenment Program (IPM.
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Departnental Policy

The Departnent of the Interior pesticide policy as
outlined in 517 DM1 is as fol |l ows:

"To use pesticides only after full consideration of
alternatives - based on conpetent anal ysis of
environnental effects, safety, specificity,

ef fecti veness, and costs. The full range of alternatives
i ncl udi ng chem cal, biological, and physical nethods, and
no action will be considered. Wen it is determ ned that
a pesticide nust be used in order to neet inportant
managenent goal s, the | east hazardous material that wll
meet such goals will be chosen.”
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Memorandum for the Secretary of Agriculture, the Secretary of Commerce, the Secretary of Defense the Secreffry of
and Welfare, the Secretary of Housing and Urban Devel opment, the Secretary of the Interior, the Secretary of Labor,
Transportation, the Administrator of the Environmental Protection Agency, the Administrator of the General Services
the Chairman of the Council on Environmental Quality

In my Environmental Message of August 2, 1979, | recognized that integrated pest management (IPM) has poth e
environmental benefits and should be encouraged in both research and operational programs of federal agencigs. The
directing that each of your agencies:

I Modify as soon as possible your existing pest management, research, control, education, and assistance programs t
adopt IPM strategies wherever practicable within the limits of existing resources.
I Review your pest management research, control, education, and assistance programs to assess the potential for inc
on integrated pest management.
I Report actions taken to implement I1PM strategies and the results of this review and assessment to the IPM goordin
Six months.

| am establishing an interagency |PM Coordinating Committee to assure implementation of this directive and to o
development and implementation of integrated pest management practices. The Committee shall be chaired by the C
Environmental Quality. Y our agency should appoint one representative to serve on this Committee who is an fAssiste
Assistant Administrator, or the equivalent. The Committeeis to report to me by June 30, 1980 on progress magle by 1
the advancement of IPM and on any institutional barriers thereto. The Committee may request any Executive pgency
information, advice, and service as may be useful for the fulfillment of the Committee's functions. Each of yoyr ager
cooperate with and furnish support to the Committee as needed to carry out its functions.

Please give these assignments your immediate attention.

JMMY CARTER
August 2, 1979

Figure A.1. Presidential Menorandum Establishing | PM Program
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