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A

| NTRODUCTI ON

Museum property cones in many forns, all with characteristics
that make the property worthy of |ong-term preservation and
managenent. Archeol ogi cal collections may provide the only
record of extinct cultures or provide proof of the changes

| eading to extant cultures, including our own. Natural

hi story speci mens docunent scientific research and represent
variation and distribution, geographically and through tine.
Soci al history and cultural evolution are recorded in the
design and style of historic objects, docunents, and art.

hj ects such as these are often selected for designation as
museum property either because they are unique or because
they are representative of what was once typical. Categories
of nmuseum property and the Departnental standards for its
managenent are defined in Appendi x A

Museum property managenent is a process, not a product. The
process begins with the acquisition or designation of an
object for a nuseum property collection. Miseum property is
recogni zed as distinct from other categories of personal
property because it possesses attributes that warrant its
preservation in perpetuity. These attributes may be
scientific, historic, or artistic, but share in conmon the
potential to enrich human experience in ways that property

i ntended for routine use nornmally does not.

Because museum property is intended for |long-term
preservation, its managenent requirenents are necessarily
different fromthe requirenents of property that can be
replaced with a purchase order to a manufacturer or supplier
Det ai | ed docunentation is essential to ensure that unique
attributes and the accurate context of the property are
retained through time. Docunentation may also verify the

hi story of an object, prove | egal possession of both the
object and its copyright, and provide a record of condition,
deterioration, or conservation treatnents through tine.

Long-term preservation and future availability of nuseum
property requires that factors that tend to shorten an
object's life nust be mnimzed. Access to nuseum property
and associ ated records nust be controlled. Special storage
and handling guidelines are required. Environnental
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vari abl es such as light, tenperature, and relative humdity
shoul d be nonitored and mai ntai ned within recomended ranges.
Use of the property should be restricted to those uses
consistent with ensuring that the property will be avail abl e
for use by future generations.

Managenment of nuseum property requires |ong-termvision,
accountability, high ethical standards, access to subject-
matter experts, sensitivity to diverse perspectives

(i.e., the ability to anticipate potential future needs for
access to and use of the property), and a commtnent to

pr of essi onal standards.

B. DEPARTMENTAL MANUAL

Museum property possesses attributes that dictate nmanagenent
standards and procedures that differ from other types of
personal property. The Departnental Manual (DM,

Chapter 411, "Miseum Property Managenent", establishes
organi zational responsibilities, policies, and standards for
t he preservation, protection, and docunentation of nuseum
property, and for devel oping plans to inplenent these
policies and standards. The Chapter al so defines the types
of nmuseum property, and identifies mandatory procedures,
reports, and data. Were applicable, the Chapter is cross-
referenced to Chapter 410, "Personal Property Managenent.”

The Departnental Miseum Property Handbook is a reference
handbook for Chapter 411 of the Departnental Manual. The
Handbook provi des advice and information to assist the
bureaus in establishing a programto achi eve the nuseum
property managenent standards that are required by the
Depart ment al Manual .

C. MJSEUM PROPERTY HANDBOCK

The Departnental Miseum Property Handbook covers a w de
variety of topics to guide staff in managi ng the nuseum
property control |l ed by bureaus.

Thr oughout this Handbook the term "curatorial staff" is used
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in a generic sense to refer to persons in each bureau who
have the responsibility for nuseum property managenent.
Museum property managenent may be carried out by museum
curators, nuseum specialists, and nuseum technicians, or it
may be carried out by property nmanagenent specialists,

rangers, archeol ogi sts, historians, resource managenent
specialists, and interpreters as a collateral duty.

Vol une | of the Handbook addresses the scope of collections,
and preservation and protection concerns comon to al
managers of museum property. Topics di scussed include
preservation, storage, shipping, handling, conservation,
security, and planning for proper curation of museum
property. Volunme Il discusses the role of docunentation in
establ i shing and mai ntaining accountability over nuseum
property. Accessioning, cataloging, inventorying, |ending,
and deaccessioning are introduced. In both parts, detailed
appendi ces provide reference materials to support the work of
frontline nmuseum property managers in the field units of

bur eaus.

Appendi ces A through C of Volume | provide the |egal
foundati ons and professional resources for managi ng nuseum
property within the Departnment of the Interior. Appendices D
t hrough J describe specific procedures and nmaterial s needed
to establish a sound preservation and protection program for
museum property. Volunme |1 appendi ces provide detailed
reference materials to assist catal ogers of nuseum property.

Successful managenent of nuseum property is a broadly
interdisciplinary activity that requires access to diverse
pr of essi onal resources. No single handbook, including this
one, can provide the answers needed for all circunstances.
Museum property managers rely on the judgenents of curatorial
staff, discipline experts, and conservators as the nost
essential ingredients for effective preservation and
protection of nmuseum property. \While the Departnental Miseum
Property Handbook identifies issues and introduces sol utions,
managers should draw on their own know edge and that of
specialists to find the best solutions for their specific
needs. Liberal reference to the publications listed in this
Handbook, and active participation in sonme of the
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pr of essi onal organi zations |isted in Appendi x B provides the
network from which to request advice or technical assistance
when it is needed. Diligent use of this Handbook and ot her
suggest ed sources provi des the foundation for reasoned

deci si on-meki ng by trained staff. Such diligence should
ensure that Department of the Interior collections are
preserved and nmai ntained in good condition for the use and
enj oynent of future generations.
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