Statement of Treatment of Paid Absences

(A) Treatment of paid absences:  Vacation, holiday, sick leave, and other paid absences are included in salaries and wages and are claimed on grants, contracts, and other agreements as part of the normal cost for the salaries and wages.  Separate claims for the costs of these paid absences are not made.


(B) Treatment of paid absences:  Vacation, holiday, sick leave pay and other paid absences are included in the organization’s fringe benefit rate and are not included in the direct cost of salaries and wages.  Claims for direct salaries and wages must exclude those amounts paid or accrued to employees for periods when they are on vacation, holiday, sick leave or are otherwise absent from work.


(C) None of the above treatments are applicable.  Here’s how paid absences are treated:

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

I certify that the above selection is correct.


Nonprofit Organization:		_______________________________


Signature:				_______________________________


Name of Official (printed):		_______________________________

Title:					_______________________________

Date of Execution:			_______________________________


This certification:  
· [bookmark: _GoBack]Is required the first time that a nonprofit organization negotiates an indirect cost rate, and thereafter only when the treatment of paid absences changes; and
· Must be signed on behalf of the non-Federal entity by an individual at a level no lower than vice president or chief financial officer of the organization.  
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