Department of the Interior
Incident Support Team (IST)

Announcement
Objective:
The Department of the Interior’s (DOI’s) Office of Emergency Management (OEM) is soliciting applicants to fill positions on the DOI Incident Support Team (IST). Members of the IST provide support to the Interior Operations Center (IOC) during large-scale emergency incidents, exercises, and operational deployments.

Purpose:

As an IST Member, the incumbent performs watch and warning duties in the IOC or at alternate locations. Incident command System (ICS) credentials are encouraged, but not required. Membership includes a commitment to attend training (approximately 2 weeks/year), exercises (approximately 2 weeks/year), and team meetings/teleconferences (approximately 1 hour/month). 

Responsibilities: 

· Monitors multiple information sources to collect, analyze, verify, prepare and disseminate information to ensure immediate notifications and alerts are made to key personnel regarding significant events that are impacting, or could impact DOI facilities and/or personnel.

· Tracks and reports critical incidents, monitors ongoing events for new and updated information, executes standard operating procedures, and maintains comprehensive watch office logs and vital records.

· IST team members will analyze and evaluate operational reports, after action reviews, plans, and procedures to formulate accurate reports and summaries, including conclusions and recommendations.

· Maintains communication and coordination with emergency management, law enforcement, intelligence and other interagency partners.

· Maintains proficiency in operation of IOC communication systems to facilitate information sharing, alert and notification and operation of unclassified IOC communication systems.

· Prepares Daily Situation Reports and immediate Spot Reports to relay updated information regarding emergency management activities and events to a large interagency audience.  Uses geospatial and other graphics tools to enhance understanding.

· Establish and maintain strong and effective working relationships with personnel from DOI bureaus and offices, DHS/Federal Emergency Management Agency (FEMA) and other Federal, State, Tribal and local agencies to facilitate emergency awareness, planning, preparedness, response, recovery and mitigation.

Knowledge Required for the Position:

Selectees must possess minimum incident command system (ICS) training including; IS-100, IS-200, IS-700 and IS-800. In addition, IST members may be offered the H-337: Command and General Staff Functions for Local Incident Management Teams course sponsored by OEM.
IST applicants should possess some knowledge of emergency management directives, policies, regulations, procedures, methods, and the relationships between Federal, State, Tribal, and local governments; non-governmental organizations; and the private sector and their emergency response mechanisms and authorities.  IST team members will develop the ability to apply this knowledge to execute plans and procedures to effectively coordinate emergency management programs and response activities.

IST team members from all offices and bureaus are recruited and selected based on the knowledge they possess regarding their home organizations to provide a wider-spectrum of information, skills and viewpoints to address issues during emergency events.

Members should possess professional writing and speaking skills to allow effective communication with representatives of Interior bureaus/offices and other agencies and to produce clearly written and concise operational reports in a time-sensitive environment.

Members should be proficient in the use of computers, email, and other types of automation and technology to support emergency planning and response, and to disseminate information during emergency events.  Members will be instructed in the use of much of the IOC’s equipment.

Knowledge of the structure and operation of the DOI and familiarity with one or more specialized functional areas including: law enforcement and security, wildland firefighting, spill response, natural and cultural resource response and recovery and all-hazard response and mitigation.
Interested? Here is How to Apply:
Employees from all DOI bureaus and offices are encouraged to apply. Those wishing to apply should detail their skill set on the application. All individuals currently serving on the Team do not need to reapply.
Application Requirements:

1. Completed Incident Support Team Application. 

2. Signed Certification of Qualifications and Certification of Availability.

3. Copy of most recent red card, or other data sheet showing qualifications, courses completed, and experience; OR, supporting explanation or documentation of qualifications.
Selection Criteria:

The following elements will be evaluated for selection:
1. EXPERIENCE – Experience in related emergency management disciplines.

2. QUALIFICATIONS – Standard ICS qualifications/training and/or other emergency management qualifications as well as signed Certification of Qualifications.

3. AVAILABILITY – Signed Certification of Availability.

4. APPLICATION – Completed application and possible interviews with the selecting official or their designate.

5. GEOGRAPHIC LOCATION – Candidates from all locations will be considered; however, a sub-set of applicants will be selected based on proximity to the National Capital Region. 

Application Deadline:

February 23, 2015. 

Applications for IST positions, including supporting documentation as required, are due by the closing date. Selections will be made by March 13, 2015.

	Department of the Interior
Incident Support Team (IST)

Application

	Applicant’s Name (Print Last, First):
	Home Unit:

	Applicant’s Office Mailing Address:

	Applicant’s Contact Numbers (will be entered into the callout system):

	Office:
	

	Office Fax:
	

	Cellular:
	

	Home:
	

	Email Address:
	

	

	Experience (Please use additional pages as necessary)

	

	

	Qualifications (if not standard ICS, please indicate)

	

	

	
	Members of this team may be required to maintain a security clearance at the secret or top secret level.
Do you presently hold a security clearance?                             Yes               No
If Yes, what level? __________________________________________________________________


	Signature of Applicant
	Date


	Certification of Qualifications

	I certify that I have reviewed the training and experience records for and find that the individual fully meets the training and experience for the following position(s).

	Unit Incident Qualification Coordinator*
	Office Phone
	Date


	Certification of Availability

	It is imperative to the success of the IST that individuals 
accepted for Team positions are available when called to serve.



	I concur with the applicant’s availability to serve when mobilized as a member of the DOI Incident Support Team.

	Supervisor’s Signature


	Title
	Date


Completed applications should be forwarded to:

Richard Tinker
Assistant Director of Emergency Operations

Department of the Interior

Office of Emergency Management

1849 C Street, NW

MS-3409-MIB

Washington, DC  20240

Fax: 202-208-3421
Phone: 202-208-5632
Email: Richard_tinker@ios.doi.gov
* For Bureaus/Offices which do not have Incident Qualification Coordinators, supervisor may certify qualifications and training appearing on this form.





