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ThefollowingofficesintheBureauofIndianAffairsreporttotheOfficeofBudget9.1
ManagementintheOfficeoftheAssistantSecretary - IndianAffairs.    

A. DivisionofBudgetFormulation.  Thedivisiondirectsandcoordinatesformulationof
theBureauofIndianAffairsbudget, includingallcomponentactivitiesundertheAssistant
Secretary - IndianAffairs.  Directsandmanagesthebudgetdatabase.  Thedivisionmanages
developmentoftheannualbudgetrequests, justifications, appealsandpresentationstothe
Congress, OfficeofManagementandBudgetandtheDepartment.  

B. DivisionofBudgetExecution.  Thedivisiondirectsandcoordinatesexecutionofthe
BureauofIndianAffairsbudget, includingallcomponentactivitiesundertheAssistantSecretary -  
IndianAffairs.  Ensuresbudgetsareexecutedinaccordancewithgoverninglawsandregulations
andarebasedonestablishedproceduresforadministrativecontroloffunds.  Monitorsand
resolvesfundscontroldiscrepancies.  CoordinatesreviewofSF-133submission.  Directsand
managesfieldbudgetstaff.  CoordinateswithCongressionalcommittees, OMBandDepartment
officialsasrequired.  

BureauofIndianAffairsOfficesreportingtotheOfficeofAcquisitionandProperty9.2
intheOfficeoftheAssistantSecretary - IndianAffairs

A. DivisionofAcquisition.  Directsandcoordinatesallcontractingactivities, including
chargecard, grants, intra/inter-agencyagreements, etc.  Ensuresimplementationofstrategic
sourcinginitiatives, BuyIndianActandtheFederalAcquisitionRegulation.  Directsand
managesallfieldacquisitionpersonnel.  

B. DivisionofProperty.  Directsandcoordinatesallrealandpersonalproperty
accountability.  Develops, maintainsandupdatespropertyinventories.  Ensuresregional
propertycoordinatorsareincompliancewithpolicyandproceduresforpropertyacquisitionand
accountability.  Directsandmanagesthesurplusanddisposalofproperty.  Directsandmanages
fieldpropertystaff

BureauofIndianAffairsOfficesreportingtotheDirector, OfficeofFinancial9.3
ManagementintheOfficeoftheAssistantSecretary - IndianAffairs



A. DivisionofAccountingOperations.  Directsaccountinganalysis, reconciliation,  
research, reportingandresolutionofallGeneralLedgeraccountsandsubsidiaryrecords.   
Prepares, reconcilesandensuresaccuracyandtimelinessofallfinancialreporting.  Directsand
managesallOn-linePaymentandCollection (OPAC) andInternetPaymentandCollection
IPAC) operationsandreconciliation.  Directsandmanagesallconstructioninprogress

accounting, reconciliationandreporting.  Directspreparationofmonthlytrialbalancesand
resolvesdiscrepancies.  Coordinatesalltrialbalanceactivitieswithfinancialstatement
preparations.  Directspreparationoffootnotedisclosures.  Directsandmonitorsallfinancial
systems (toincludeFFS, Hyperion, LOMAS, andNIIMSandanynewlydeveloped) development,  
maintenance, enhancements, andoperations.  DirectscompliancewiththeCFOAct, OMB,  
TreasuryandFASABlaws, regulations, andguidelines.  Assistsinpreparationofpolicyand
proceduresimpactingaccountingoperationsatthefieldandheadquarterslevels.  Directsand
managesfieldaccountingstaff.  

B. DivisionofFiscalServices.  Providesservicesforallpayments (vendor, travel,  
miscellaneous, etc.) andcollectionactivities, exceptOPACandIPAC.  Ensuresallrecordsare
systematicallyandtimelymaintained, updated, andimmediatelyavailabletoinspectionby
supervisorsandauditors.  Monitorsallfieldpaymentsactivitiesandcoordinateswithaccounting
operationstoresolveissuesimpactingtimelyandaccuratepayments.  

HumanResourcesOfficers (Operations) 9.4.  TheBureau=sHumanResourcesOfficersare
underthesupervisionoftheDirector, OfficeofHumanResourcesintheOfficeoftheAssistant
Secretary - IndianAffairs.  HumanResourcesOfficersarestrategicallylocatedtoprovidehuman
resourcesservicestoallIndianAffairsfieldlinemanagersandfieldstaffrelatedtoimplementation
ofhumanresourcesmanagement, andequalemploymentopportunity.  

OfficeofManagementSupportServices9.5.  TheheadoftheOfficeofManagement
SupportServicesreportstotheDeputyAssistantSecretary - ManagementintheOfficeofthe
AssistantSecretary - IndianAffairs.  Theofficeisresponsibleforthemanagementand
administrationoftheIndianAffairsfacilitiesmanagementandconstruction, environmental
management, safetyandriskmanagement, andculturalresourcesmanagementprograms.  The
OfficeofManagementSupportServicesprovidesprogramservicestotheDirector, Bureauof
IndianAffairs, andDirector, OfficeofIndianEducationPrograms, andtheirfieldorganizations.    
Executiveleadership, guidance, coordinationanddirectionaresupportedthroughtheOfficeof
FacilitiesManagementandConstructionandtheOfficeofEnvironmental, SafetyandCultural
ResourcesManagementasidentifiedbelow:  

A. OfficeofFacilitiesManagementandConstruction (OFMC).  TheOFMCreportsto
theDirector, OfficeofManagementSupportServices.  Theofficeisresponsibleformanagement
ofallactivities, policyguidance, technicalservices, andfunctionsrelatedtotheconstructionof
newfacilitiesandmajorrehabilitation, alteration, equipping, improvement, operation,  
maintenance, fireprotection, codecompliance, andevaluationofBureau-ownedor -operated
buildings, utilities, andgrounds, includingemployeehousing.  Theofficeisalsoresponsiblefor
establishingpoliciesandproceduresforthemanagementoftheStructuralFireProtection
programs.  



1) DivisionofProgramPlanning.  ThedivisionheadreportstotheDirector,  
OfficeofFacilitiesManagementandConstruction.  Thedivisionprovidesprojectmanagementof
thefacilityconstructionandimprovementrepairprograms; andprovidesassistancetothe
Directorinthedevelopmentofpolicies, proceduresandguidance.  Thedivisionprovidesproject
managementservicesandtechnicalassistancerelatingtothefacilitiesconstructionprogram.  The
divisionalsoparticipatesintheevaluationofneedsandprioritysettingforfacilitiesconstruction
projects.  

2) DivisionofOperationsandMaintenance.  Thedivisionheadreportstothe
Director, OfficeofFacilitiesManagementandConstruction.  Thedivisionmanagesprogramsfor
themaintenanceofsitesandgrounds, includingthepreventivemaintenanceprogram.  The
divisionalsomanagestheemployeehousingprogram.  

B. OfficeofEnvironmental, SafetyandCulturalResourcesManagement.  Thisofficeis
undertheDirector, OfficeofManagementSupportServices.  Itisresponsibleformanagementof
allactivities, policyguidance, technicalservicesandfunctionsrelatedtosafetyandprotectionof
theenvironmentandculturalresourcesonIndiantrustandrestrictedlandsandonFederal
facilitiesoperatedbytheBureauofIndianAffairs.  Theofficemanagesenvironmentalcompliance
andcleanup, includingtheenvironmentalauditprogram.  Italsomanagesenvironmentalanalysis
programs, includinganalysisundertheNationalEnvironmentalPolicyAct, andthecultural
resourcesandmuseumpropertyprograms.  Toensurethatenvironmentalanalysisandcultural
resourcesprogramsadequatelysupporttrustmanagementfunctionsandcentralofficeand
regionalpriorities, theofficewilluseinterdisciplinaryteams, incoordinationwithappropriate
programstaffandwillsupportprogramstaffthatperformthesefunctions.  Inaddition, theoffice
managesBureau-widesafety, occupationalhealth, tortandemployeeclaims, specialoperator
licensing, andsafetyinspectionprograms.  

1) DivisionofEnvironmentalManagement.  Thedivisionheadreportstothe
Director, OfficeofEnvironmental, SafetyandCulturalResourcesManagement.  Thedivision
providesmanagementdirection, oversight, policyguidanceandcoordinationfortheprotectionof
theenvironment.  Theresponsibilitiesofthedivisioninclude, butarenotlimitedto, compliance
withallapplicableenvironmentalstatutes, conductingenvironmentalauditsofallIndianAffairs
facilitiesandoperations, cleanupofcontaminatedsites, coordinatingcompliancewiththeNational
EnvironmentalPolicyAct, andcoordinatingIndianAffairsenvironmentaljusticeactivities.  

2) DivisionofSafetyandRiskManagement.  Thedivisionheadreportstothe
Director, OfficeofEnvironmental, SafetyandCulturalResourcesManagement.  Thedivision
providesmanagementdirection, oversight, policyguidanceandcoordinationfortheBureau-wide
safety, occupationalhealth, tortandemployeeclaimsandspecialoperatorlicensingprograms.   
ThedivisionalsoadministersIndianHighwaySafetyProgramgrantsthatarefundedbythe
DepartmentofTransportation.  DivisionemployeesinspectandevaluateBureau-controlled
facilitiesorequipmentforsafetyandhealthhazardousconditionsanddeterminerequiredactions.  

3) TheDivisionofCulturalResourcesManagement.  Thedivisionheadreportsto
theDirector, OfficeofEnvironmental, SafetyandCulturalResourcesManagement.  Thedivision



providesmanagement, oversight, policyguidanceandcoordinationfortheprotectionofcultural
resources.  Thedivisionisresponsibleforcompliancewithallapplicableculturalresources
statutesincluding, butnotlimitedto, theNationalHistoricalPreservationAct, theArcheological
ResourcesProtectionAct, andtheNativeAmericanGravesProtectionandRepatriationAct.   
Thedivisionisresponsibleforthemuseumpropertyprogramandisresponsibleforrepresenting
IndianAffairsinactivitiesregardingsacredsites.  
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