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1.1
General.  This chapter provides Departmental policy for an Awards and Recognition Program.  The main purpose of the program is to allow maximum flexibility in the design and application of a variety of traditional and non-traditional mechanisms to recognize individual and group achievement, and to acknowledge contributions that lead to achievement of organizational, team, or individual results.  Departmental awards fall into the following categories:

A.
Performance Awards (370 DM 451.2)


B.
Honor Awards (370 DM 451.3)


C.
Monetary Awards (370 DM 451.4)


D.
Non-Monetary Awards (370 DM 451.5)


E.
Outside Awards (370 DM 451.6)
1.2
Scope.  This policy covers all bureaus and offices of the Department.

1.3
Authorities.  Authorities governing the Awards Program include:


A.
5 U.S.C. Chapter 43 and 45; 


B.
5 CFR Parts 430 and 451; 


C.
Comptroller General Decisions B-223319 July 21, 1986; and B-235163.11, 
February 13, 1996.

1.4
Objective.  The objective of the awards program is to encourage recognition of employees and partners.  The program strives to be simple to use, allow for approval at the lowest practical level, and reduce paperwork.  Timely recognition encourages improvement in individual, team, and organizational performance.

1.5
Policy.  

A.
Achievements should be recognized at the time of accomplishment, and acknowledgement of progress toward achieving individual, team, or organizational results should be a continuous process.  

B.
Awards should be presented in a way that supports the significance of the recognition.  

C.
Refreshments may be purchased with operating appropriations when it is determined that the effectiveness of an official award ceremony would be materially enhanced by serving light refreshments.  

D.
Travel expenses for an employee award recipient and one guest may be paid by the bureau when holding a major presidential, Departmental, or bureau award ceremony or Convocation.
1.6
Limitations.  There are prohibitions on awards for certain Federal employees, such as political employees (Schedule C and non-career Senior Executive Service (SES) members) who are not eligible to receive awards between June 1 of any year in which there is a Presidential election and January 20 of the following year.  (See 5 CFR § 451.105)
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