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BXPLANATION OF MATERIAL TRANSMITTED:

This Departmental Manual Release updates the policy for preparing and processing Secretarial
correspondence within the Department (382 DM 5).

The updates include making minor editorial and grammatical refinements and adding a reference to
ELIPS, the Department’s electronic library of Interior polices. ELIPS includes the Departmental
Manual and related Handbooks, Secretary’s Orders, and selected policy directives issued by the
Department’s policy offices.
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