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1. Part: 2. Subject: 3. Release Number:
380DM 1 Information Resources Management

Records Management

Records Management Program
4. For Further Information Contact: | Roles and Responsibilities 5. Date:
Office of the Chief Information 03/28/2022
Officer - Departmental
Records Officer

6. Explanation of Material Transmitted:

The Departmental Records Management Program is doing a comprehensive policy review and update. Many
of the Departmental Manual chapters related to records management have not been updated in 20 to 30 years.
With the rapid changes in technology including mobile computing, cloud storage, and NARA'’s push to
electronic records by 2022, there is a need to update the policies to reflect current NARA direction.

In addition, NARA performed a Departmental Records Program inspection in 2016 and identified the outdated
380 DM 1 as one of the key findings of the inspection. The Department must complete the update of this
chapter in order to close the plan for corrective action with NARA.

The update to 380 DM 1 focuses on roles and responsibilities for all Departmental Staff involved in records
management. In addition, the following DM chapters can be rescinded due to subsequent RM policies that
have been released:

384 DM 1 - Disposition
384 DM 3 - Removal or Destruction of Official Records
384 DM 4 - Transfer of Records

Additional RM policies are in review that will eventually rescind all DM chapters with the exception of 380 DM 1.

7. Issuing Authority’s Signature:

Digitally signed by JOAN

JOAN MOONEY wmooney
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