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1. Part: 2. Subject: 3. Release Number:
310DM 4 5078

310 DM 4 - Seals and Emblems

4. For Further Information Contact: 5. Date:
02/10/2022

Michael Rusten
(202) 208-5617

6. Explanation of Material Transmitted:
Brief Description of the Correspondence:

? The purpose of this Departmental Manual revision (310 DM 4) is to update the chapter related to the Department of the Interior Seal. This Chapter has
not been revised since 2002, when the originating office was part of the National Business Center (now known as the Interior Business Center).

Updated DM Chapter to include:

? The Seals section clarified the requirements for Certification of Documents and for printing of official Certificates where the embossing of the
Departmental seal is required.

? The Emblem section was updated to clarify restrictions on developing and requesting emblems and insignia and discourages designs that are similar
in look to the Departmental seal.

? The Review section was updated to include that OFAS will coordinate with the Office of the Solicitor (SOL) and that SOL is responsible for the
intellectual property review on all new or modified seals or emblems. This section also clarifies that Bureaus and offices are responsible for contacting
the United States Patent and Trademark Office for federal trademark registration of their seal or emblem.

? The Approvals section was updated to clarify that the Assistant Secretary, Policy Management and Budget is the only official authorized to approve or
disapprove design maodifications of existing seals; proposed designs for new seals authorized by statute; use of the Departmental Seal; or requests for
new or modified emblems and insignia.

7. Issuing Authority’s Signature:
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• The purpose of this Departmental Manual revision (310 DM 4) is to update the chapter related to the Department of the Interior Seal. This Chapter has not been revised since 2002, when the originating office was part of the National Business Center (now known as the Interior Business Center).  



Updated DM Chapter to include:



•   The Seals section clarified the requirements for Certification of Documents and for printing of official Certificates where the embossing of the Departmental seal is required.



• The Emblem section was updated to clarify restrictions on developing and requesting emblems and insignia and discourages designs that are similar in look to the Departmental seal.



• The Review section was updated to include that OFAS will coordinate with the Office of the Solicitor (SOL) and that SOL is responsible for the intellectual property review on all new or modified seals or emblems.  This section also clarifies that Bureaus and offices are responsible for contacting the United States Patent and Trademark Office for federal trademark registration of their seal or emblem.



• The Approvals section was updated to clarify that the Assistant Secretary, Policy Management and Budget is the only official authorized to approve or disapprove design modifications of existing seals; proposed designs for new seals authorized by statute; use of the Departmental Seal; or requests for new or modified emblems and insignia.
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