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Terms and Definitions 
 
Key terms as used within this Guide are explained below. 
 

 Initiate, Initiation  When a system user submits a document(s) through BFS to begin 
a new case with an OHA unit. 

 
 Join a Case  When a system user submits a request to an OHA unit to be granted 

electronic access to a case. When a user is granted access, they are permitted to view 
limited case information, file and be served with documents in the case, and view and 
download documents filed or issued in the case. 

 
 Non-DOI User  A system user who is neither employed by the U.S. Department of the 

Interior (DOI) nor transmitting documents on behalf of a DOI bureau or office pursuant to 
contractual or delegated authority. Non-DOI users can be: 
 

o An attorney representing an individual, entity, organization, or corporation 
challenging a DOI bureau or office decision to OHA;  
 

o A non-attorney authorized to practice before DOI under 43 C.F.R. §§ 1.3 and 4.3 
who is representing an individual, entity, organization, or corporation challenging 
a DOI bureau or office decision to OHA; 

 



 
 

 
   

 
 

o An individual challenging a DOI bureau or office decision to OHA on his/her own 
behalf. 

 
 DOI User  A system user who is either employed by DOI or who is transmitting 

documents on behalf of a DOI bureau or office pursuant to contractual or delegated 
authority. Examples include:  
 

o Bureau or office employees transmitting via BFS case-initiating documents (i.e., 
notices of appeal, complaints, requests for hearing, etc.) and/or all or part of the 
bureau or office administrative record or other supporting documents;  
 

o Other non-attorney DOI bureau and office employees who, for example, can eFile 
a request for a hearing with the Office of the Director on the validity of a debt for 
a bill the employee received due to a payroll error, and who are otherwise filing a 
request for a hearing or an appeal on their own behalf. 

 
o Solicitor filing a case on behalf of a DOI bureau 

or office (i.e., Office of the Solicitor appealing on behalf of BLM a DCHD grazing 
decision to IBLA); 
 

o WELSA Project employees.  
 

 System User  Any registered user of the BFS system, whether or not they are affiliated 
with the U.S. Department of the Interior.  

 
 Transmit, Transmittal  When a DOI User sends any case-initiating document, which 

could include a notice of appeal, the bureau or office decision being appealed, or the 
record supporting the decision being appealed via BFS by selecting the DOI User or 
Transmittal roles. 
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Action Type Action Sub-Type 

Notice of Appeal 

  
Underlying Bureau/Office Decision or 
Order 
Certificate of Service 
Other (e.g., exhibits, motion, etc.)  

Petition for Director's Review 
  
Underlying OHA Board Decision 
Other (e.g., exhibits, motion, etc.)  

Transmittal of Administrative Report, 
Appeal, or Request for Hearing (DOI 
Users ONLY) 

  

Underlying Bureau/Office Decision or 
Order 
Other  
Privileged Document Filed Under 
Seal 

Request for Appointment of 
Presiding Official (NIGC) 

  

Underlying Notice of Appeal 
Underlying NIGC Determination 
Other 

Request for Hearing 

  
Underlying Bureau/Office Decision or 
Order 
Certificate of Service 
Other (e.g., exhibits, motion, etc.)  

Request to Limit Disclosure of 
Confidential Information  

  

Confidential Document 
 
  



 
 

 
   

 
 

 
Action Type Action Sub-Type 

Administrative Report & Recommendation   

Agency Record 
Answer Brief 
Entry of Appearance of Representative 

Filing - Miscellaneous (e.g., exhibits to brief) 

Motion - Miscellaneous 
Motion for Extension of Time 
Motion for Stay 
Opening Brief 
Proof of Service separately filed 
Reply to Answer Brief 

Request to Limit Disclosure of Confidential Information 
Confidential Document 

Response to Order   
Status Report 
Supplemental Documents/Information (Waivers) 

 
  



 
 

 
   

 
 

 
 

 
 

 
 

 
 

 
  



 
 

 
   

 
 

 
 

 
Action Type Action Sub-Type 

Notice of Appeal   
Underlying Bureau/Office Decision or 
Order 
Certificate of Service 

Other (e.g., exhibits, motion, etc.)  

Transmittal of Appeal or Referral (DOI User)   
Underlying Bureau/Office Decision or 
Order 

Other (e.g., Osage administrative record, 
etc.) 

Privileged Document Filed Under Seal 
Request to Limit Disclosure of Confidential 
Information  

 

Confidential Document 
 
  



 
 

 
   

 
 

 
Action Type Action Sub-Type Action Sub-Sub-Type 

Administrative or Probate Record 

 Administrative Record 

  

Probate Record  

Privileged Document Filed 
Under Seal 

Request to Limit Disclosure 

  

Confidential Document 

Answer Brief 

  

Entry of Appearance of 
Representative 

Filing - Miscellaneous (e.g., exhibits 
to brief) 

Motion - Miscellaneous 

Motion for Extension of Time 

Opening Brief 

Proof of Service separately filed 

Reply to Answer Brief 

Request to Limit Disclosure of 
Confidential Information Confidential Document 

Response to Board Order 
  

Status Report 
 
  



 
 

 
   

 
 

 
Action Type 

Court-Ordered Remand 
Objection to ALJ Recommended Decision (ISDA) 
Other Post-Decision Filing 
Petition for Reconsideration 

  



 
 

 
   

 
 

 
 

 
Action Type Action Sub-Type Action Sub-Sub-Type 

Notice of Appeal 

  

  

Other  
Statement of Standing 
Statement of Timeliness 

Petition for a Stay 

  Notice of Appearance 

Request to Limit Disclosure of 
Confidential Information  

Confidential Document(s) 

Motion 

Alternative Dispute Resolution 
Extension of Time Other 
Extension of Time Statement of Reasons 
Fact-finding Hearing 

  

Other  
Certificate of Service 

  

Privileged Document(s) Filed 
Under Seal 
Other 
Underlying Bureau/Office 
Decision or Order 

Transmittal of Notice of 
Appeal or Submission of 
Administrative Record (DOI 
Users ONLY) 

Notice of Appeal  
Underlying Bureau/Office 
Decision or Order 
Administrative Record 

  

Transmittal 
Memorandum / 
Certificate of Service 

Privileged Document(s) 
Filed Under Seal 



 
 

 
   

 
 

Request to Limit Disclosure of 
Confidential Information    

  Confidential Document 

Petition for a Stay 
  

Other  
 
  



 
 

 
   

 
 

 
Action Type Action Sub-Type Action Sub-Sub-Type 

Administrative Record 

  

  

Transmittal Memorandum 
Privileged Document Filed Under 
Seal 

Request to Limit Disclosure of 
Confidential Information  Confidential Document 

Answer 
  

  

Certificate of Service 

Motion 

Amicus Curiae 
Consolidation 
Dismissal 
Set Aside and Remand 
Extension of Time Answer 

  

Modification of Existing 
Briefing Schedule 
Other  
Reply 
Response to Board Order 
Response to Motion 
Response to Stay Petition 
Statement of Reasons  

Fact-finding Hearing 

  

Intervention 
Leave to File  
Other 
Reconsideration of Interim Order 
Stipulated Dismissal 
Suspension 
Withdrawal of Counsel 

Privileged Document Filed Under 
Seal   

Request to Limit Disclosure of 
Confidential Information  

  

Confidential Document 

Notice of Appearance 
  

Notice of Supplemental Authority 



 
 

 
   

 
 

Other
Petition for a Stay 
Reply to Answer 
Reply to Response to Motion 
Response to Board Order 
Response to Motion 
Response to Petition for Stay 
Statement of Reasons 
Status Report 
Sur-Reply to Reply 
Underlying Bureau/Office 
Decision or Order 

 
  



 
 

 
   

 
 

 
Action Type 

Court-Ordered Remand 
Petition for Reconsideration of the 
Board's Final Order/Decision 
Petition for Attorneys' Fees 
Other Post-Decision Filing 
Petition to Stay the Effect of the Board's 
Final Order/Decision 

  



 
 

 
   

 
 

 
 

 
 

 
 

 
Action Type Action Sub-Type 

Certificate 
  
Posting 
Transmission 

Filing of Additional Information 

  

Miscellaneous 

Objection in Response to Preliminary 
Order 

Petition for Reconsideration 

Request Hearing 

Extension of Time 

Other 

Response 

  

Interrogatories 

Order to Produce 
Order to Show Cause 
Other 
Notice of Petition for Reconsideration 
Request for Additional Information 

Supporting Documents 

Affidavits 
Attachments 
Declarations 
Exhibits 
Other Materials 
 Supplement to Commencement 
Materials 

 
  



 
 

 
   

 
 

 
Action Type Action Sub-Type 

Filing of Additional Information 

  Petition for Reopening 

Request Correction Order 
Extension of Time 
Other 

Response 

  

Notice of Petition for Reopening 
Notice of Judge-Initiated Reopening 
Order to Show Cause 
Other 
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