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INTRODUCTION 


 


This is an agency Standardized Position Description (SPD) and serves as a Wildland Firefighter 


(Aviation) organizationally located within a wildland fire management program within one of the four 


bureaus of the Department of the Interior.  


 


The primary purpose of the position is to serve as the manager of the air base in support of wildland fire 


suppression activities; support management and administration of various contracts; provide oversight 


and support of various types of aircraft utilizing the base; and manage the Airtanker/SEAT base, 


building and facilities. In addition, the incumbent coordinates air attack, smoke jumper, aerial 


supervision, and other fixed wing aircraft at the base.  


 


This position may exercise delegated supervisory authorities and responsibilities up to 20% of the time. 


These authorities exceed those typical of work leaders and include assigning and reviewing work daily, 


weekly, or monthly; assuring that production and accuracy requirements are met. Supervises all aspects 


of airtanker/SEAT base operations, retardant mixing and loading operations; ensures safety and agency 


policy guidelines are met; and oversees contract obligations including cost tracking and annual reports. 


 


MAJOR DUTIES 


Air Base Operations (40%) 


Provides technical oversight necessary for accomplishing the work of the base. Monitors and assesses 


aviation operations and base activities for compliance with established policy, guidelines, and 


regulations to ensure safe, efficient, and cost-effective aviation operations. 


Directs and oversees the activities of an air base in support of wildland fire suppression. Serves as a 


subject matter expert in aviation safety and retardant aircraft limitations. Applies multi-agency policy, 


agreements, and protocols to ensure effective interagency aviation operations. Responsible for the 


overall efficiency, safety and security of ground and aviation operations.   


Serves as the primary point of contact with airport management, contractor’s representatives, public 


affairs, and various federal, state, and local entities, pertaining to aviation operations at the base.  


Identifies and coordinates logistical needs for base support, a variety of incoming aircraft types and 


transient air crews. Provides for logistical requirements of the contract crews, meet contract 


specifications, and maintain supplies and maintenance requirements of the base in support of operations. 


Coordinates with other air bases, local dispatch centers, and geographic area coordination centers to 


identify priorities, logistics and contract administration. 







 


Coordinates and directs the planning, scheduling, and monitoring of all flights and resources utilizing 


the air base. Determines flight information such as location, heading, radio contacts, frequencies, 


Temporary Flight Restrictions, Notice to Airmen, and possible hazards. Disseminates information to 


tactical aircraft. Provides local aircraft traffic conditions that may affect operations and safety. Manages 


the mixing and loading of fire chemicals to ensure that individual aircraft weight limitations are not 


exceeded, and effective product is delivered. This may include full-service retardant contract crew, 


vendor operator, or agency personnel. Applies retardant quality assurance standards, testing, policy, and 


standards. Responsible for coordinating with airport management and agency hazardous materials 


specialists to meet environmental requirements for retardant storage, containment, spills, wash down, 


and hazmat remediation. 


Serves as an authority on the on-site administration of numerous aviation and retardant contracts to 


ensure conformance to contract specifications. May be designated as a Contracting Officer’s 


Representative (COR), alternate COR and/or Project Inspector on large airtanker, single engine 


airtanker, scoopers and retardant contracts. Performs day to day administration of contracts, contract 


obligations are a significant amount of department programmed funds. 


Coordinates, plans, and directs maintenance activities to assure base buildings, grounds, and equipment 


are maintained in an orderly condition and to ensure a safe work environment. Reviews and approves 


requisitions, purchases, repairs, and servicing of equipment at the facility. Assures air base and facilities 


comply with local environmental protocols in support of aviation operations, including compliance with 


Clean Water Act and involvement on a Storm Water Pollution Prevention Plan.   


Coordinates and plans maintenance and or calibration and repair of scientific equipment such as Micro-


motion meters, and other wildland fire chemical mixing and loading equipment essential to operations. 


Provides support to other Fire program areas as knowledge or qualifications allow. 


Participates on interagency work groups, committees, and source evaluation boards 


Safety, Training, Administration, and Record Keeping (40%) 


Ensures safe operations of aviation and ground support activities including site security, radio and hand 


signal communication, aircraft movement, fueling, retardant mixing and loading, and vehicle movement 


on the ramp.  Promotes safety culture to flight crews and base personnel in risk assessments, Safety 


Managements Systems, and human factors. 


Develops, implements, and monitors Job Hazard Analysis’, risk management assessments, and Safety 


Management System practices. Works with local unit aviation manager, state aviation manager and 


national aviation office to provide corrective actions and to develop procedures for air base operations. 


Serves as subject matter expert for elements of air base management and fixed wing aviation operations 


for the unit, state, geographic area, or national aviation programs. Provides input or guidance in training, 


education or program development, and base design features. 







 


Participates on aviation reviews, aviation safety assistance teams, and other state, geographic, or 


national level projects related to fixed wing and/or airtanker/SEAT base operations. 


Provides feedback to local unit aviation officer, state aviation officer, and national level aviation office 


on operational or identified safety issues, provides corrective actions or processes. 


Ensures base and facilities maintenance and procedures conform to OSHA, Transportation Security 


Administration (TSA), agency policies and guidelines, and environmental regulations.  


Coordinates with unit safety officer on site safety inspections and cache audits to ensure corrective 


actions on facility and/or safety corrective actions are resolved. 


Conducts daily informational briefings to aviation resources assigned to the base and provides daily risk 


assessments for planned and anticipated operations. Provides safety training and briefings for support 


staff assigned to each operation. Plans and implements training and practice to ensure all positions are 


filled with trained, qualified personnel.  


Presents formal training; National Wildfire Coordinating Group (NWCG), Interagency Aviation 


Training (IAT) or other agency classes; required refresher training for local, state, geographic area, 


and/or national aviation programs. Ensures trained and qualified personnel are available to perform 


duties at the air base. Develops comprehensive air base operations plan and supplements, safety & 


security plans, provide input to local aviation plans, responsible for oversight, coordination, 


implementation, and training of the storm water pollution and control plan (SWPCP/SWPPP) at the air 


base. 


Coordinates with unit or state/regional hazardous materials coordinators or specialists, airport authority, 


and outside agency regulators to ensure proper procedures, mitigations, disposals, and remediation’s are 


outlined in the air base SWPCP/SWPPP and followed. 


Ensures completion of reports and records of aircraft flight times and costs, retardant use and costs; 


completes daily flight invoices and contract daily diaries. Monitors retardant consumption, ordering and 


delivery. Signs for receipt of products and services, recommends payment approval/disapproval, and 


provides documentation of contractor claims.    


Ensures the completion of payment documents or invoicing for contracted aviation and retardant 


services, and airport fees and services. Creates a variety of cost summary and accounting reports as 


requested by local, state, geographic area, and national level aviation managers, incident management 


teams, fire managers, military liaisons, COR’s and program managers.  


Ensures data input into computerized records relating to aircraft use and payment, scheduling, incident 


and accident reports and information necessary to obtain desired results of aviation program requests, 


annual statistics and reporting, and computer programs is completed.  


Responsible for inventory and tracking of accountable property, machinery, equipment and supplies at 


the base. Maintain updated regulatory references including policy, guides, and operating plans; Safety 


Data Sheets, right-to-know, placards, inspections, and other material and safety communications.  







 


Responsible for purchase of and tracking of accountable property and maintaining inventory tracking of 


base owned or managed machinery, equipment, and supplies.    


Supervisory Duties (20%)  


This position may supervise personnel assigned to the air base, and all air base operations on the ramp 


and office operations area. This includes agency support personnel, contract, or vendor personnel, may 


include full-service retardant contract crew, and numerous other government employees including 


administratively determined (AD) employees or non-local employees on assignment or detail to the 


base.  


Exercises delegated supervisory authorities and responsibilities. These authorities exceed those typical 


of work leaders and include assigning and reviewing work continual basis to assure production and 


accuracy requirements are met; also approves initial leave requests of subordinate staff.  


  


Plans work to be accomplished by subordinates; sets and adjusts short-term priorities; and prepares 


schedules for completion of work. Assigns work based on priorities, selective consideration of the 


difficulty and requirements of assignments, and the capabilities of employees. Coordinates within the 


unit to ensure that timeliness, (format), procedures, accuracy, quality and quantity standards are met. 


Evaluates work performance and, if required, initiates minor disciplinary measures, i.e., verbal warnings 


of caution.  


 


Provides leadership, allocates resources, and implements activities to accomplish DOI's multicultural 


organization direction and Equal Opportunity requirements, goals, policies, and objectives. Ensures all 


communication - written, oral, visual, signed, is non-discriminatory and is sensitive to all employees and 


the public. Creates a work environment which respects, appreciates, and accepts the contributions and 


perspectives of all employees.  


Performs Other Duties as Assigned. 


 


FACTORS 


 


Guidelines  


 


Guidelines are in the form of department, bureau, and other agency, interagency or cooperator 


regulations, policies, and manuals; handbooks and guides; instruction memoranda; applicable aviation 


and retardant contracts; as well as published regulations of the Federal Aviation Administration (FAA), 


National Transportation Safety Board (NTSB), local airport authority.  


 


Incumbent develops base wide operating standards for the air base tailored to the specific base 


requirements consistent with Federal Interagency and Bureau standards. The incumbent uses judgment 


in selecting precedents and in interpreting or adapting available guidelines to issues or problems arising 


in the work. The incumbent selects, interprets, and applies these guides frequently using initiative, 


judgment, and resourcefulness in solving problems and conflicts, and meeting the needs and intent of the 


aviation program. 


 


 







 


Complexity  


 


The incumbent independently performs work associated with the full range of duties related to air base 


management. Management of the base involves the use of a variety of aircraft, cooperators, and 


contractors. MAFFS activation will incorporate a military operational presence, and International 


Agreements may incorporate aircraft operations from Canada and other countries. Annual costs may 


exceed millions of dollars depending upon the aircraft types and fire demand.  


 


Due to the nature of, and the critical time frames involved during fire operations, the employee has 


extensive latitude and significant responsibility for selecting from a variety of alternatives when making 


decisions. Decisions may be costly and irrevocable once made. All decisions are made with safety as the 


primary factor of accomplishment. Decisions are based upon assessment of a variety of factors which 


include type of activity, expected size and duration of the operation(s), fire and flight considerations, 


application of policies and regulations, political implications, knowledge of aircraft, and quality control. 


Interactions among units, agencies, and contractors are extensive and must be handled diplomatically in 


an interagency fire environment. These decisions can affect the fire situation and outcomes.  


 


The incumbent exercise initiative in developing solutions to common technical and procedural problems 


that are encountered in air base operations, and at the air base facility. The incumbent must be familiar 


with a variety of aircraft types(capabilities) and systems, aircraft retardant tanks and capabilities, 


retardant mixing systems, mass flow meters, storage tanks, high volume pumps, related electrical 


circuitry, as well as safety and efficiency of the operations in order to modify or troubleshoot system 


failures. The work is complicated by the fact that the costs of fire suppression activities are politically 


sensitive and closely scrutinized by the general public. Tight fiscal control and accurate record keeping 


are essential. 


 


Personal Contacts  


 


Contacts are initiated and maintained at the local, State/Regional, and National level with multiagency 


aviation managers and officers, contractor's representatives, multiagency dispatchers, fire management 


personnel, other federal, state, and local officials, cooperators, airport authorities, media, vendors, and 


the general public. 


 


Purpose of Contacts  


 


The purpose of personal contacts is to plan and coordinate work efforts and operations; to provide 


aviation services and support; to administer contracts and agreements; to provide and direct training; and 


to obtain or provide technical assistance and direction. 


 


Supervisory Controls  


 


The supervisor assigns project work in terms of overall objectives and priorities with instructions on 


new projects or major changes. The incumbent independently facilitates the air base and retardant 


program for the unit. Plans, schedules, and completes inspections and reports, and works 


independently, relying on expertise and judgment. Resolves work problems in accordance with 


standard policy and regulations, applicable precedents, and previous training. Informs supervisor of 







 


progress or situations which may affect the aviation program, or the end users. The supervisor 


provides assistance in matters pertaining to overall policy, expenditures of funds, or methods to follow 


in handling difficult or unusual problems. 


 


During emergency or fire situations, incumbents have limited opportunity to contact their supervisors 


for help, assistance, or guidance, requiring the incumbent to make immediate and safe decisions based 


on personal judgment and previous experience. The decisions are often irrevocable, and actions are 


initiated without review by the supervisor.  


 


Work is periodically reviewed for effective program accomplishment and review and approval of 


recommendations for special studies, major changes in operating policies, or special projects to be 


undertaken. Completed work is reviewed for adequacy in meeting objectives and priorities, with 


conformance to overall requirements, technical adequacy, and adherence to policy guidelines in 


supporting the mission and programs of the aviation program. 


 


OTHER SIGNIFICANT FACTS 


 


This is an administrative position in an organization having a firefighting mission and is clearly in an 


established career path. Prior firefighting experience, as gained by substantial service in a primary 


firefighter position or equivalent experience outside the Federal government is a MANDATORY 


PREREQUISITE. 


 


Physical Demands: Long irregular hours are required, much of it occurring during periods of fire 


operations. Frequent standing, walking and long periods outside in high temperatures and direct 


sunlight may be required while working around multiple arriving and departing aircraft.  Activities in 


and around moving aircraft and other equipment require constant monitoring and alertness for 


hazardous conditions and safety of personnel. Work in an office environment and long periods of 


sedentary work occurs when reports and flight records are prepared. Lifting and carrying heavy 


equipment/materials and operating a variety of hand and power tools is required for base set-up, tear 


down, and maintenance/repair. 


 


Work Environment: Majority of activities are performed in an airbase environment, both inside and 


outdoors. Extreme variations in temperature and climactic conditions are common. Work requires use 


of safety equipment including hearing and eye protection and high visibility clothing. Exposed to 


irritant chemicals is possible. The work involves exposure to operating aircraft that result in high noise 


levels and exposure to turning propellers, prop wash, jet intake areas and jet-blast, and flying dust and 


debris.  Concurrent movement of multiple mixed aircraft types and service vehicles in the ramp area 


creates potential for serious accident, injury, or property damage. Fatigue and mental stress could be 


present due to extensive work periods and emergency nature of work.   


 


Performance in an NWCG position is required. 


 


Incumbent may be subject to medical evaluation and may be required to participate in hearing 


conservation program at local unit. This is a Testing Designated Position (TDP) under the Department 


of Interior Drug-Free Workplace Program. 


 







 


Driving duties require the incumbent possess and maintain a valid state driver's license. 


 


This is a testing designated position (TDP) under the Department of the Interior Drug-Free Workplace 


Program. 
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POSITION EVALUATION STATEMENT 


 


Proposed Title, Series, Grade:  Wildland Firefighter (Aviation), GS-0456-09 


 


Position Number:  DX06000 


 


Background: This Standard Position Description (SPD) was developed by an Advisory Work 


Group made up of a team of fire subject matter expert and classification specialist and is 


representative of fire planning work performed.  The major duties listed in the SPD were 


identified through a thorough analysis of the 0456 Wildland Firefighter standard. 


 


References: Position Classification Standard for Wildland Fire Management, 0456, June 2022.  


 


Series & Title Determination:  The 0456 Wildland Fire Management series is a single-grade 


interval series that includes classes of position which involve technical and specialized work on 


the protection of forest or range lands and resources from fire.  This series includes general fire 


management work which is preparatory to the assumption of technical or specialized 


assignments, and which is accomplished as a part of specialized functional fire management 


programs including forest, and range fire prevention, presuppession, suppression, post-


suppression, fire research, and other specialized work relating to fire management programs.   


 


The PCS is divided into three parts.  Part I contains occupational information applicable to 


Federal work covered by the PCS without regard to pay plan or classification system.  Part II 


provides the grading criteria for positions classified in accordance with GS grade definitions. 


Part II- Grading Information, is further broken down into Part 1 (grade level criteria for 


Wildland Firefighting Positions), and Part II (grade level criteria for Fire Mangement Officer 


Positions). Part III includes explanatory material about the developement of the PCS.   


 


This is an agency Standardized Position Description (SPD) and serves as a Wildland Firefighter 


(Aviation) organizationally located within a wildland fire management program within one of the 


four bureaus of the Department of the Interior.  


 


The primary purpose of the position is to serve as the manager of the air base in support of 


wildland fire suppression activities; support management and administration of various contracts; 


provide oversight and support of various types of aircraft utilizing the base; and manage the 


Airtanker/SEAT base, building and facilities. In addition, the incumbent coordinates air attack, 


smoke jumper, aerial supervision, and other fixed wing aircraft at the base.  


 


The basic title for positions that involve technical and specialized work on the protection of 


forest or range lands is Wildland Firefighter. The prescribed a parenthetical title of Aviation will 


also be applied, which describes work involves performing wildfire related work involving 


operating and maintaining unmanned aircraft systems (UAS), mixing, and loading of aerial fire 


retardant to fixed wing aircraft, coordinating and monitoring parking of aircraft and base 


operations, coordinating incident airspace, managing incident air traffic while coordinating with 


ground resources engaged in wildland fire suppression and prescribed fire activities. Therefore, 
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this position is appropriately assigned to the 0456 series and titled as a Wildland Firefighter 


(Aviation).  


 


Grade Determination: This position may exercise delegated supervisory authorities and 


responsibilities up to 20% of the time; however, at 20% or less, the supervisory work does not 


meet the minimum threshold for coverage by the General Schedule Supervisory Guide and 


therefore may not be evaluated.  


 


The 0456 PCS is written in a narrative format describing the Nature of Work and Level of 


Responsibility for each grade covered by the standard. The classification factors include: (1) 


guidelines; (2) complexity; (3) personal contacts/purpose of contacts; and (4) supervision 


received. Part I, Fire Management Position Illustrations of the PCS (under Part II, Grading 


Information) provides illustrative grade level criteria for nonsupervisory positions in grades GS-


3/4/5/6/7, 9, and 11. The grade level information provides a summary of the grade level, 


followed by specific illustrations of duties and responsibilities characteristic of the grade 


described loosely in terms of the classification factors identified above. Illustrations vary by 


grade level and may be described in in terms of specialty areas such as Aviation, Fuels.  


 


Nature of Work 


 


At the GS-09, Wildland Firefighters direct air tactical operations by providing aerial command 


and establishing priorities for initial attack, extended attack and other aviation duties as required. 


At this level, Wildland Firefighters receive mobilization information; evaluate aircraft needs to 


perform air tactical mission; brief pilots on mission requirements and crew resource 


management; determine navigation requirements; requests location of known hazards; gathers air 


space information; identifies available aircraft and estimated time of arrivals; identifies tanker 


base information; establishes air traffic control ensuring control of aircraft in incident airspace; 


identifies retardant and foam use restrictions; establishes target identification and appropriate 


tactics and coordinates with appropriate personnel; orders additional air resources as needed; 


notifies ground crews of incoming aircraft and tactics; coordinates with other incidents; provides 


intelligence to appropriate personnel; and monitors incident aircraft and pilot flight hour 


limitations. GS-9 Wildland Firefighters apply technical methods and procedures related to 


aviation operations and program management. Incumbents perform a wide variety of aviation 


operations projects incorporating diverse technical fire management knowledge. GS-9 Wildland 


Firefighters ensure that risk management processes are applied to aerial leadership and tactics 


and are reevaluated continually during the operational period. 


Like the GS-09 the incumbent directs and oversees the activities of an air base in support of 


wildland fire suppression. Serves as a subject matter expert in aviation safety and retardant 


aircraft limitations. Applies multi-agency policy, agreements, and protocols to ensure effective 


interagency aviation operations. Responsible for the overall efficiency, safety and security of 


ground and aviation operations. Like the GS-09 identifies and coordinates logistical needs for 


base support, a variety of incoming aircraft types and transient air crews. Provides for logistical 


requirements of the contract crews, meet contract specifications, and maintain supplies and 


maintenance requirements of the base in support of operations. Coordinates with other air bases, 


local dispatch centers, and geographic area coordination centers to identify priorities, logistics 
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and contract administration. Like the GS-09 the incumbent provides technical oversight 


necessary for accomplishing the work of the base. Monitors and assesses aviation operations and 


base activities for compliance with established policy, guidelines, and regulations to ensure safe, 


efficient, and cost-effective aviation operations. Like the GS-09 ensures safe operations of 


aviation and ground support activities including site security, radio and hand signal 


communication, aircraft movement, fueling, retardant mixing and loading, and vehicle 


movement on the ramp.  Promotes safety culture to flight crews and base personnel in risk 


assessments, Safety Managements Systems, and human factors. Develops, implements, and 


monitors Job Hazard Analysis’, risk management assessments, and Safety Management System 


practices. Works with local unit aviation manager, state aviation manager and national aviation 


office to provide corrective actions and to develop procedures for air base operations. The GS-09 


level is fully met.  


Level of Responsibility 


 


At the GS-09, Wildland Firefighters exercise initiative in developing solutions to common 


technical and procedural problems such as changes in priorities, need for extended field time, 


need for additional equipment or personnel, and other issues. However, the employee may seek 


direction or decision on the course to follow when encountering significant technical or 


procedural problems with the work. In such instances, the employee may be expected to develop 


solutions for resolving the problem. Review of work is usually in the form of an assessment as to 


how the employee resolved technical and operational problems encountered after the fact in 


many cases. These reviews emphasize the quality of judgment used by the employee in resolving 


technical and operational problems noted in reports or identified by those with whom the 


employee interacted.  


 


Like the GS-09 the incumbent exercise initiative in developing solutions to common technical 


and procedural problems that are encountered in air base operations, and at the air base facility. 


Due to the nature of, and the critical time frames involved during fire operations, the employee 


has extensive latitude and significant responsibility for selecting from a variety of alternatives 


when making decisions. Decisions are based upon assessment of a variety of factors which 


include type of activity, expected size and duration of the operation(s), fire and flight 


considerations, application of policies and regulations, political implications, knowledge of 


aircraft, and quality control. Like the GS-09 the supervisor provides assistance in matters 


pertaining to overall policy, expenditures of funds, or methods to follow in handling difficult or 


unusual problems. Like the GS-09 work is periodically reviewed for effective program 


accomplishment and review and approval of recommendations for special studies, major 


changes in operating policies, or special projects to be undertaken. Completed work is 


reviewed for adequacy in meeting objectives and priorities, with conformance to overall 


requirements, technical adequacy, and adherence to policy guidelines in supporting the mission 


and programs of the aviation program. The GS-09 is fully met.  


 


FINAL CLASSIFICATION: Both Nature of Work and Level of Responsibility are evaluated at 


the GS-07 level; therefore, the position is properly classified as Wildland Firefighter (Aviation), 


GS-0456-09. 
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Fair Labor Standards Act (FLSA) Designation Worksheet (5 CFR Part 551) 
(Complete Worksheet in conjunction with Instructions for Completing the FLSA Designation Worksheet) 


Position Title/Pay Plan/Series/Grade: 
Position Number/Organization/Organization Code: 


I. Foreign Exemption (§551.212) and/or Exemption of employees receiving availability pay (§551.213)
If any of the boxes in this section are marked, the employee/position is Exempt and the remaining sections need not be
applied. See §551.104 for definition of Exempt Area. Refer to §551.212 when administering employees/positions meeting
the criteria for foreign exemption.


☐ The employee is permanently stationed in an exempt area and spends all hours of work in a given workweek in one or more exempt areas
(foreign exemption) 


☐ The employee is not permanently stationed in an exempt area, but spends all hours of work in a given workweek in one or more exempt 
areas (foreign exemption) 


☐ Criminal investigator receiving availability pay under §550.181(a), as provided in 29 U.S.C. 213(a)(16)
☐ Pilot employed by U.S. Customs and Border Protection or its successor who is a law enforcement officer as explained in §551.213(b)


II. Salary based Nonexemption (§551.203) and/or Nonexemption of certain employees (§551.204)
If any of the boxes in this section are marked, the employee/position is Nonexempt if: 1) none of the boxes in Section I are
checked; and 2) §551.208(c) Practice of law, §551.208(d) Practice of medicine, or §551.208(h) Teachers, do not apply to
the employee/position.


☐ Annual rate of basic pay is less than $23,660
☐ Equipment operating or protective occupations (nonsupervisory)
☐ Clerical occupations (nonsupervisory) 
☐ Technician work below GS-09 and many, but not all, of those positions that are at or above GS-09 (nonsupervisory)
☐ Nonsupervisory employees in the Federal Wage System (or comparable systems) 
☐ Employee/position requires highly specialized, technical skills and knowledge that can only be acquired through prolonged job training


and experience, such as Air Traffic Control or Aircraft Operation (applies to nonsupervisory white-collar employees). 


III. Exemption Criteria. The employee/position is Exempt from FLSA if the primary duties meet the “terms
and spirit” of one or more of the exemption criteria below (see General Principles §551.202).


☐ Primary Duty: the duty that constitutes the major part (over 50 percent) of an employee’s work.  A duty constituting less than 50 percent
of an employee’s work may be credited as the primary duty if the work: 1) constitutes a substantial, regular part of the work assigned and
performed; 2) is the reason for the existence of the position; and 3) is clearly exempt work in terms of the basic nature of the work, the
frequency with which the employee must exercise discretion and independent judgment, and the significance of the decisions made. 
(§551.104 Primary Duty)


A. Executive Exemption (§551.205) – all three boxes must be checked to apply this exemption criteria
☐ Primary duty is management (defined by §551.104 Management) of a Federal agency or any subdivision thereof;
☐ Customarily and regularly directs the work of two or more other employees – must have “operating authority” over employees.  This does


not include those who merely assist the manager or supervise in the manager’s absence; AND
☐ Has authority to hire or fire other employees OR whose suggestions and recommendations of such are given particular weight.


o Particular Weight: When the employee’s suggestions and recommendations as to the hiring, firing, advancement, promotion, or
any other change of status of other employees are: 1) part of the employee’s job duties; 2) regular and recurring in frequency;
and 3) regularly relied upon for decision making, even if higher level manager’s recommendations have more importance and if
the employee does not have authority to make the ultimate decision as to the “supervised” employee’s change in status.


B. Administrative Exemption (§551.206) – both boxes must be checked to apply this exemption criteria
☐ Primary duty is the performance of office or non-manual work directly related to the management or general business operations, as


distinguished from production functions, of the employer or the employer’s customers;
o Management or general business operations: to meet this requirement, the employee must perform work directly related to


assisting with the running or servicing of the “business.”  Examples include: finance, accounting, budgeting, auditing,
purchasing, procurement, safety and health, human resource management, computer network and database administration,
legal and regulatory compliance.  Depending upon the purpose of the work and the organizational context (line or staff), work
in certain occupations may be either exempt or nonexempt (§551.206(h)).


☐ Primary duty includes the exercise of discretion and independent judgment on matters of significance.
o Discretion and independent judgment: implies that the employee has authority to make an independent choice, even if the


decisions or recommendations are reviewed at a higher level and, upon occasion, revised or reversed.  Examples include, but 
are not limited to: 1) authority to formulate, affect, interpret, or implement mgmt. policies or operating practices; 2) carries out 







 
 


 
  


  
 


       
     


   
 


     
 


   


 
  


  


    
  


  
  


  
  


 
 


   
     


 
 


     
 


 
   


  
 


  
 


                 


 


 


 
 


 


 


 


 
 


 
 
 


 


 


  


 


 


 


 


 


 


 


 
 


 


 


 


 
 


 
 
 


 


 


  


 


 


 


 


 


 


major assignments; 3) performs work that affects the organization’s operations to a substantial degree; 4) authority to commit 
the employer in matters that have significant financial impact; 5) authority to waive or deviate from established policies and 
procedures without prior approval; 6) authority to negotiate and bind the organization on significant matters; 7) provides 
consultation or expert advice to mgmt.; 8) involved in planning long or short-term objectives; 9) investigates and resolves 
matters of significance on behalf of mgmt.; and 10) represents the organization in handling complaints, arbitrating disputes, or 
resolving grievances. (§551.206(b) and (c)) 


C. Professional Exemption (§551.207) – to apply this exemption criteria, must check the “Primary Duty” box  AND all 
the boxes of at least one of the two Professionals or Computer Employees listed below


☐ Primary duty must be the performance of work requiring knowledge of an advanced type in a field of science or learning customarily
acquired by a prolonged course of specialized intellectual instruction or requiring invention, imagination, originality, or talent in a
recognized field of artistic or creative endeavor.


1. Learned Professionals (§551.208) – all boxes must be checked to apply this exemption criteria
☐ Primary duty must be the performance of work requiring advanced knowledge in a field of science or learning customarily acquired by a


prolonged course of specialized intellectual instruction; AND
☐ Perform work requiring advanced knowledge (cannot be attained at high school level) which is predominantly intellectual in character and


includes work requiring the consistent exercise of discretion and judgment; AND
☐ The advanced knowledge must be in a field of science or learning which includes the traditional professions of physical, chemical, and


biological sciences, accounting, actuarial computation, engineering, architecture, law, medicine, theology, teaching, and other 
occupations as distinguished from mechanical arts or skilled trades; AND


☐ The advanced knowledge must be customarily acquired by a prolonged course of specialized intellectual instruction which restricts the
exemption to professions where specialized academic training is a standard prerequisite for entrance into the profession. On unusual 
occasions, engineering technicians performing work comparable to that performed by professional engineers on the basis of advanced
knowledge may also be exempt (§551.208(3)(f)); however, they are also an example of an occupation that would not meet this particular
criteria (§551.208(3)). 


2. Creative Professionals (§551.209) – must check the box in order to apply this exemption criteria
☐ Primary duty must be the performance of work requiring invention, imagination, originality, or talent in a recognized field of artistic or 


creative endeavor as opposed to routine mental, manual, mechanical, or physical work. Examples include actors, musicians, composers,
conductors, soloists. Painters who, at most, are given the subject matter of their painting and writers who choose their own subject may
also be included. Employees engaged in the work of newspapers, magazines, television, or other media are not exempt creative 
professionals if they only collect, organize, and record information that is routine or already public.


3. Computer Employees (§551.210) – all boxes must be checked to apply this exemption criteria
☐ Employee’s annual salary is not less than $23,660 (proposed to be $47,476), or hourly pay rate is not less than $27.63; and 
☐ The employee must work as a computer systems analyst, computer programmer, software engineer, or other similarly skilled worker in


the computer field, performing duties described under primary duties below; and 
☐ Primary duty must consist of: 1) the application of systems analysis techniques and procedures, including consulting with users, to 


determine hardware, software, or system functional specifications; 2) the design, development, documentation, analysis, creation, testing,
or modification of computer systems or programs, including prototypes, based on and related to user or system design specifications; 3) 
the design, documentation, testing, creation, or modification of computer programs related to machine operating systems; OR 4) a 
combination of the aforementioned duties, the performance of which requires the same level of skills.


☐ The computer employee exemption does not include employees engaged in the manufacture or repair of computer hardware and related 
equipment and does not include employees whose work is highly dependent upon, or facilitated by, the use of computers and computer
software programs, and who are not primarily engaged in computer systems analysis and programming or other similarly skilled
computer-related occupations. Check this box if position does NOT include these duties. 


Final Designation of FLSA Exemption Status: Non Exempt or Exempt 
If Exempt, provide justification, including citing the applicable exemption criteria: 


Name and Title of Evaluator: 
Signature: _____________________________________________________________________ 


Date of Determination: 


Note: FLSA determinations can temporarily change due to temporary activities as described in §551.211 (performing different work or 
duties for a temporary period of time); §551.215 (fire protection activities); or §551.216 (law enforcement activities). 





		I. Foreign Exemption (§551.212) and/or Exemption of employees receiving availability pay (§551.213)

		If any of the boxes in this section are marked, the employee/position is Exempt and the remaining sections need not be applied. See §551.104 for definition of Exempt Area. Refer to §551.212 when administering employees/positions meeting the criteria f...



		II. Salary based Nonexemption (§551.203) and/or Nonexemption of certain employees (§551.204)

		If any of the boxes in this section are marked, the employee/position is Nonexempt if: 1) none of the boxes in Section I are checked; and 2) §551.208(c) Practice of law, §551.208(d) Practice of medicine, or §551.208(h) Teachers, do not apply to the em...



		III. Exemption Criteria. The employee/position is Exempt from FLSA if the primary duties meet the “terms and spirit” of one or more of the exemption criteria below (see General Principles §551.202).

		A. Executive Exemption (§551.205) – all three boxes must be checked to apply this exemption criteria

		B. Administrative Exemption (§551.206) – both boxes must be checked to apply this exemption criteria

		C. Professional Exemption (§551.207) – to apply this exemption criteria, must check the “Primary Duty” box AND all the boxes of at least one of the two Professionals or Computer Employees listed below

		1. Learned Professionals (§551.208) – all boxes must be checked to apply this exemption criteria

		2. Creative Professionals (§551.209) – must check the box in order to apply this exemption criteria

		3. Computer Employees (§551.210) – all boxes must be checked to apply this exemption criteria
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		Group3: Choice1

		Text4: Kara Platt, Senior Classification Program Analyst

		Date7_af_date: 08/09/24

		Text1: Wildland Firefighter (Aviation), GS-0456-09

		Text2:  DX06000

		Text3: This position does not meet exemption criteria found in 5 CFR 551 and is determined to be non-exempt from the overtime provisions of the Fair Labor Standards Act (FLSA).








  


 
                  


POSITION DESCRIPTION 
1. Position Number 2. Explanation (show any positions replaced) 


3. Reason for Submission 
New    Redescription    Reestablishment             Standardized PD          Other    


4. Service     
HQ         Field


5. Subject to Identical Addition (IA) Action 
  Yes (multiple use) No (single incumbent) 


   
                                         


6. Position Specifications 


Subject to Random Drug Testing  Yes


     


                         No


     Subject to Medical Standards/Surveillance   Yes      No


                             Telework Suitable    Yes        No


                                          Fire Position Yes         No


                Law Enforcement Position  Yes        No


  


7. Financial Statement Required 


          Executive Personnel-OGE-278 


            Employment and Financial Interest-OGE-450 


             None required


8. Miscellaneous 


Functional Code:  --


BUS: - -


9. Full Performance Level 


Pay Plan:


Grade:       


10. Position Sensitivity and Risk Designation 


 Non-Sensitive  


Non-Sensitive: Low-Risk


 Public Trust  


Non-Sensitive: Moderate-Risk 


Non-Sensitive: High-Risk 


 National Security  


    


Noncritical-Sensitive: Moderate-Risk 


Noncritical-Sensitive: High-Risk  


Critical-Sensitive: High-Risk


   Special Sensitive: High-Risk 


11. Position is  


2-Supervisory


4-Supervisor (CSRA) 


 5-Management Official 


  6-Leader: Type I 


  7-Leader: Type II


    8-Non-Supervisory


12. Position Status 
  Competitive     SES
  Excepted (specify in remarks)    SL/ST  


13. Duty Station


14. Employing Office Location   15. Fair Labor Standards Act  
Exempt  Nonexempt


16. Cybersecurity Code 
#1:    #2:    -   -                 #3:   -   -                       


17. Competitive Area Code: 
    Competitive Level Code: 


18. Classified/Graded by Official Title of Position    Pay Plan 


--


Occupational Code Grade


--


  Initial    Date 


a. Department, Bureau, or Office 


b. Second Level Review 


19. Organizational Title of Position (if different from, or in addition to, official title) 20. Name of Employee (if vacant, specify)


21. Department, Agency, or Establishment 
U.S. Department of the Interior 


a. Bureau/First Subdivision 


b. Second Subdivision 


c. Third Subdivision 


d. Fourth Subdivision 


                                   


       
 


e. Fifth Subdivision 


22. Supervisory Certification. I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational relationships and that the position 
is necessary to carry out Government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to, 
but not limited to:  FLSA determinations; position sensitivity and requirements; and appointment/payment of public funds.  False or misleading statements may constitute violations of such 
statutes or their implementing regulations. 


a. Typed Name and Title of Immediate Supervisor b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)


Signature Date Signature Date


23. Classification/Job Grading Certification. I certify that this position has been
classified/graded as required by Title 5, U.S. Code, in conformance with standards published by the 
U.S. Office of Personnel Management or, if no published standards apply directly, consistently with 
the most applicable published standards. 


24. Position Classification Standards Used in Classifying/Grading Position 


Typed Name and Title of Official Taking Action 


Signature Date


25. Position Review   Initials  Date Initials Date 


a. Supervisor 


b. Classifier 


Information for Employees. The standards, and information on their application, are 
available in the personnel office. The classification of the position may be reviewed and 
corrected by the agency or the U.S. Office of Personnel Management. Information on 
classification/job grading appeals, and complaints on exemption from FLSA, is available from 
the personnel office or the U.S. Office of Personnel Management. 


26. Remarks


   Form HC-08 (November 2023)  Office of Human Capital 





		   Form HC-08 (July 2020) Office of Human Capital 

		Instructions for Completing DOI’s Standardized PD cover sheet 
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Back to Top

		POSITION DESCRIPTION: 

		1 Position Number: DX06000

		New: Off

		Redescription: Off

		Reestablishment: Off

		Standardized PD: On

		Other: Off

		HQ: Off

		Field: Off

		Yes multiple use: On

		No single incumbent: Off

		2 Explanation show any positions replaced: DOI Standard PD (SPD)

		Executive PersonnelOGE278: Off

		Employment and Financial InterestOGE450: Off

		None required: Off

		NonSensitive LowRisk: Off

		2Supervisory: Off

		4Supervisor CSRA: Off

		5Management Official: Off

		6Leader Type I: Off

		7Leader Type II: Off

		8NonSupervisory: Off

		Competitive: Off

		Excepted specify in remarks: Off

		SES: Off

		SLST: Off

		NoncriticalSensitive ModerateRisk: Off

		NoncriticalSensitive HighRisk: Off

		CriticalSensitive HighRisk: Off

		Special Sensitive HighRisk: Off

		13 Duty Station: 

		14 Employing Office Location: 

		Exempt: Off

		Nonexempt: On

		Official Title of Positiona Department Bureau or Office: Wildland Firefighter (Aviation)

		Pay Plana Department Bureau or Office: GS

		Occupational Codea Department Bureau or Office: 0456

		Gradea Department Bureau or Office: 09

		Initiala Department Bureau or Office: KLP

		Datea Department Bureau or Office: 08/09/24

		Official Title of Positionb Second Level Review: 

		Occupational Code: 

		Initial: 

		Date: 

		19 Organizational Title of Position if different from or in addition to official title: 

		20 Name of Employee if vacant specify: 

		21 Department Agency or Establishment US Department of the Interior: 

		c Third Subdivision: 

		d Fourth Subdivision: 

		b Second Subdivision: 

		e Fifth Subdivision: 

		a Typed Name and Title of Immediate Supervisor: 

		b Typed Name and Title of HigherLevel Supervisor or Manager optional: 

		Date_2: 

		Date_3: 

		Typed Name and Title of Official Taking Action: Kara Platt, Senior Classification Program Analyst

		Date_4: 08/09/24

		24 Position Classification Standards Used in ClassifyingGrading Position: Position Classification Standard for Wildland Fire Management, 0456, June 2022; USC Title 5, Section 5104 - Basis for grading positions

		Initialsa Supervisor: 

		Datea Supervisor: 

		Initialsa Supervisor_2: 

		Datea Supervisor_2: 

		Initialsb Classifier: 

		Dateb Classifier: 

		Initialsb Classifier_2: 

		Dateb Classifier_2: 

		26 Remarks: 

		Subject to random drug testing options: [H HHS Drug Test Program]

		 Miscellaneous: BUS: 

		 Miscellaneous, Functional Code: [--]

		 Miscellaneous: BUS: [--]



		 Full Performance level, Grade: 

		 Full Performance level, Grade: [--]

		 Full Performance Level, Pay Plan:: [GS]



		18: 

		 Classified/Graded by, b: 

		 Second Level Review, Grade: [--]





		 Cybersecurity Code #1: 

		 Cybersecurity Code #2: [--]

		 Cybersecurity Code #1: [--]

		 Cybersecurity Code #3: [--]



		18 Classified/Graded by, b: 

		 Second Level Review, Pay Plan:: [--]



		21: 

		 Depeartment, Agency, or Establishment U: 

		 Department of the Interior, a: Bureau/First Subdivision: 

		 Department of the Interior, a: Bureau/First Subdivision: [--]







		6: 

		 Position Specifications: (Check all that apply: 

		 All boxes must be checked):  Telework suitable (PB 19-02)?: Off



		 Position Specifications (check all that apply: 

		 All boxes must be checked):  Subject to random drug testing (PB 17-15)?: Yes

		 All boxes must be checked): Subject to medical standards/surveillance?: Off



		Position Specifications, check all that apply: 

		 All boxes must be checked):  Fire position? Mark yes if this position is in a 6: 

		Position Specifications, check all that apply: 

		 All boxes must be checked):  Fire position: 

		 Mark yes if position is in a fire organization and enter applicable Special Program ID field in FPPS code/s: (e: 

		g: 

		, FO/Fire-Other, F1, F2, F3, etc: 

		) Refer to the FPPS user guide for additional mandatory Special Population Code codes for FF retirement codes: Yes

















		17 Competitive Area Code: 

		Public Trust ModerateRisk: Off

		public trust NonSensitive HighRisk: Off

				2024-08-09T16:38:39-0400

		KARA PLATT





		17  Competitive Level Code: 

		six Position Specifications (check all that apply: 

		 All boxes must be checked): Law: No










HCM-6502 (04/2021)  
U.S. Department of the Interior 


CERTIFICATION OF STANDARD POSITION APPROVAL FOR RETIREMENT 


Page 1 of 1 


[     ] 1. Approved under the Civil Service Retirement System (CSRS), 5 USC § 8336(c) 


[     ] 2. Approved under the Federal Employees Retirement System (FERS), 5 USC § 8412(d) 


3. Category of Coverage:


4. Bureau/Office:


5. Classification Title:


6. Organization Title:


7. Position Number: 8. Series and Grade:


9. Recommendation for Coverage:


This is an administrative position in an organization having a firefighting mission, and is in an established
career path. Prior firefighting experience, as gained by substantial service in a primary firefighter position
or equivalent experience outside the Federal government is a MANDATORY PREREQUISITE.


Signatures and Approval *required fields


10. Human Resources Specialist, Department of the Interior’s Signature:*


11. Assistant Director, Fire and Aviation, Bureau of Land Management’s Signature:*


12. Chief, Division of Fire and Aviation, National Park Service’s Signature:*


13. Director, Wildland Fire Management, Bureau of Indian Affairs’s Signature:*


14. Chief, Branch of Fire Management, U.S. Fish and Wildlife Service’s Signature:*


APPROVAL:  The position described above is approved for coverage under Firefighter or Law Enforcement (FF/LEO) 
Retirement retroactive to classification date.  Approval is by the Department of the Interior’s Secretary’s Designee: 


15. Director, Workforce Relations, Office of Human Capital's Signature:*





		3 Category of Coverage: Secondary/Administrative (Firefighter)

		4 BureauOffice: DOI Bureau's may use this Standard PD and must use the Standard PD Number

		5 Classification Title: Wildland Firefighter (Aviation)

		6 Organization Title: 

		7 Position Number: DX06000

		8 Series and Grade: GS-0456-09

		9: 

		 Recommendation for Coverage:: This is an agency Standardized Position Description (SPD) and serves as a Wildland Firefighter (Aviation). The primary purpose of the position is to serve as the manager of the air base in support of wildland fire suppression activities; support management and administration of various contracts; provide oversight and support of various types of aircraft utilizing the base; and manage the Airtanker/SEAT base, building and facilities. In addition, the incumbent coordinates air attack, smoke jumper, aerial supervision, and other fixed wing aircraft at the base.
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		AARON BALDWIN
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		 Chief, Branch of Fire Management, U: 

		S: 
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		EDWIN CHRISTOPHER
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