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Appendix E
Employee and Volunteer Information and Acknowledgement Forms 

EMPLOYEE INFORMATION AND ACKNOWLEDGMENT FORM 
The Chairperson of the Scientific Integrity Review Panel will ensure that the subject of the allegation initials each statement below and returns the original signed/dated form to the Chairperson. A copy of the completed form will be provided to the subject of the allegation.

The employee acknowledges that: 

I have been informed and I understand this is a formal review and fact-finding process involving matters relating to my official duties as a Federal employee. 

I have been informed and I understand that, as a Federal employee, I am required to cooperate with this formal process and provide truthful answers. 

I have been informed and I understand that if I refuse to cooperate and answer questions during this formal process, my refusal to cooperate can be a basis for disciplinary action, which may result in my removal from Federal service. 

I have been informed and I understand that if I provide information during this formal process that I know to be false at the time I provided the information, my providing false information can be a basis for disciplinary action that may result in my removal from Federal service and also can be a basis for criminal prosecution. 

I understand that I will have the opportunity to respond to the allegation and to present evidence to the Scientific Misconduct Review Panel orally and/or in writing and that I may have representation at my own expense. 

I understand that I may have rights as an employee during this process, and that my servicing Human Resources Office can inform me of these rights. 

Signature: _________________________________ Date: ___________________ 

Name (please print): ________________________________________________________ 

Position Title, Series and Grade: ______________________________________________ 

Duty Station: _____________________________________________________________
PRIVACY ACT NOTICE.  Pursuant to the Privacy Act of 1974, as amended, 5 U.S.C. § 552a, you are advised of the following: 

1. Authority.  Solicitation of this information is authorized by 5 U.S.C. 301 that allows the head of an executive department to prescribe regulations for the conduct of its employees and other authorities cited at 305 DM 3.10. 

2. Principal Purpose.  The principal purpose for soliciting the information is to implement the Policy on Integrity of Scientific and Scholarly Activities of the Department of the Interior at 

305 DM 3.
3. Routine Uses.  Routine uses of the solicited information are the same as those listed in the system notice OPM/GOVT-1. 
4. Effect of Noncompliance. Failure to provide the solicited information may result in disciplinary action, including the removal from Federal service.  
VOLUNTEER INFORMATION AND ACKNOWLEDGMENT FORM

The Chairperson of the Scientific Integrity Review Panel will ensure that the subject of the allegation initials each statement below and returns the original signed/dated form to the Chairperson. A copy of the completed form will be provided to the subject of the allegation. 

The Volunteer acknowledges that:

I have been informed and I understand this is a formal review and fact-finding process involving matters relating to my official duties as a DOI volunteer. 

I have been informed and I understand that if I refuse to cooperate and answer questions during this formal process, my refusal to cooperate may result in termination of my volunteer agreement. 

I have been informed and I understand that if I provide information during this formal process that I know to be false at the time I provide the information; my providing false information can be a basis for termination of my volunteer agreement. 

I understand that I will have the opportunity to respond to the allegation and to present evidence to the Scientific Integrity Review Panel orally and/or in writing and that I may have representation at my own expense. 

Signature: _________________________________ Date: ___________________ 
Name (please print): ________________________________ 

Office: __________________________________________
PRIVACY ACT NOTICE.  Pursuant to the Privacy Act of 1974, as amended, 5 U.S.C. § 552a, you are advised of the following: 

1. Authority.  Solicitation of this information is authorized by 5 U.S.C. 301 that allows the head of an executive department to prescribe regulations for the conduct of its employees and other authorities cited at 305 DM 3.10. 

2. Principal Purpose.  The principal purpose for soliciting the information is to implement the Policy on Integrity of Scientific and Scholarly Activities of the Department of the Interior at 305 DM 3.
3. Routine Uses.  Routine uses of the solicited information are the same as those listed in the system notice INTERIOR/DOI-05.  
4. Effect of Noncompliance. Failure to provide the solicited information may result in termination of your volunteer agreement. 










