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Appendix C
Sample Closure Memorandum

TO: 

Subject
FROM: 
DSIO or BSIO
CC: 

DSIO and Manager
SUBJECT: 
Resolution of Allegation of Scientific Misconduct 

I am pleased to inform you that, after an inquiry into the allegation of scientific misconduct that was filed against you, I have found no merit in the charge. (Insert as specific and detailed a description of the allegation as possible but do not disclose the name of the person who filed the allegation). As a result, the concerns of this allegation are considered closed. I appreciate your cooperation in this important process.
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