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Appendix B
Sample Notifications of Allegation of Scientific Misconduct
TO: Subject 
FROM: DSIO or BSIO
CC: DSIO and Manager
SUBJECT: Allegation of Scientific Misconduct 

An allegation of scientific misconduct has been filed with the Department of the Interior regarding the following:  Insert as specific and detailed a description of the allegation as possible here, but do not disclose the name of the person who filed the allegation. 

This allegation has not yet been investigated or determined to have merit.  However, pursuant to the Department of the Interior’s scientific integrity policy, I will be conducting an inquiry to determine its merits.  Under the Department’s procedures, you must preserve and provide to my office all original research records and materials relevant to the above allegation. 

An interview will be scheduled with you to discuss the allegation and will be part of the official record. You may also provide for the record a written response to the allegation.

Once an inquiry into this matter is concluded, I will inform you in writing that: (1) a review of this matter has dismissed the allegation and the matter is closed; (2) a review of this matter has verified that scientific misconduct has taken place and you will be contacted about possible additional action; or (3) the allegation has been referred to a Scientific Integrity Review Panel (SIRP) for further fact-finding.  If the matter is referred to an SIRP, the Chairperson of the Panel will notify you of your rights concerning their review, your obligations during their investigation, and your opportunity to respond to the allegation.
For Volunteers:

If a Panel conducts fact-finding into this allegation, I will review their findings to determine the appropriate action necessary to resolve this matter. You will be advised of the action to be taken.  

If conflict arises as this process proceeds or if the action was not deliberate and was more about a disagreement or difference of opinion, I may utilize the Department's CORE PLUS system for managing conflict in the workplace.  The CORE PLUS system is jointly managed by the Office of Collaborative Action and Dispute Resolution and its counterparts in the bureaus, and provides managers and employees with tools and assistance to address science and scholarship integrity issues and concerns.  CORE PLUS assistance may include, but is not limited to, consultation to help define issues or specific concerns, providing training on effective communication and conflict management, coaching parties in their attempts to resolve conflicts on their own, facilitating meetings, mediating (when it is appropriate and the parties are willing to participate), or securing the services of other alternative dispute resolution practitioners, such as ombuds assistance, acceptable to all parties.

I have attached a copy of the DOI Manual chapter xxxxx on Scientific Integrity. Please review it carefully and let me know if you have any questions about this process. 
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