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Memorandum

To: All Employees

From: Paul Hoffman W

Deputy Assistant Secretary—Human Capital, Performance,
and Partnerships

Subject: DOI Policy: Department of the Interior Dress Code Policy

Effective immediately, the attached Personnel Bulletin #08-11 establishes the Dress Code
Policy for the Department of the Interior. This code is subject to any applicable
collective bargaining agreement and otherwise applies to all non-uniformed employees in
a working status regardless of their location or the season of the year.

For several years now during the summer season when the temperatures and humidity
increases, the Department has sent a memorandum to All Washington Area Employees
advising that it is generally appropriate to dress in cooler and more comfortable attire and
extending the current business casual dress policy from Fridays only to every working
day for employees within the Washington, DC metropolitan area.

Upon further investigation, it has been determined that the Department did not have a
dress code policy or a business casual policy for Fridays. Personnel Bulletin #8-11
supersedes all previous Summer Dress Code Memorandums and eliminates the need for
future summer business casual dress policy memorandums.

The purpose of this policy is to provide guidance and flexibility to help employees and
supervisors determine appropriate attire for the workplace based on the established
criteria. The successful application of this policy will require supervisors and employees
to collaborate, use common sense, and exercise good judgment. The attached Frequently
Asked Questions document should facilitate the successful implementation of this policy.

If you have any questions about this policy, please contact your Human Resources
Specialist, or Nancy Miller, Office of Human Resources, at Nancy_Millier@ios.doi.gov
or (202) 208-6754.
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