
o The Contracting Officer responsible for signing the contract ensures that an FPDS-NG record has been 
created for the action and that all the information is accurate. This review should take place prior to 
obligation of the action. 
o The manager\supervisor for the contracting activity reviews the standard reports available in FPDS-NG 
no less than bi-weekly to ensure all procurement actions that have the potential of a cumulative total 
exceeding the micro-purchase threshold have a corresponding FPDS-NG entry that is accurate and 
complete. 
o At each succeeding supervisory\management level data is reviewed and certifications are provided that 
all applicable data is entered into FPDSNG and is accurate. 
o Standard report data is periodically reviewed for common errors\miscodings so that targeted
 
training\clarification can be provided.
 

The bureau procurement data quality control plan must be submitted to PAM within one month of this policy's 
issuance date. 

f. Each bureau procurement chief shall submit to the Director, PAM, a certification of the completeness, currency 
and accuracy of the prior fiscal year data, no later than October 13th of each year. The certification should 
confirm that all applicable actions were entered, are accurate, and were reviewed\approved by the responsible 
Contracting Officer. The certification should also confirm that the bureau procurement data quality control plan 
was followed. The certification should further quantify and explain: 

a. any known errors or unresolved anomalies remaining in the data; 
b. goals for the current fiscal year; and 
c. steps being taken to further improve the quality (completeness and accuracy) as well as the timeliness of the 
data. 

6. Additional Injormation:Ifyou have questions about this matter, please contact Kate Oliver at (202) 208-3345. 

/ signed / Debra E. Sonderman, Director 
Office of Acquisition and Property Management 


