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the account current but’the Indian Oi’ﬁée;sl{ould be requested’ by letter to make necéssary cor-
rections in the trial balance.’ : o R ‘ ; R
. DEPOSITING

61. Unexpended balances of appropriations made for one fiscal year can not be used to

liquidate obligations incurred in another fiscal year. (Sec. 3600 R. S)

- 62. As soon as possible after the 30tk of September of each year, disbursing officers must
deposit to the credit of the United States all unexpended balances of, prior year funds remaining
in their hands or to their official credit, with the exception of individual Indian money, pupils’
funds, special deposits, and other funds which they may be authorized to collect and retain until
expended., 2 e ‘

authorized obligations for which ‘the appropriations are applicable upon request and acceptable
explanation of reasons for nonpayment prior to the 30th of September. (7 Comp. Gen. 751.)

64. No money shall be paid to any person for his compensation who is in arrears to the
United States, until ke has accounted for and paid into the Treasury all sums for which he may
be liable.” (Seéc.'1766, R.S.) = © .. S A

. 65. Credit for a deposit must be claimed in the account for the month in which the check
therefor is drawn on'the Treasurer of the United States’ "The datc rrd nvniber of certificate of
deposit, when known, should bé shown on the account current. - - C ' '

66. Cash collections can not be - deposited to the credit of the United States as ““Sundry
Teceipts” until ‘after their deposit'to"the official credit of disbursing offiders has been completed.
Hence, it follows that if such collections are not cleared before the ‘close of a month, checks for
‘their’ deposit ‘to the ¢redit of the Unitéd States ‘can not be drawn’ during that month. The
‘correct:procedure in this <¢ase is to carry the ¢ollections over as part of the balance to the official
credit of the disbursi g agent'and deposit them to the credit of the United States soon after the
first ‘of ‘the next month.’ gt e T R S :

-~ 67. Failure of a disbursing biﬁcgr to render accounts, or to pay over, in the manner and in
the time required by law, or by the regulations of the department t6 which he is accountable
B0y public' money remaining ‘in his-hands is by law constituted embezzlement, the penalty for
which is'imprisonment for not léss than six months nor more than ten years, and & fine equal to
the amount embezzled. (Secs. 3624, 3633, 3634, 5491, 5492 R. 8y o

""" 68 Funds which are subject to deposit to the credit of the United States are divided into
three general classes, viz: ~ = - R ’ .

* (@) “Unexpended balances,” which include only moneys that have been advanced from the
Treasury Department upon requisitions issued by the Indian Office. o ‘

(b) “Refunds,” which include moneys collected or paid by disbursing officers to correct
overpayments or other errors in their accounts under former bonds or for prior fiscal years, or
in accounts of former disbursing officers. (Receipts for correction of errors in accounts of pres-
ent disbursing officers for current fscal Years and under current bonds may be retained to the
official credit of disbursing officers, subject to expenditure for authorized purposes during the
year to which the funds are applicable.) (See par. 37.) '

(¢) “Sundry receipts,” which include all moneys not embraced in the two other classes with
the exception of individual Indian money, special deposits, and other funds which disbursing

officers may be authorized to collect and retain in their accounts until expended. (See pars.
39 and 40.) '
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69, In - making a deposxt to the credit of the United States, the disbursing agent will pre~
pare a certificate of deposit on Treasury Form 1, revised, in triplicate, showing in detail how the
money.: is to be credited, and send ell three copies to the Treasurer of the United States with
a carbon copy of a report on Form 5-638, the original and duphcate of which are to be furnished
the Indian: Office at the same time. The analysis of appropriations should be typed on the
face of the certificate. of deposit if space permits; otherwise .on the reverse..  Certificates of
deposit shall be numbered but not dated by the deposxtor when prepared by hun Letters of
transmittal are not required. A separate check, certificate of deposit, and report on Form
5-638 are required for each class of funds descnbed in paragraph 68. (G. A O. Gen Reg 67
and 1.-Q. File 15507-29.)

-70. Individual Indian money, specm] deposxts, e.nd other funds Wh.lCh dxshursmg agents mey
be authorized to collect and retain in their accounts unml expended should never be depomted
to the credit of the United States, except when speclﬁcelly directed by the Indmn Oﬁice

71. The Treasurer of the Umted States must always be fnrmshed mth the names of dis-
bursing officers for whose credit depos1ts are made.. This is especially lmportent when the
deposits are for adjustment of errors in accounts of former dJsbummg oiﬁcers ,

- 72. Deposits of funds must not be included in schedules of dxsbursements They should be
shown only on the account current, with reference to numbers of cemﬁcetes of. deposu; —

73. Deposits of cash to the ofﬁclel credit of a disbursing officer with the Treasurer of the
United States shall be made daily .through the Federal reserve.bank, or a branch thereof, in
his district: Provided, That if the dlsbursmg officer is located in the same city or town with a

national bank wluch is a generel Government deposwory, such depos1ts may be mede through
such bank.

74. Currency or coin, unless deposited personally with a general natlonal bank depomtory,

shall be remitted to the nearest Federal reserve benk or brenclr by postal money order, express,
or registered mail in the order named, and the' necessary éxpenses of so doing i may he ptud from
applicable funds. In addition to the person who prepares & remittance by express or registered
mail, there must. be at least one reheble mﬁness to its preperetxon and drspetch ‘and- a’ ‘record
must be kept of the contents of eech packege Postel and express money orders she.[l be de-
posited, subject to collectlon in the samhe mafner as'é4sh, - IRt

75. All ¢hecks, whether certified or uncertlﬁed ‘shall be forwerded for defposrt eech de,y ‘to
the Federal reserve bank of the district i 1n Wh,\ch ‘the deposmors head oﬁice is located or the
nearest branch thereof. (Treas. Cir. 176, as emended May 15, 1922.) "

76. The last two preceding paragraphs‘do'not apply to deposits of mdwlduel Indxen money

~ and special deposits, which will be made dmly dlrectly w1th the benks desrgneted tb recexve this

class of money. LY

77. Cash and checks forwarded for deposit o the official credit of an officer w1th the Trees-
urer of the United States shall be accompanied by Treasury Department Form 6599. :
78. Checks drawn on the Treasurer for deposit of funds to the credit of the United States

should be transmitted to the Treasurer of the United Stetes direct end not through other
depositories.

"DEFICIENCIES L

79. No department of the Government shall expend in any one ﬁsca.l yeer, any sum in°
excess of appropriations made by Congress Tor that. fiscal yepr, or involve the Government in
any contract or obligation for the future payment of money in excess of such appropriations
unless such contract or obligation is authorized by law. Nor shall any department or officer
of the Government accept voluntary service for the Government or employ personal service
in excess of that authorized by law, except in cases of sudden emergency involving the loss of

e ——




