NBC Form 20 Instructions
For access to the DEAR (Popkin) Citrix Servers at the NBC, please complete an NBC Form 20 and FAXit to the DEAR Help Desk at 303-969-5882.

The NBC Form 20 should be completed as follows:

Item 1

Enter user’s Last Name, First Name, and Middle Initial

Item 2

Check appropriate box

Item 3

Enter user’s Telephone Number

Item 4

Enter user’s Mail Code if applicable

Item 5

Enter user’s Building number and location (City/State)

Item 6

Enter user’s Room Number

Item 7

Enter user’s FAX Number

Item 8

Enter user’s Organization Code (For Non-DOI users – leave blank)

Item 9

Do not enter anything

Item 10
Check the add box only – do not enter any other information for item 10

Item 11
Do not enter anything
Item 12
Enter your 3 character bureau identifier (For Non-DOI users – enter



the DEAR users group you will need access to)

Item 13
Have the user’s supervisor print their name, sign, and date the form

The user will be notified once access has been accomplished.

