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SUBJECT: Presidential Management Fellows Program Guidance

L. Purpose. This establishes Department of the Interior (DOI) policy for the Department’s

Presidential Management Fellows (PMF) Program. The Department recognizes the value of the
PMF Program as a mechanism for attracting and retaining outstanding women and men with
leadership potential. This policy provides for systematic PMF Program practices and procedures
to help address the increasing need to bridge competency gaps in the DOI workforce and to
replace the Department’s managers and supervisors who are becoming eligible for retirement.
This policy applies to all DOI managers, supervisors, and PMF Program providers and
participants. Additional information about the Federal Government’s PMF Program may be
found at www.opm.gov.

2. Authorities. Executive Order 12645, 5 Code of Federal Regulations (CFR) 213.3102
(ii), 5 CFR 362, 5 CFR 531.203 (c), 5 CFR 315.708.

Z E Background. The Presidential Management Fellows Program, established by
Presidential Executive Order 12645, was created in 1977 as a means to attract to Federal service
individuals of exceptional management potential from a wide variety of academic disciplines.
The U.S. Office of Personnel Management PMF Program Office (OPM Program Office) is
responsible for the overall management of the Federal Government program, including
nationwide recruitment, PMF orientation training, and a PMF graduation program. Those
selected as Presidential Management Fellows receive an initial 2-year Excepted Service
appointment, and after successfully completing the program and obtaining certification by the
Department’s Executive Resources Board, are eligible for conversion to a permanent
appointment in the Competitive Service. To be eligible for a PMF appointment, a candidate
must;

a. Complete a graduate course of study by August 31 at a college or university that
meets the accreditation requirements in the Office of Personnel Management Operating Manual:
Qualification Standards for General Schedule Positions;

b. Receive the nomination of the dean or academic program director of their college
or university; and

c. Successfully complete an assessment process administered by OPM and be
selected by OPM as a PMF Finalist.



4. Program Requirements. PMF appointees count against personnel ceilings. To hire a
PMEF, supervisors must have an approved permanent full-time position available at the time a
selection is made. Additionally, OPM requires payment of a reimbursement fee which covers
costs associated with the recruitment, selection, placement, orientation, and graduation of
Fellows. Reimbursement fees are paid by the Bureau or Office when the PMF reports for duty.
The Department’s Deputy Assistant Secretary for Performance, Accountability and Human
Resources, Office of Human Resources (PHR) serves as Program Policy Office and is
responsible for developing and implementing PMF program policy and guidance. The
Department of the Interior University (DOIU) serves as Departmental Program Coordinator and
is responsible for managing and administering all aspects of the Department’s PMF Program.
The Deputy Assistant Secretary for Performance, Accountability and Human Resources will
provide accountability oversight for the program.

5. Program Responsibilities.

a. DOIU 15 the liaison office between the OPM Program Office and DOI
Bureau or Office PMF Coordinators. The Departmental PMF Coordinator in DOIU is
responsible for monitoring and facilitating recruitment, hiring, and employment policies and
procedures across the Department for the PMF program. The DOIU liaison represents the
Department during OPM’s annual PMF Job Fair.

b. Supervisors will identify positions in their organizations to be filled
through the PMF Program. Supervisors may participate in the annual PMF Job Fair and will be
empowered to make on-the-spot PMF selection commitments. To balance the development of
Fellows and enhance their performance, supervisors will:

(1) Develop the Individual Development Plan (IDP) for each PMF selected
within 30 days of appointment;

(2) Authorize and monitor completion of at least one 4-6 month
developmental assignment. This assignment must have full-time management and/or technical
responsibility consistent with the Fellow’s IDP;

(3) Ensure completion of required training; and

(4) Support the Fellow’s participation in developmental activities, including
OPM’s Career Development Group (CDG) component of the PMF program.

i Bureau or Office PMF Coordinators are responsible for advising on and
communicating PMF Program requirements to supervisors, and for coordinating their
organization’s PMF recruitment and appointments. By established deadline dates each year,
Bureau or Office PMF Coordinators will advise the DOIU Departmental PMF Coordinator of
their projected positions and enter those positions in the OPM automated system, “PMF
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