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Preface

This publication is a “plain English” guide to the ethics
laws and regulations that apply to Department of the
Interior employees. It is only intended as a general
reference and does not cover all the technical provisions
or definitions connected with each topic. Information in
this guide may also be updated without notice. Where
appropriate, examples are

provided to illustrate the
application of specific § You'ra Right
ethics laws, regulations or

policies. You're Wrang

If you are confronted by a
situation that is covered by
one of the topics in this
guide, you are strongly
encouraged to refer to the
actual authority or
reference cited with the topic to expand your knowledge
and understanding of the ethics law, regulation or policy.
If you still have questions concerning any of the topics in
this guide, please contact your servicing ethics counselor
or a staff member of the Solicitor’'s Office. A list
containing the principal contacts for ethics matters in
each bureau and office is found at the end of this guide.

The Department Ethics Office also maintains a web site
that contains a wealth of information on ethics and
conduct topics. In many cases, answers to your ethics
questions may be found at this site. The ethics web
address is: www.doi.gov/ethics

March 2001
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Basic Obligation of Public Service

EXECUTIVE ORDER 12674 ﬁ
THE FOUNDATION FOR —_—

ETHICAL BEHAVIOR .

In the effort to ensure public confidence in the integrity of the
Federal Government, Executive Order 12674 (as amended)
laid the frame work for the ethical behavior required of all
Federal employees. As a condition of public service, you are
expected to adhere to the fundamental principles of ethical
behavior that are listed below:

« Public service is a public trust, requiring you to place loyalty
to the Constitution, the laws, and ethical principles above private
gain.

* You shall not hold financial interests that conflict with the
conscientious performance of duty.

« You shall not engage in financial transactions using nonpublic
Government information or allow the improper use of such
information to further any private interest.

« You shall not, except pursuant to such reasonable exceptions
as are provided by regulation, solicit or accept any gift or other
item of monetary value from any person or entity seeking official
action from, doing business with, or conducting activities
regulated by your agency, or whose interests may be
substantially affected by the performance or nonperformance
of your duties.

* You shall make no unauthorized commitments or promises of
any kind purporting to bind the Government.

¢ You shall put forth honest effort in the performance of your
duties.
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¢ You shall not engage in outside employment or activities,
including seeking or negotiating for employment, that conflict
with your official Government duties and responsibilities.

¢ You shall disclose waste, fraud, abuse, and corruption to
appropriate authorities.

¢ You shall satisfy in good faith your obligations as citizens,
including all just financial obligations, especially those -- such
as Federal, State, or local taxes -- that are imposed by law.

¢ You shall adhere to all laws and regulations that provide
equal opportunity for all Americans regardless of race, color,
religion, sex, national origin, age, or handicap.

e You shall endeavor to avoid any actions creating the
appearance that you are violating the law or the ethical
standards in this order.




Basic Obligation of Public Service

EXECUTIVE SUMMARY:
Do’s AND DON’TS FOR
DEPARTMENT EMPLOYEES

The Executive branch ethics provisons affect virtually every
aspect of our daily worklives. Ethics laws and regulations not
only circumscribe how we interact with non-Federal individuals
and entities, but also how we work with our fellow employees.
Your servicing ethics counselor can help you avoid situations
which can damage the trust citizens place in their public officials.
In the meantime, the following Do’s and Don'ts serve as a handy
desktop reference and provide a springboard to your introduction
to the Executive branch ethics provisions contained in this guide.

Do’s for Employees

» Complete all financial disclosure forms accurately and thoroughly, and
file them on time, if required.

» Cooperate with individuals and organizations conducting background
investigations.

« Seek advice from your servicing ethics official about any potential conflict
of interest or situation that may create the appearance of impropriety.

« Retain your independence and impatrtiality in carrying out your duty to
serve the public interest.

¢ Always act in a way that will strengthen public confidence and trust in
your role as a manager and in the integrity of the Government.

e Know the basic rules and procedures for hiring and supervising
personnel, acquiring goods and services, and protecting and using
Government property.
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* Keep old friends separate from the public’s business.
* Travel only when necessary to accomplish job-related objectives.

* Be constantly alert to avoid the apprearance as well as the reality of
a conflict of interest.

Don’ts for Employees
¢ Use public office for private gain.

e Continue any business relationship with a former employer or
partnership that has not been specifically approved by your servicing
ethics official.

¢ Undertake any non-government employment or income-earning
activity with an outside employer that has business with your agency
without prior approval of your servicing ethics official.

¢ Participate in any matter in which, to your knowledge, you or members
of your family have a personal financial interest.

* Give preferential treatment to any person or organization.
* Make a Government decision outside official channels.

* Accept gifts, entertainment, favors, free travel or meals from persons
or organizations doing or seeking business with the Government.

* Abuse the use of Government vehicles, equipment, telephones, or
mail services.

* Disclose classified or privileged information you possess only
because of your Government position.

e Work on non-Government projects during official time or use the
services of staff members for purposes unrelated to official Government
duties.



Governmentwide Ethics Laws

LAWS APPLICABLE
To ALL FEDERAL
EMPLOYEES

These laws apply to all Federal employees and are found in sections
203-209 of Title 18 of the United States Code. Each of these laws carry
civil and/or criminal penalties for noncompliance. These statutes also
serve as the basis for many of the Federal conflict of financial interest
and standards of conduct prohibitions.

18 U.S.C. § 203
Compensation for Representational Activities

Generally, this law prohibits an employee from accepting or soliciting
compensation for representational services rendered by another person
before any department, agency or court of the United States -- when the
representational service is in connection with a “particular matter” in
which the United States is a party or has a direct and substantial interest.

This law applies whether or not the compensation is received directly; or
whether the representational services were rendered by the employee or
by another person.

Example: Betty Ann, a state director for the Bureau of Land
Management, has an approved part-time consulting activity
with an environmental planning firm. The firm has no
contracts with the Interior Department, but has a contract with
the Environmental Protection Agency. Betty Ann is aware that
she may notrepresent the firm before any court or agency of the
United States (18 U.S.C. § 205). She is also prohibited by 18
US.C. § 2038 from accepting compensation including
distribution of profits directly resulting from the representational
services rendered by any other employee of the firm before the
United States.

11
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The provisions of 18 U.S.C. § 203 do not apply in connection
with the proper discharge of the employee’s official duties.

The term “particular matter” generally includes a proceeding,
application, request for a ruling or other determination, contract,
claim, controversy, charge, accusation, arrest, audit, review
or study. Refer to the statute for a more detailed definition of
particular matter.

18 U.S.C. § 205
Prohibited Acts of Representation

Generally, this law prohibits Federal employees from
representing any person or organization before a agency or
court of the United States on a particular matter in which the
United States is a party or has an interest.

This law applies to both paid or unpaid representational
activities, and it does not distinguish whether you are on or off
duty. It also allows Executive branch employees to represent
certain nonprofit organizations before the Government. The
nonprofit organizations must have membership composed
mainly of current Federal employees or their spouses or
dependent children.

This law does not prohibit a career Federal employee from
appearing before the United States, in his or her private
capacity, to present the views of a citizens’ group of which he
or she is a member, without compensation, in response to
Government’s request for public comment.

The provisions of 18 U.S.C. § 205 do not apply to: (1) the
unpaid representation of any person subject to disciplinary,
loyalty, or other personnel administration proceedings; (2) an
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employee who is carrying out the official responsibilities of his or her
position; or (3) an employee’s representation of himself or herself or
immediate family members in matters which are not under the employee’s
official responsibility or in which the employee does not participate
personally and substantially.

Example 1. Jill, a budget analyst for the National Park
Service, has an approved part-time job preparing income tax
reports for outside clients. If a tax report which she prepared
is aqudited by the Internal Revenue Service, 18 U.S.C. § 205
would prohibit her from representing her client during that
audit. But, if the tax report was prepared for herself, her
parents, or another immediate family member, this prohibition
would not apply.

Example 2. Arney, a school superintendent for the Bureau of
Indian Affairs, wants to represent a local nursery school in
proposed contract negotiations to provide preschool services to
the Indian Health Service (IHS). The restriction under 18 U.S.C.
§ 205 prohibits Arney from representing the nursery school in
its contract negotiations with any U.S. Government agency.
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18 U.S.C. § 208
Conflict of Financial Interest

Generally, this statute prohibits you from personal and substantial
participation, in your official capacity, in any “particular matter” in which
you have a financial interest.

A “particular matter” refers to matters that involve deliberation, decision, or
action that is focused upon the interests of specific persons, or a discrete
and identifiable class of persons. The term may include matters which do
not involve formal parties and may extend to legislation, regulations, or
policy making that is narrowly focused on the interests of a discrete and
identifiable class of persons. It does not, however, cover consideration or
adoption of broad policy options directed to the interests of a large and
diverse group of persons.

You may not make decisions or recommendations, nor take any action
on any particular matter, when that action is likely to have a “direct and
predictable effect” on your financial interests.

This statute applies whether you are on or off duty. Further, the financial
interests of: (1) your spouse; (2) your minor child(ren); (3) your general
partner; (4) any organization in which you are serving as an officer, trustee,
general partner or employee; and/or (5) any person or organization with
whom you have an arrangement for future employment or with whom you
are negotiating for employment is “imputed” to you. Thatis, for purposes
of this prohibtion, their financial interests are treated as if they were your
own.

This statutory prohibition also provides for exemptions and waivers for certain
financial interests. Referto 5 CFR part 2640 for an interpretation of terms
used in the prohibition as well as further information on exemptions and
waivers to the prohibition.

The prohibtion does not apply to an individual’s birthright financial interest
in an Indian tribe, band, nation or other organized group or community,
including any Alaska Native village corporation as defined in or established
pursuant to the Alaska Native Claims Settlement Act.
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Example 1: Harry holds $7,000 of stock in Dell
Computer Company. As Director of the Office of
Information Resources, Harry purchases computers
for the entire bureau. Since Harry holds a
financial interest in Dell Computer, 18 U.S.C.§
208 prohibits him from being officially involved in
any matters dealing with the company. If Harry
cannot do his job without being involved with
Dell Computer, then he may have to dispose of his
financial interest in the company or seek some
other remedial action.

Example 2: Fred is a Deputy Regional Director
for the National Park Service. Fred wants to seek
future employment with a major recreation travel
association whose members are directly affected
by the policies he issues.

After receiving approval from his supervisor,
Fred may start to negotiate for future employment
with the association. However, 18 U.S.C. § 208
prohibits Fred from being officially involved in
particular matters that will have a direct and
predictable effect on the association and its
members.

As a precaution to avoid any appeance of
impropriety, Fred, with the help of his servicing
ethics counselor, prepares and files a recusal
statement with his supervisor that states that he
will not work on any matters pertaining to the
association until all ethical concerns are
resolved
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18 U.S.C. § 209
Restriction on Dual Compensation

Generally, this statute prohibits you from accepting money or anything
of value from an outside source for doing or not doing your government
job. In other words, as a Federal employee, no one else other than the
Government may pay you for the work that you do for the Government.

This statute does not apply to: (1) personal gifts from relatives and close
friends; and (2) compensation contributed out of the treasury of any
state, county, or municipality.

Example 1: Harold has been working closely with several
Pacific Northwest Indian tribes. While attending a ribbon
cutting ceremony at a new elementary school, the tribe
presented him with a gift box of salmon fillets as thanks for
approving the plans for the school. Harold should decline the
gift, if he can do so without causing offense or embarrassment,
because there is a direct relationship between his official
actions and the offer of the gift. If that is not possible, in this
case because it is part of a public ceremony, he should accept
on behalf of his bureau. Since the gift is perishable, Harold may
share the fish with his office staff.

Example 2: Sally, Director of Dam Safety for the Bureau of
Reclamation, was asked to give alecture at alocal college on the
safety precautions used in modern dam construction and
operation. She may do this on her own time and receive
compensation for the lecture. When presenting the lecture, Sally
may not refer to her official title, but she may identify herself as
an employee of the Bureau of Reclamation. She must also point
out that she is making the presentation in her personal capacity
and not as a Bureau employee. Additionally, the presentations
may not rely solely on the programs and policies of the
Department or the Bureau.
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ETHICS PROHIBITIONS
UNIQUE TO INTERIOR
EMPLOYEES

To ensure the public’s confidence and trust in what we do, the Congress
and the Department have established restrictions on the types of financial
interests that may be held by certain Department employees. By
imposing such restrictions, conflicts of financial interests and the
appearance of improprieties are eliminated or minimized. A summary
of the prohibitions as well as the affected employees are listed below. If
you are not sure whether you are covered by one or more of the
restrictions below, check with your servicing ethics counselor.

43 U.S.C. § 11 - Applies to Bureau of Land
Management employees

This law prohibits all Bureau of Land Management employees from
voluntarily acquiring financial interests in Federal lands during their tenure
with BLM. Prohibited interests include stocks and bonds in oil, gas
and timber companies that lease Federal land for their operations (e.g.
Exxon Mobil, Chevron, Weyerhauser, etc.). It also prohibits interests
in leases and permits for the commercial and investment use of Federal
lands administered by the Department.

43 U.S.C. § 31(a) - Applies to U.S. Geological
Survey employees

This law prohibits all U.S. Geological Survey employees from (i) holding
any financial interests in companies that lease Federal land for the
purpose of extracting minerals, and from (ii) executing any surveys or
examinations for private parties. Generally, prohibited interests include
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stocks and bonds in oil and gas and other mining companies that lease
Federal lands for their operations. This law also prohibits interests in
leases and permits for the commercial and investment use of Federal
lands administered by the Department.

5 CFR § 3501.103(b) Applies to Minerals Management
Service and certain Office of the Secretary employees

This provision applies to all Minerals Management Service employees
and certain employees within the Office of the Secretary and other
Departmental offices who report directly to a Secretarial officer who are
in positions classified at GS-15 and above (contact your servicing ethics
counselor or refer to 5 CFR 3501.103(b)(ii) to see a list of affected offices).
Employees in these offices may not acquire or hold any direct or indirect
financial interest in Federal lands or resources administered or controlled
by the Department. This generally includes stock or bond interests in
most oil, gas, mining and timber companies that lease Federal lands for
their operations.

30 U.S.C. § 1211(f) Applies to Office of Surface
Mining employees

This law prohibits all Office of Surface Mining employees and any other
Federal or State employee who performs functions and duties under the
Surface Mining Control and Reclamation Act of 1977 from having any
financial interests in surface or underground coal mining operations. If
you don't work for the Office of Surface Mining but have responsibilities
connected with mining and reclamation operations, contact your servicing
ethics counselor to determine whether you are covered by this law.

Prohibited financial interests under this law include companies that are
involved in coal mining, the transportation of coal or the reclamation of
lands that have been mined. Examples of such companies include: CSX
(formerly Chessie Systems), Diamond Shamrock and Carter Mining of
Exxon Mobil Company.
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5 CFR § 3501.103(c) Applies to all Department employees

This provision prohibits all Department employees, their spouses and
their minor children from acquiring or retaining any claim, permit, lease,
small tract entries, or other rights that are granted by the Department in
Federal lands. This prohibition does not restrict the recreational or other
personal and noncommercial use of Federal lands by an employee, the
employee’s spouse or minor child, on the same terms as use of Federal
lands is available to the general public.

It
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GIFTS. WHEN IT Is OK
TO ACCEPT THEM AND
WHEN YOU SHOULD
REFUSE THEM

Gifts from Domestic and Private Sources
As a general rule. . .

You may not, directly or indirectly, solicit or accept a gift:
(1) from a prohibited source; or
(2) ifitis given because of your official position.

This rule applies whether you are onor off duty. A gift may include but is
not limited to a gratuity, favor, discount, cash, gift certificate, entertainment,
hospitality, loan, forbearance, or other item having monetary value. It
also applies to services as well as gifts of training, transportation, local
travel, lodgings and meals.

Some things are excluded from the definition of a gift. For example, a
gift is not:

« Coffee, donuts, or other modest food items not offered as part of a
meal;

* Greeting cards, presentational plaques, certificates, or trophies;

* Prizes in contests open to the general public;

Ty Commercial discounts available to
the general public or to all Government

employees;

« Commercial loans, pensions, and

similar
benefits;

« Anything for which you paid market
price; or

« Anything paid for by the Government.

%

“It's a gift from one of our contractors”
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Exceptions to the Prohibition:

There are some limited circumstances under which the regulations allow
you to accept gifts from prohibited sources. These exceptions to the

regulation include:

« Unsolicited gifts valued at $20 or less (market value), per occasion,
from a single prohibited source. However, gifts from any single prohibited

source may not
exceed $50 in any
given calendar year.
You may not accept
cash or  other
monetary instruments
under any circum-
stances.

» Waiver of conference
fees or acceptance of
meals when you are
speaking at widely-
attended gatherings in
your official capacity
(e.g., a gathering that
is attended by
representatives from
many public and
private organizations).

* Widely attended
gatherings. When
there has been a
determination that your
attendance is in the

A prohibited source includes any person,
company, or organization that:
» Has business with your agency?*;
« Is seeking to do business with your agency?*;
» Conducts operations that are regulated by
your agency*; or
* Has any interests that may be affected by
your official duties.

A prohibited source may also be:

» Any professional, technical, or trade
association, the majority of whose
members represent prohibited sources; or

» An outside organization which seeks to
influence the Department.

* For purposes of the gift rules, the term
agency means each major bureau or office
within the Department. For Department-level
employees, the term agency means: Offices of
the Secretary, Solicitor and Inspector General
combined.

interest of the agency because it will further agency programs and
operations, you may accept an unsolicited gift of free attendance at all
or appropriate parts of a widely attended gathering of mutual interest to a
number of parties from the sponsor of the event or, if more than 100
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persons are expected to attend the event and the gift of free attendance
has a market value of $250 or less, from a person other than the sponsor
of the event.

 Discounts and similar benefits that are offered to the public, other
groups that you belong to, or to all Government employees. You may
not accept the gift if it is being offered only because of your official position
with the Department.

* Gifts based on outside business or employment relationships (e.g.,
because of your outside affiliations, outside work, or other affiliations).

* Awards and honorary degrees. Requires prior Department Ethics Office
approval for awards of cash of any amount or tangibles valued at more
than $200 and for honorary degrees.

 Gifts from a political organization (for employees covered by the
amendments to the Hatch Act).

* Gifts based on a personal relationship. You may accept a gift given
under circumstances which make it clear that the gift is motivated by a
family relationship or personal friendship rather than your position.

If the gift is given for business reasons or is paid for by a prohibited
company, itis not covered by this exception. Also, if you make significant
decisions or recommendations about the other person’s company, then
accepting gifts from them may still give the appearance of a conflict of
interest. If so, you should decline the gift, even though it is a personal
gift from a friend or relative.

Important! All Department employees may accept gifts offered to them
by representatives of domestic and foreign organizations when refusal to
accept such gifts would be likely to cause offense or embarrassment or
otherwise adversely affect relations with the United States. All gifts
received are subject to the $20 standard for gifts from domestic sources,
and $260 for gifts from Foreign governments (Refer to Page 18 for details).
Gifts valued above these limits become the property of the Department.
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Example 1. The onsite Bureau of Reclamation contractor wants
to give an outboard motor to the contract manager who is retiring.
The going away party is to be held after the employee leaves
government service. Once the employee leaves government
service the gift rules no longer apply, so as long as this is not a gift
given because of a specific official act that was taken prior to
leaving, the gift is acceptable.

Example 2. Bryce has been notified that he is to receive an
award from the National Wildlife Federation. The award in
question is a statuette of an endangered whooping crane valued
at $300. It is being presented to him for his contributions in the
field of law enforcement. Because the gift is valued at more than
$200, approval from the Designated Agency Ethics Official is
required.

Bryce, with the assistance of his servicing ethics counselor, must
confirm that the National Wildlife Federation program has given
awards on aregular basis in the past and that selection of award
recipients was made pursuant to written standards. If so,
approval will most likely be granted to allow Bryce to accept the
award.

Example 3. Alison has been offered free tickets (valued at $200)
to attend a banguet sponsored by the Oil and Gas Association.
She is not a member of the Association and is being invited
because of her official position. She may pay for her own ticket
or, if the event meets the criteria for a “widely attended event”
under the gift rules, she may attend. Otherwise, she may not
accept the invitation.
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Gifts From Foreign Governments

You may not accept or encourage the tender
of a gift from a foreign government.

Exceptions to this rule:

« Gifts of minimal value ($260 or less);

« Transportation taking place entirely
outside the United States;

« Educational scholarships;

» Medical treatment; or

« On any occasion where refusal would
cause embarrassment either to the United
States or to the Government which is offering the gift. (Under this
situation you may accept the gift on behalf of the United States. The
gift of more than $260 must then be turned over to the appropriate
property officer for proper disposition.) Statutory reference for this
provision is contained in 5 U.S.C. § 7342.

This rule applies:

* whether you are on or off duty;
* to your spouse and dependents, whether or not they are Federal
employees;
* to any unit of a foreign government, whether it is at the national,
state, local, or municipal level; and
* to international or multinational organizations made up of

government representatives and the representatives of such
organizations.

Example 1. While in England attending an international
conference on Environmental Law, Tim, an Attorney in the
Solicitor’s Office, was given a handcrafted vase from the British
government that had a fair market value of $200. Tim may accept
the vase because the gift is valued at less than $260.
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Example 2. Janet, a hydrologist for the Geological Survey,
attended a conference to present a paper in China. The
Chinese Government, in appreciation for her expertise, offered
to pay her travel from the U.S. to China. The Government also
offered to pay all travel within the boundary of China. Janet,
with the approval of her supervisor, may accept all of the
travel. All travel outside the U.S. may be accepted under the
Foreign Gifts Act (5 U.S.C. § 7342). Travel from the U.S. to
China and back may be accepted under the authority of 31
U.S.C. § 1353. See Page 24 for details.

Gifts From Employees

Generally, Federal rules prohibit you from
directly or indirectly giving a gift to, or
making a donation toward, a gift for an
official superior. The rule also prohibits
you from soliciting contributions for a gift
to an official superior and from
accepting a gift from an
employee receiving less pay
than yourself. An official
superior is someone who is
above you in the chain of
command and/or can affect
your performance appraisal,
awards, or job assignments;

Exceptions to this rule

* There is a personal relationship
between you and the other employee that would justify the gift.

» On an infrequent basis, including any occasion on which gifts are
traditionally given or exchanged, the following may be given to an official
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superior or accepted from a subordinate or other employee receiving less
pay:

- Personal hospitality provided at a residence;

- Items, other than cash, with an aggregate market value of $10 or
less per occasion;

- Items such as food to be shared in the office among several
employees;

- ltems given in connection with the receipt of personal hospitality
of a type customarily given on such occasions; and

- Leave transferred under an approved agency leave sharing plan.

* Gifts suitable to the occasion may be given or exchanged:

- In recognition of infrequently occurring occasions of personal
significance such as marriage, iliness, or the birth or adoption of
a child; or

- On Occasions such as retirement, resignation, or transfer that
end a subordinate-official superior relationship.

Example. Ed, a superintendent for the National Park Service,
has decided to retire from Federal service. His immediate staff
of seven employees take Ed out to lunch and present him with
a full set of golf clubs worth $300. It goes without saying that
each employee contributed a substantial amount of money
toward the lunch and gift. Ed may accept the gifts since the
celebration of his retirement is an infrequent occasion which
severs his employment relationship with the Service.

It is important to note that in cases where employees are asked
to contribute money for a particular occasion, the decision as
well as the amount of money contributed by the employee must
be voluntary.
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BUREAU GIFT
ACCEPTANCE
AUTHORITIES

To take advantage of the generosity of the general public and private
sector organizations, Congress passed laws which allow certain
Department bureaus to accept gifts for specific purposes. Most of these
authorities are listed and described below:

Bureau of Indian Affairs 25 U.S.C. § 451

Authorizes the Secretary to accept donations of funds or other
property for the advancement of the Indian race.

Bureau of Indian Affairs 25 U.S.C. § 465

Authorizes the Secretary to acquire by gift “any interest in lands, water
rights, or surface rights to lands, within or without existing reservations
... for the purpose of providing land for Indians.”

Bureau of Indian Affairs 25 U.S.C. § 487

Authorizes the Secretary to acquire by gift any lands or interests in
lands within the Spokane Indian Reservation.

Bureau of Indian Affairs 25 U.S.C. § 500c

Authorizes the Secretary to accept gifts for and on behalf of natives of
Alaska for the purpose of benefiting the Alaska native reindeer
industry.

Bureau of Indian Affairs 25 U.S.C. § 501
Authorizes the Secretary to acquire lands by donation, for the purpose

of consolidation of Indian and privately held lands in land-use districts
of the Wind River Indian Reservation in Wyoming.
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Bureau of Indian Affairs 25 U.S.C. § 608

Authorizes the Secretary to acquire by gift any lands or interests in
lands within the Yakima Indian Reservation.

Bureau of Land Management Sec. 307(c) of FLPMA and
43U.S.C.81737(c)

Authorizes the Secretary to accept contributions or donations of money,
services, and property for the management, protection, development,
acquisition, and conveying of public lands.

Bureau of Reclamation 42 U.S.C. § 7871(b)(9)

Authorizes the Secretary, in connection with water research and
development, to “accept financial assistance from any local, state,
Federal, or other agency or entity in connection with studies or surveys
relating to water problems and facilities.”

Fish and Wildlife Service 16 U.S.C. § 742f(b)

Auhorizes the Secretary to
accept gifts for the benefit of
the Fish and Wildlife Service.

Geological Survey
Public Law 99-591

Authorizes the Geological
Survey to “accept lands,
buildings, equipment and
other contributions from
publiic and private sources.”
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Minerals Management Service Public Law 99-591

The Department of the Interior's Appropriations Act for FY 1987
provides permanent authority for the MMS “to accept land, buildings,
equipment and other contributions, from public and private sources,
which shall be available for purposes provided for in the account.”

National Park Service 16 U.S.C. 8§ 6

Authorizes the Secretary, in administration of the NPS, to accept
patented lands, rights of way over patented or other lands, buildings or
other property within the various national parks and national
monuments, and moneys donated for the purposes of the national
park and monument system.

National Park Service 16 U.S.C. § 18f(b)
Authorizes the Secretary to accept donations and bequests of money
or other personal property and to hold, use, expend and administer

them for museum purposes.

Office of Surface Mining Reclamation and Enforcement
30U.S.C. 81231(b)(3)

Authorizes the Secretary to accept donations for carrying out the
purposes of the Abandoned Mine Reclamation Fund.
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THINGS YOU SHOULD
KNOW IF YOU TRAVEL
FOR THE DEPARTMENT

Generally, your official travel must be paid for from your bureau or office’s
appropriated funds. However, under some circumstances, it is acceptable
for your travel to be paid out of the appropriated funds of another
government agency. Furthermore, under certain circumstances, your
bureau, office, or department may be reimbursed for your travel by a
non-Federal source. The authorities which may allow your office to accept
host-paid travel expenses are stated below:

Travel Authority under 31 U.S.C. § 1353

This authority allows Executive branch departments to accept
reimbursement from non-Federal sources for an employee’s
transportation expenses to certain functions related to the employee’s
official duties. Travel under this authority may not be for events required
to carry out the Department’s statutory and regulatory functions, e.g.,
investigations, inspections, audits, or site visits.

The non-Federal travel payment may only apply when the employee’s
travel is for attendance at a conference, meeting, seminar, training course,
speaking engagement, or similar event for the exchange of information
sponsored by an outside source, that takes place away from the employee’s
official duty station;

Payment must be for travel related to the employee’s official duties.
Payment may not be accepted from a non-Federal source that may be
substantially affected by the performance or nonperformance of the
employee’s duties. In addition to obtaining an approved travel authorization,
the employee must also have an approved Form DI-2000.
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The travel authority under 31 U.S.C. 8 1353 is the preferred authority to
use if reimbursement is offered by an outside source.

Important. It is not permissible for YOU, personally, to accept
reimbursement for travel and related expenses from an outside source.
Only your bureau or office may accept reimbursement. Itis permissible
for you to accept “payments-in-kind,” such as actual airline tickets, meals
at a banquet, or hotel accommodations. There is no dollar limit to the
payment-in-kind that can be accepted.

A non-Federal source may include any individual, private or commercial
entity, or nonprofit organization or association. It extends to any state,
local, or foreign government.

Reimbursement Authority under 5 U.S.C. § 4111

This authority allows Executive branch departments to accept
reimbursement from certain non-profit, tax exempt organizations, for
transportation expenses to certain functions related to the employee’s
official duties. This authority does allow employees to accept payments-
in-kind but not reimbursement from certain non-profit organizations. Try
to use this authority only if you cannot use the travel reimbursement
authority under 31 U.S.C. § 1353.

Under this law, the source of the travel payment must be from a non-
profit, tax exempt organization covered under 26 U.S.C. § 501(c)(3) of
the Internal Revenue Service (IRS) Code. The travel payments from the
501(c)(3) organization must be connected with your attendance at a
training seminar or conference at a non-government facility.

To find out whether a particular non-profit organization is covered under

26 U.S.C. 8 501(c)(3), you may call the Department Ethics Office on
(202) 208-7960, or the IRS reference desk at (202) 566-3770.

3]
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Once your travel is approved, you must keep records in the office file that
the travel payment was accepted under the authority of 5 U.S.C. § 4111.

Reimbursement must not cause a real or apparent conflict of interest. If
acceptance of travel payments from a non-profit source cannot meet this
criterion, then the offer should be politely refused.

Bureau Travel Acceptance Authorities

There are other statutory authorities which allow bureaus to accept gifts
of travel, food, and lodging, in connection with programs for the
advancement of the American Indians, the National Park Service, the
Fish and Wildlife Service, or other bureau specific programs that are
not covered under 31 U.S.C. 81353. Ask your servicing ethics counselor
for assistance in using these authorities. See the section on “Bureau Gift
Acceptance Authorities.”

Frequent Flyer Bonuses

There is no requirement that any employee participate in any frequent
flyer program. But, if an employee joins a frequent flyer program and
any flight mileage paid for by the government is credited toward that
account, then that mileage is the property of the government and may
not be used for personal travel. Employees who commingle personal
and official mileage in the same account MUST keep accurate records
in order to use personal miles for personal travel and officially earned
miles for official travel.
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A

Do | have to have a separate authorization for each trip?

No. Depending on your position, the frequency of your travel, and the
type of trip, authorization may cover (1) all travel for the entire fiscal year,
(2) all 