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Memorandum 

To: Deputy Assistant Secretary - Indian Affairs (Policy and Economic Development) 
Director, Bureau of Indian Affairs 
Director, Bureau of Indian Education 
Deputy Director, Field Operations 
All Central Office Directors 
All Regional Directors 
All FOIA Coordinators 

From: Deputy Assistant Secretary - Indian Affairs (Management) 

Subject: Indian Affairs Freedom of Information Act (FOIA) Requests 

The primary purpose of this memorandum is to provide an outline of guidance for processing 
Indian Affairs FOIA requests in light of the organizational shift of the Central Office FOIA 
operations function. The Department of the Interior manual, 110 DM 06, released on 
September 27, 2006, describes the operational function of processing FOIA requests as part of 
the Deputy Assistant Secretary. - Indian Affairs (Management) organization located in 
Washirigton, D.C. In an effort to streamline operations, improve efficiencies and monitor 
response times, we have centralized certain responsibilities to allow for an earnest attempt to 
comply with the Departmental implementation plan for processing, tracking and reporting FOIA 
activities that applies to all Depzstment of the Interior (DOl) bureaus and offices. 

In addition, this guidance provides reference to the statutory authorities and citations for 
processing and responding to FOIA requests. The Assistant Secretary Indian Affairs (AS-IA), 
Bureau of Indian Affairs (BIA), and Bureau of Indian Education (BIE) are obligated to adhere to 
the FOIA (5 U.S .C. 552) and Privacy Act (5 U.S.c. 552a), which includes providing thorough 
and prompt responses to requests, identifying and protecting sensitive information including 
privacy-protected information, and identifying information that should be made available to the 
public. Executive Order 13392, December 14, 2005, directs the federal agencies to process 
requests for information within established deadlines mandated under current statute and 
regulation and authorizes the creation of FOIA requestor service centers as appropriate. 

Effective October 1, 2007, the attached guidelines for processing FOIA requests are to be 
followed. The procedures and updated list ofFOIA Coordinators will be posted on the Intranet 
at http://intranetQja.gov. 






































