	Part 2.  Must be Completed After Part 1.  Once Completed, Send ORIGINAL SIGNED FORM to OSRS to be Maintained with DI–1941-1 Part 1, Chain of Custody, Box List and Supporting Documentation.  


Record Destruction Checklist
Non - IFTR

(Shred/Burn)

Office: _____________________________________
Date: _________________________

Contact: ____________________________________
Telephone #: ___________________

Records to be Destroyed by Other than Office of the Secretary Records Staff (OSRS)

 FORMCHECKBOX 

Authorization package:  box list, chain of custody, and Completed Authorization to Destroy Non-Classified/Non Indian Trust Material (DI -1941-1, Part 1) sent, received and signed by OSRS.  You are NOT authorized to continue with this destruction procedure until a copy of the authorization package has been provided to the OS Records Staff and you have received a copy of the signed DI-1941 Part 1.

_______________________________________________






    (Signature & Date Received copy of  DI-1941-1, Part 1 signed by OSRS)
 FORMCHECKBOX 

Review box list for named tribes and IFTR. ________________
_______________







(signature & date)
     (signature & date) 
 FORMCHECKBOX 

Date scheduled for destruction   ____________________






(Date)

 FORMCHECKBOX 

Method of destruction. _____________________






(Burn or Shred)

 FORMCHECKBOX 

Type of media being destroyed.  _________________________________________ 







(Paper/Disks/Tapes/Hard Drives/Other:  Explain)
 FORMCHECKBOX 

Volume __________________________.


(Paper: Cubic Feet/Electronic Media:  #Disks/Tapes/Hard Drives/Other:  Explain)
 FORMCHECKBOX 

If transported, method of transportation __________________________________.






(I.e. FRC Truck/OS or NBC Truck/Other:  Explain)
 FORMCHECKBOX 

Records in custody of (during transportation) __________________________.








(Print Name & Sign)
 FORMCHECKBOX 

Present at destruction __________________________________.





(Print Name & Sign)
I hereby certify that the above checklist has been complied with and that I witnessed the destruction of ONLY those records identified in the attached box list.  And that I personally assured that NO records pertaining to on-going litigation, Tribal Trust or Preservation Orders have been destroyed.
_____________________________________



___________________

Signature of Records Custodian (OS/NBC)




Date









(DI-1941-1 Part 2) (rev. 01/08)

